ACADTRACK USER GUIDE

Teacher guide

Step-by-step tutorials for the teacher role in AcadTrack.

Every tutorial was carried out for real on the demo school Demo Public School (address
https://dps.acadtrack.com). The red box and number on each screenshot show exactly what to click
or fill in at that step.

Version of 09 November 2026



Before you start

Sign in at your school's own address, for example yourschool.acadtrack.com, with the username and password your school gave you. The
screenshots come from a demo school, so names and numbers will differ from yours.

Your menu shows only what your role allows. If a page in this guide is missing for you, ask the school admin to add it to your role under Roles &
access.

Contents

e Getting started
o Sign in and find your way around
e Teacher
o See today's timetable
o Mark attendance for a class
o Set homework for a class
e End-to-end flows across roles
o Homework: student submits, teacher grades
o Leave: student applies, class teacher approves

o Exam marks: teacher enters, student sees the result



Getting started

Everyone

How to sign in and find your way around. These screens look the same for every user type; only the menu changes.

Sign in and find your way around

| Open the portal, sign in, and learn the parts of the screen you will use every day.

0 Open your school's address, for example https://dps.acadtrack.com. The school's name is shown on the sign-in page.

dps
Powered by AcadTrack

SCHOOL PORTAL

dps

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

Sign in to dps

Enter your username and password to continue.

sername *

& rour username ]

Password *

& Your password o

New to dps?
Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.



e Type your username and password exactly as the school office gave them to you, then choose Sign in.

[ [l
Powered by AcadTrack

SCHOOL PORTAL

dps

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

Sign in to dps
Enter your username and password to continue.
Username*
[ & rour username J
Password *
& Your password @
New to dps?

Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.

e After signing in you land on your dashboard. The left menu holds everything your role can open; items your role cannot use are not

shown. signed in as dps

AcadTrack Q. Search students, teachers, staff... crlK

dps

83 Dashboard Good morning, dps
Monday, 9 November 2026
ADMISSIONS & STUDENTS

&+ Admissions School at a glance
&, Students 103 50 25
Students Teachers Classes

2 Student enrolment

~A Promote students
Fee collection

868 632 164

ACADEMICS & TIMETABLE Paid Pending Overdue

© Student addresses

] Sessions
Open fees
B Classes

Sections

Subjects

w B

Departments

@

Timetable W

EXAMS & RESULTS

0 Exam management Leave requests

@ Date sheets # STUDENT REASON

© Exam types 1 ALIKHAN Fever and cold

2 Aadhya Kulkarni Family wedding

Admin - AcadTrack

3 Mikhil Kumar Travelling with parents

hood

Students Date sheets School settings @ side note &

School-wide view: people, fees,
leave and what needs a decision.

Mon, @ Nov | [2 Ask ® D dps Admin

Needs attention

Hide side notes ever - reopen with ?

th

2 leave requests waiting for a decision

164 fee dues overdue

Upcoming holidays

Christmas 25 Dec
Winter break 28 Dec
Makar Sankranti 14 Jan
Republic Day 26 Jan
Maha Shivaratri 6 Mar
Holi 22 Mar

FROM TO STATUS

3 Nov 4 Nov Approved

12 Nov 13 Nov Approved

18 Nov 19 Nov Pending



o Search (or press Ctrl K) finds people and pages from anywhere.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2 Students

&earch students, teachers, staff... ] Ctrl K

Good morning, dps
Monday, & November 2026

School at a glance

103 50

25

Students Date sheets School settings

Needs attention

Mon, 8 Nov

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
184 fee dues overdue

7 Promote students

Fee collection
© Student addresses
ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
B} Sessions Christmas 25 Dec

Open fees
B Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
P Subjects Republic Day 26 Jan
€ Departments Maha Shivaratri 6 Mar
@ Timetable Holi 22 Mar
EXAMS & RESULTS
] Exam management Leave requests
B Date sheets # STUDENT REASON FROM TO STATUS
© Examtypes 1 ALI KHAN Fever and cold 3 Nov 4 Nov Approved
TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
Admin - AcadTrack L . .
3 Nikhil Kumar Travelling with parents 18 Nowv 19 Nowv Pending

Pask (3 P D dps Admin

(® Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar

e Ask answers questions about your school in plain words, from the school's own data.

Q Search students, teachers, staff... CtrlK D dps Admin

@ AcadTrack
dps

28 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2, Students

Good morning, dps
Monday, 9 November 2026

School at a glance

103 50

25

Students Date sheets School settings

Needs attention

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
184 fee dues overdue

A~ Promote students

Fee collection
® Student addresses
ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
£ Sessions Christmas 25 Dec

Open fees
O Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
0 Subjects Republic Day 26 Jan
£ Departments Maha Shivaratri 6 Mar
B Timetable Holi 22 Mar
EXAMS & RESULTS
] Exam management Leave requests
B Date sheets # STUDENT REASON FROM TO STATUS
O Exam types 1 ALl KHAN Fever and cold 3 Nov 4 Nov Approved
TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
Admin - AcadTrack L . . -
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending

(@ Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar




o The bell shows notices and alerts meant for you.

Ask
Answers from your school's dal

P

Ask about students, fees, attendance, timetables,
exams or what to set up next.

| What needs attention today? |

| How many students are enrolled this session?

[ Ask a question... ] .

a Side notes on the right explain the page, list what must exist first, and link to the next step. Hide them from the ? button.

AcadTrack | Q Search students, teachers, staff... \EI ‘ Mon, 9 Nov |' [ Ask \ | ©)] ‘ | S°| ‘ D dps Admln|
dps ) / —  J\ =)\ F )=
83 Dashboard Good morning, dps Students | Date sheets | ?@ Side note v ]
Monday, 9 November 2026 \
ADMISSIONS & STUDENTS School-wide view: people, fees,
o - leave and what needs a decision.
&+ Admissions School at a glance Needs attention

Hide side notes everywhere - reapen with ?

&, Students 103 50 25 in the top bar

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
164 fee dues overdue

~A Promote students

Fee collection
® Student addresses
ACADEMICS & TIMETABLE Paid pending Overdue Upcoming holidays
B9 Sessions Christmas 25 Dec

Open fees
O cCilasses winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
0 Subjects Republic Day 26 Jan
£ Departments Maha Shivaratri & Mar
D Timetable v Holi 22 Mar
EXAMS & RESULTS
[F1 Exam management Leave requests
B Date sheets #  STUDENT REASON EROM To STATUS
O Examtypes 1 ALIKHAN Fever and cold INov 4 Nov Approved
TEAGHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved

Admin - AcadTrack
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending



0 Your name at the top right opens your profile, sign-out and, if you hold more than one role, the role switcher.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2 Students

2~ Student enrolment
~A Promote students
© Student addresses
ACADEMICS & TIMETABLE
] Sessions

B Classes

Sections

Subjects

w B

Departments

Timetable

il

EXAMS & RESULTS
] Exam management
B Date sheets

©C Examtypes

TEACHERS & STAFF

Admin - AcadTrack

Q Search students, teachers, staff...

School at a glance

103 50

Students

Fee collection

Good morning, dps
Monday, & November 2026

25

Teachers Classes

868 632 164

Paid Pending Qverdue

CtrlK

Open fees

Leave requests

# STUDENT

1 ALI KHAN

2 Aadhya Kulkarni

3 Mikhil Kumar

REASON

Fever and cold

Family wedding

Travelling with parents

Students

Needs attention

Mon, 8 Nov

Date sheets School settings

2 leave requests waiting for a decision

184 fee dues overdue

Upcoming holidays
Christmas

Winter break

Makar Sankranti
Republic Day

Maha Shivaratri

Holi

FROM

3 Nov

12 Nov

18 Nov

TO

4 Nov

13 Nov

19 Nowv

25Dec

28 Dec

14 Jan

26 Jan

6 Mar

22 Mar

STATUS

Approved

Approved

Pending

@

P Ask D dps Admin

(® Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar




Teacher

priya.sharma

A teacher's day: timetable, attendance, homework, marks and leave approvals for their class.

See today's timetable

Know where to be and what to teach.

0 The dashboard shows today's periods, pending work and notices. signed in as priya.sharma

m AcadTrack
dps

B8 Dashboard

TEACHING

2, Classes

®

Attendance
Assignments

Timetable

o @ @

Exams

N

Exam marks

@

Date sheet

®

Leave requests
Il Reports
COMMUNICATION

<) Announcements
O Notices

MY RECORDS

2 My attendance
b My experience
2 My academics

© My address

Teacher - AcadTrack

7

Q Search classes, assignments... |Crik Mon, 9 Nov | [ Ask [©) iy PS priya.sharma Teacher
No classes scheduled today. Your timetable 1 submission waiting for review
slots for the day appear here. ® Side note .
1 pending task
Your day: periods, pending marks,
leave to review.
At a glance
GOOD TO KNOW
7 42 100% Upcoming ® Classes and subjects come from the
Classes Students Attendance this assignments the office made.
week Sports day practice Nov 9 - X )
Sports day practice runs every day next week from Hide side nmle% everywhere : reopen with ?
71% 2:30 to 3:30 pm. Students should bring their sports —

Exam average

kit.

Sports day practice Nov &
Sports day practice runs every day next week from
2:30 to 3:30 pm. Students should bring their sports
kit.

Staff meeting - Monday 8:00 AM Nov &
All teaching staff to assemble in the staff room for the
Mid Term planning meeting.

Welcome to the new AcadTrack portal Mov 8
Timetables, homework, attendance and fees are now
live in the app. Sign in with your username and the
password shared by the school office.

All notices

HOLIDAYS

® Christmas Festival & Fri, 25 Dec
® Winter break WinterVacation

& Mon, 28 Dec - Fri, 1 Jan

® Makar Sankranti Festival @ Thu, 14 Jan



a Timetable shows your week, built by the office. Day, Week and Month views; each period lists class, room and subject.

AcadTrack

dps
88 Dashboard
TEACHING
2. Classes
¥ Attendance
Assignments
Timetable

Exams

N O @ @

Exam marks

@

Date sheet

®

Leave requests

Reports
COMMUNICATION

&) Announcements
O Notices

MY RECORDS

2 My attendance
@ My experience
2 My academics

© My address

Teacher - AcadTrack

Q. Search classes, assignments... | CilK

Teaching / Timetable

Timetable 35 periods this week
Monday, 08 November 2026

&, Export CSV

Mon, 9 Nov | A Ask

S Print Mark attendance

2
7 4.7 h 5 5
Periods on Mon Teaching hours Classes Rooms in use
Q  Search by subject or room... CLASS  All classes v
Weekly schedule
. . < 02 Nov = 07 Nov 2026 > Toda:
35 periods - 23.3 h this week Y
Mon Tue Wed Thu Fri Sat
02 Nov 03 Nov 04 Nov 05 Nov 06 Nov 07 Nov
7 periods 7 periods 7 periods 7 periods 7 periods 0 periods
Monday 7 periods Up next
(O 8:00am=-8:40am 40min  Completed No upcoming periods today.
English nursery - A Lecture
(@ Room G-01 2 Priya Sharma Live Upcoming Done
now
Mark attendance
(© 8:40am=-9:20am 40min  Completed
Fnalich rioce1-a Lartura

®

Ly PS

priya.sharma Teacher

(® Side note ~

Your week, built by the office from
the class timetables.

Hide side notes everywhere - reopen with ?
in the top bar




Mark attendance for a class

Mark who is present, then save.

0 Open Attendance and choose the class. Today's date is filled in; holidays are skipped automatically. signed in as priya.sharma

Q. Search classes, assignments...

@ AcadTrack
dps

28 Dashboard Teaching / Attendance

Attendance 6/6 present

Ctrl K Mon, 9 Nov

[ Ask

TEACHING Mark daily attendance for your classes
2. Classes
cLAss| Class1-A v DATE  11/09/2026 =] MARK ALL | Present Absent

& Attendance
B Assignments 6 6 0
®© Timetable Students Present Absent
(] Exams

Q  search by name or roll number...
# Exam marks
B Date sheet ROLL STUDENT STATUS
[ Leave requests

1 PG Pranav Gowda Present Absent
i Reports
COMMUNICATION 2 FP  Fatima Patel Present Absent
<) Announcements

3 AS Aditya Sheikh Present Absent
0 Notices
MY RECORDS 4 PP Pari Pillai Present Absent
8¢ My attendance

5 IJ  Imran Jain Present Absent
i My experience
2 My academics 6 AJ  Ananya Jain Present Absent

© My address
Showing 16 of 6

Teacher - AcadTrack

Rows 10 v

° Everyone starts Present. Mark the absent ones with Absent (Mark all sets the whole class at once).

Q. Search classes, assignments...

@ AcadTrack
dps

88 Dashboard Teaching / Atendance

Attendance 6/6 present

TEACHING Mark daily attendance for your classes

2, Classes

CLASS Class6-B v

& Attendance
B Assignments 6
© Timetable Students
(7] Exams

Q  search by name or roll number...
# Exam marks
 Date sheet ROLL STUDENT
[ Leave requests

1 DM Daniel Mehta
i Reports

2 SJ  Sneha Joseph

COMMUNICATION

) Announcements

3 IK  Imran Khan
O Motices
MY RECORDS 4 TK  Tara Kulkarni
2 My attendance

5 KS Karthik Sharma
b My experience
2 My academics 6 MM Meera Mehta

® My address
Showing 16 of 6

Teacher - AcadTrack

Ctrl K Mon, 9 Nov

[ Ask

DATE  11/09/2026 [m] MARK ALL = Present Absent
Sesent gsent
STATUS
Present Absent
2
Present
Present Absent
Present Absent
Present Absent
Present Absent

Rows 10 w

o .

priya.sharma Teacher

(3 side note v
Mark today's attendance for a class.
Holidays are skipped automatically.

Hide side notes everywhere - reopen with ?
in the top bar

Py PS priya.sharma Teacher

(@ Side note ~

Mark today's attendance for a class.
Holidays are skipped automatically.

Hide side notes everywhere - reopen with ?
in the top bar




e Choose Save attendance. Parents of absent students are notified.

©
AcadTrack Q Search classes, assignments... |Crik Mon, 9 Nov | A Ask [©) fary PS priya.sharma Teacher
dps
23 Dashboard Teaching / Attendance 3 ® Side note o
Attendance 5/6 present &, Export CSV Save attendance
TEACHING Mark daily attendance for your classes Mark today's attendance for a class.

Holidays are skipped automatically.
2. Classes

CLASS Class6-B v DATE  11/09/2026 a MARK ALL | Present Absent Hide side notes everywhere - reopen with ?

[ Attendance In the top bar
B Assignments 6 5 1
® Timetable Students Present Absent
] Exams

Q. search by name or roll number...
# Exam marks
B Date sheet ROLL STUDENT STATUS
& Leave requests

1 DM Daniel Mehta Present Absent
Il Reports
COMMUNICATION 2 SJ Sneha Joseph Present
) Announcements

3 IK  Imran Khan Present Absent
O Notices
MY RECORDS 4 TK  Tara Kulkarni Present Absent
2 My attendance

5 KS Karthik Sharma Present Absent
@ My experience
2 My academics 6 MM Meera Mehta Present Absent
© My address

Showing 16 of 6 Rows 10

Teacher - AcadTrack



Set homework for a class

| Write an assignment and send it to the whole class with a due date.

0 Assignments lists your homework with due dates and how many have submitted. Choose Create assignment. signed in as priya.sharma

@ AcadTrack Q. Search classes, assignments... | Culk Mon, $ Nov | [ Ask
dps

Teaching / Assignments

Assignments 6 assignments & Export CSV + Create assignment
TEACHING 1 submitted - 1to grade - 0 overdue

28 Dashboard

(=3}
#n Classes A6 | Active 6  Graded 0 | Draft 0

& Attendance
Q. Search by title, subject or class...

B Assignments
@ Timetable #  ASSIGNMENT DUE SUBMISSIONS STATUS
(] Exams
5 i 3 No due date
1 B E?S‘aj hc'llif::;iume festival - 0 submitted Active & Open S
# Exam marks ek Upeoming
£ Date sheet AR TR Mo due date
2 B ) 0 submitted Active ® Open S
Hindi- Class 7B Upcoming
[ Leave requests
i Reports 3 - " No due date
3 B Ess_ay‘ My favourite festival 1submitted - 1to grade Active @ Open Bl
English - Class 6 B Upcoming
COMMUNICATION
- i i No due date
%) Announcements 4 B Essay: My favourite festival 0 submitted Acktin ® open @
English - Class 5 A Upcoming
0 Notices
. i i No due date
MY RECORDS 5 B Ess_ay' My;tavourite festival 0 submitted Active @ Open S
English - Class 3 A Upcoming
8¢ My attendance
@ M 2 6 B Essay: My favourite festival N0 due date 0 submitted e ® Open S
L Erpenenoe English - Class 1A Upcoming P
& My academics
Page 1of1 Rows 10 v
® My address
Teacher - AcadTrack
o Give it a title, then pick the class and subject.
AcadTrack Q Search classes, assignments... | Ctik Mon, 9 Nov | 3 Ask
dps
99 Dashboard Teacher | Assignments / Assignment builder
ASSIQHment builder Back @ Preview & Print /| PDF
TEACHING Build a question paper and assign it to a class or
student

2, Classes

[ Attendance QUESTION TYPES . )
Drag a card onto the canvas — How to build your question paper
E Assignments Step 1— Fill in the paper details below (title, class, subject).
. . Step 2 — Drag any card from the left panel and drop it in the canvas below.
® Timetable = glulllple choice + - )
ne correct aption Step 3 — Type your question, mark correct answers, adjust marks per question.
Step 4 — Reorder by dragging the # handle - Click Preview to see the final paper -

O Exams = Multi-select + Print / PDF to export.

Several correct opti
# Exam marks

Fill in the blank .
B Date sheet T Complete the sente.. T Paper details
[ Leave requests () Show marks () Show sections () Show signatures

Match the columns
o Connect column At... +

ssignment title * School name
i Reports
& True or false e.g. Chapter 5 test ] Printed at the top of the pape
COMMUNICATION True or false statem...
Cl Subject
) Announcements Short answer ass Lhed
= ol ) +
: Erief writien answer Select your class v Select subject v
O Motices
Long answer .
MY RECORDS B Essay of paragraph Date Time allowed
11/08/2026 [m] e.g. 1hour 30 minutes
& My attendance g Picture task + ! 9 '
. Draw, label, colour, ... Leave empty to suggest a time from
b My experience the marks
Y Handwriting

Q My academics Dotted letters to trace + Assign to

0 Minutes ULGICYWELE I One student
® My address 0 0 Auto Time

Questions Total Marks
Instructions

Teacher - AcadTrack

® PS priya.sharma Teacher

(3 Side note v
Homework and assignments for your
classes; grade submissions here.

GOOD TO KNOW

* Students see an assignment the
moment it is published.

Hide side notes everywhere - reopen with ?

in the top bar
@ iy PS priya.sharma Teacher
(@ Side note ~

Homework and assignments for your
classes; grade submissions here.
GOOD TO KNOW

* Students see an assignment the
mement it is published.

Hide side notes everywhere - reopen with ?
in the top bar




e Write the task in the editor, or add questions (multiple choice, fill in the blank, match the columns, true or false).

AcadTrack Q Search classes, assignments... |Crik Mon, 8 Nov | [ Ask
dps
23 Dashboard Teacher | Assignments | Assignment builder
Assignment builder Back = ® Preview @ Print/PDF
TEACHING Reading log - week 11081919
2. Classes .
QUESTION TYPES Assign to
=4 D card onto th n -
& Attendance rag s cardonis e canues LULUIEEHEEC  One student
B RETCTENE Multiple choice + Instructions
One correct option
Timetable
© Normal v Default v 14w B I Y F
Multi-select
%
O Exams & Several correct opti + ¥ xa T O = = = = = =
@B 8B - X 9 ¢C
# Exam marks T Fillin the blank N & o
€3 Date sheet Complete the sente.. £ Edit | © Code  ® Preview [ Split
Match the columns
© Leaverequests M Comectcolumn At T
th Reports & Trueorfalse +
True or false statem...
COMMUNICATION
= Shortanswer +
) Announcements = Brief written answer
L Notices @ Longanswer +
Essay or paragraph
MY RECORDS
Picture task
2 My attendance ] Draw, label, colour, .. T+
@ My experience »  Handwriting
—  Dotted letters to trace
@ My academics Your question paper is empty
0 Minutes Drag any guestion type from the left panel and drop here
© My address ] 0 N lick ick-add button bel
Auto Time or click a quick-add button below.
Questions Total Marks
Teacher - AcadTrack
° Choose Assign, pick Whole class, set the due date and send. Students and parents are notified.
A Ask

@ AcadTrack Q Search classes, assignments... | CirilK Mon, 9 Nov
dps

Teacher / Assignments / Assignment builder

Assignment builder Back @ Preview & Print / PDF
TEACHING Reading log - week 11081919

28 Dashboard

2, Classes .
QUESTION TYPES Assign to

< Drag a card onto the canvas —
& Atencance g Whole class [eREESLELI

Assignments . . )
B 9 .= Multiple choice + Instructions
"= One correct option
Timetable
© Normal v Default v 4 v B I U T
- Multi-select
1 Exams & Several carrect opti + X T O =E = =E =
@ B - X 9 ¢C
£ Exam marks T Fillin the blank " & =
Complete the sente
£ Date sheet P ZEdit | © Code ® Preview [ Split
Match the columns
[ Leaverequests O ConnectcolumnAt.. T
i Reports & Trueorfalse +
True or false statem...
COMMUNICATION
— Shortanswer
) Announcements = Brief written answer
L Notices B Long answer
Essay or paragraph
MY RECORDS
= Picture task +
2 My attendance Draw, label, colour, ...
@ My experience y Handwriting
= Dotted letters to trace
@ My academics Your question paper is empty
0 o 0 Minutes Drag any question type from the left panel and drop here
© My address uto Time or click a quick-add button below.

Questions Total Marks

Teacher - AcadTrack

®

@

.
Py PS priya.sharma Teacher

(@ Side note v
Homeweork and assignments for your
classes; grade submissions here.

GOOD TO KNOW
® Students see an assignment the

moment it is published.

Hide side notes everywhere - reopen with ?
in the top bar

i PS priya.sharma Teacher

() Side note ~
Homework and assignments for your
classes; grade submissions here.

GOOD TO KNOW

* Students see an assignment the
moment it is published.

Hide side notes everywhere - reopen with ?
in the top bar




End-to-end flows across roles

several

The same piece of work as it passes from one person to the next. Each flow runs on real records, in order.

Homework: student submits, teacher grades

| The student hands in homework; the teacher reviews it.
o Student: Assignments lists homework from every subject with its due date.

AcadTrack Q Search... crik

dps

Academics | Assignments

Assignments 3 assignments

28 Dashboard

ACADEMICS 1to submit - O graded
@ Planner All 3 Pending 1 Submitted 2 = Graded 0 = Overdue 0
M Assignments
Q. Search by title or subject...
£ Date sheet
2 Results # ASSIGNMENT DUE ASSIGNED
ME i i R
q  Exercise32 questions1-10 ..\ o006 5:30am 0B Nov 2026
Mathematics
B Leave
$ Fees 2 :'_3; LELEEN 12 Nov 2026,5:30 am 08 Nov 2026
indai
Cb Bus
Essay: My favourite festival . o P
o, Profile 3 English 11 Nov 2026, 5:30 am 08 Nov 2026

Student - AcadTrack

Mon, 9 Nov
GRADE STATUS
— Submitted
- Pending
— Submitted

2 Ask

Pending ones show Submit. signed in as daniel.mehta.class6b0

® i,\a DM  daniel.mehta.class6b0 Student
() Side note ~
Homework set by your teachers;
submit here before the due date.
Hide side notes everywhere - reopen with ?
in the top bar
View

View



e Write the answer (and attach photos or files if needed), then Submit.

TS 4 & UY-IN
Hindi - Due 12 Nov 2026, 5:30 am

STATUS DUE
Pending 12 Nov 2026, 5:30 am

ASSIGNED
08 Nov 2026

INSTRUCTIONS

Seeded homework

YOUR SUBMISSION

Files

[

Choose files to upload

PDF or images up to 20 MB

lote for your teacher

Optional

Submit assignment

e Choose Submit assignment.

TS 4 & UY-IT
Hindi - Due 12 Nov 2026, 5:30 am

STATUS DUE
Pending 12 Nov 20286, 5:30 am

ASSIGNED
08 Nov 2026

INSTRUCTIONS

Seeded homework

YOUR SUBMISSION
Files

(65

Choose files to upload

PDF or images up to 20 MB

Note for your teacher

| read chapters 3 and 4 and wrote the summary in my notebook.




o The status changes to Submitted, waiting for the teacher. You can re-submit until it is graded.

Submitted.

TS 4 F UY-IW
Hindi - Due 12 Nov 2026, 5:30 am

PRTATUS DUE
Submitted ] 12 Nov 2026, 5:30 am

ASSIGNED
08 Nov 2026

INSTRUCTIONS

Seeded homework

& Ssubmitted
Waiting for your teacher to review it.

RE-SUBMIT YOUR WORK
Files

>

Choose files to upload

PDF or images up to 20 MB
Mote for your teacher

I read chapters 3 and 4 and wrote the summary in my notebook.

Cancel

o Back on the list, the homework sits under Submitted.

AcadTrack Q Search... Gtrl K Mon, 9 Nov | [ Ask ® gn DM daniel.mehta. .
P ° Submitted.

Academics | Assignments

Assignments 3 assignments
ACADEMICS 0 to submit - O graded Homewaork set by your teachers,;
submit here before the due date.

28 Dashboard @ Side note )

®© Planner

All 3 Pending 0O Graded 0 Qverdue 0

Hide side notes everywhere - reopen with ?
0 Assignments in the top bar
Q Search by title or subject...

B Date sheet

§ Results # ASSIGNMENT DUE ASSIGNED GRADE STATUS
ME i i -
q  Exercise32,questions 10 4, 5026, 5:30 am 08 Nov 2026 — Submitted View
&L Mathematics
eave
$ Fees 2 :::‘d?aw"si ¢ 12 Nov 2026, 5:30 am 08 Nov 2026  — Submitted View
Cbh Bus
o ) g EssayiMyfavourilefestival .\ 9006 5:30am 0B Nov2026  — Submitted View
2 Profile English

Student - AcadTrack



o Teacher: the submission count goes up. Open Submissions on the homework. signed in as priya.sharma

.
s PS priya.sharma Teacher

AcadTrack Q Search classes, assignments... | Culk Mon, @ Nov | [ Ask
dps

Teaching [ Assignments

" (@ Side note v
Assignments 6 assignments & Export CSV

TEACHING 1 submitted - 1to grade - 0 overdue Homework and assignments for your
classes; grade submissions here.

83 Dashboard

o
#n Classes AllG | Active 8  Graded 0 | Draft 0
G0OD TO KNOW

& Attendance ® Students see an assignment the
Q Search by title, subject or class... moment it is published.
B Assignments
Hide side notes everywhere - reopen with ?
@ Timetable GNMENT DUE SUBMISSIONS STATUS in the top bar
] Exams
- i 3 No due date
Essay: My favourite festival 0 submitted Active @ Open Submissions
Z Exam marks English - Class 9 A Upcoming
B Date sheet ST Mo dussdate:
it . 0 submitted Active & Open Submissions
Hindi- Class 7B Upcoming

& Leave requests

i Reports 5 i . No due date 6
Ess.ay' My favourite fasthval 1 submitted - 1to grade Active @ Open w
English - Class 6 B Upcoming

COMMUNICATION

3 <t s No due date
&) Announcements Ess_ay. My favourite festival 0 submitted Frre @ Open  Submissions
English - Class 5 A Upcoming
O Notices
- i i No due date
MY RECORDS Ess_ay. My favourite festival 0 submitted Active @ Open Submissions
English - Class 3 A Upcoming
2 My attendance
; Essay: My favourite festival Mo due date ’ - e
@ My experience English - Class 1A i 0 submitted Active & Open Submissions
2 My academics
Page 10f1 Rows 10 W

© My address

Teacher - AcadTrack

o Each student's answer is listed with their note and files. Give marks and a comment, then save; the student sees the grade.

%ubmis ions

Essay: My favourite festival - T submission - 0 graded

STUDENT NOTE AND FILES STATUS

| read chapters 3 and

Daniel Mehta 4 and wrote the - ) -
Submitted 0 Si adi
Submitted 08 Nov 2026, 811 pm  summary in my ubmi /0 | Feedback (optional) ave grade

notebook.

Close




Leave: student applies, class teacher approves

| A parent asks for leave from the app; the class teacher decides.

0 Student or parent: open Leave and choose Apply for leave. signed in as daniel. mehta.class6b0

AcadTrack Q Search... Ctrl K Mon, § Nov | [ Ask @ gn DM daniel.mehta.class6b0 Student
ps
88 Dashboard Me [ Leave 1 ® Side note v
Leave 1 request

ACADEMICS 0 pending - 2 days of approved leave Apply for leave; your class teacher
or the office approves it.

© Planner All 1 Pending 0 Approved 1 Rejected 0 o
Hide side notes everywhere - reopen with ?

D Assignments in the top bar

# LEAVE DATES DAYS APPLIED ON STATUS
 Date sheet
Q Results q  Sickleave 11Nov 2026 to 12 Nov 2026 2 08 Nov 2026 Approvec

Fever since last night; doctor advised two d...

=
m

Leave

Fees

g «w O

Bus

Profile

Jo

Student - AcadTrack

a Pick the type, the first and last day, and give a reason.

& Apply for leave x
The school office reviews your request and you will see the decision
here.

eave type *

Sick leave v ]

First day * Last day *

mm/dd/yyyy [u] mm/dd/yyyy
Reason*

Briefly describe why you need leave

Cancel Submit request




o Choose Submit request. It shows as Pending.

Apply for leave %
The school office reviews your request and you will see the decision
here.

Leave type *

Sick leave

First day * Last day*
n/M/2026 |u] N/12/2026
2 days

Reason*

Fever since last night; doctor advised two days of rest|

Cancel bmit request

o Class teacher: Leave requests shows requests from their class. Approve or Reject. signed in as priya.sharma

AcadTrack Q Search classes, assignments... |Gtk Mon, 9 Nov | [ Ask ® ;?gﬂ PS priya.sharma Teacher
dps
28 Dashboard Teaching / Leave requests @ Sidenote -
Leave requests 2 requests pending
TEACHING Requests from students in your classes Leave requests from students in your

classes.

2. Classes . .
STATUS | Pending - 2 Approved - 1 Rejected - 0 All-3
Hide side notes everywhere - reopen with ?

[ Attendance in the top bar
B Assignments REASON STATUS APPLIED
®© Timetable

12 Nov 2026 (2 days) Fever since last night; doctor advised two days of Pending 09 Nov 2026 = =
[?] Exams X Reject
# Exam marks
B Date sheet -19 Nov 2026 (2 days) Travelling with parents Pending 08 Nov 2026

X Reject

[ Leave requests
il Reports Shawing 1-2 of 2 Rows | 10 v

COMMUNICATION
<) Announcements
0 Notices

MY RECORDS

2 My attendance
@ My experience
2 My academics

® My address
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o Confirm if asked. The parent is notified.

.~ Approve leave
Daniel Mehta - 11 Nov 2026 - 12 Nov 2026

Note to the student (optional)

e.g. Approved, please submit the missed work.

The student sees the decision and this note on their Leave page and in the app.

5

Cancel Approve

o Student: the request now shows Approved. signed in as daniel.mehta.class6b0

o

AcadTrack Q Search... Gtrl K Mon, 9 Nov | [ Ask ® DM  daniel.mehta.class6b0 Student
dps
88 Dashboard L2 = @ Side note v
Leave 2 requests Apply for leave
ACADEMICS 0 pending - 4 days of approved leave Apply for leave; your class teacher
or the office approves it.
© Planner A2 Pending 0 | Rejected 0 o
Hide side notes everywhere - reopen with ?
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Cbh Bus
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Exam marks: teacher enters, student sees the result

Marks entered per paper become the student's published result.
0 Teacher: Exam marks. Pick the exam and the paper (class and subject). signed in as priya.sharma

©
@ AcadTrack Q Search classes, assignments... |Crik Mon, 9 Nov | [ Ask [©) Fry PS priya.sharma Teacher
dps

Teaching / Exam marks

88 Dashboard 3 Side note v

TEACHING Enter marks for the papers of the subjects and classes you teach Enter marks per exam, subject and
o class. Results publish from the
3
A Classes office.
xam Paper (class - subject)
[ Attendance GOOD TO KNOW
) Weekly Test V] Class 6 - B - English - 29 May 2026 v » A subject appears here only when it is
B Assignments scheduled in the exam and assigned
Maximum 100 - pass 35 6 students - 0 entered to you.
® Timetable
Hide side notes everywhere - reopen with ?
] Exams in the top bar
ROLL STUDENT MARKS / 100 ABSENT REMARKS RESULT
# Exam marks
1 Daniel Mehta [m] Optional
{4 Date sheet P
% 2 Sneha Joseph O .
[ Leave requests neha Josep Optional
i Reports
3 Imran Khan ] .
Optional
COMMUNICATION
4 Tara Kulkarni ] .
99 Announcements Optional
L1 Notices 5 Karthik Sharma ] .
Optional
MY RECORDS
6 Meera Mehta ] .
Optional

8¢ My attendance
i My experience
2 My academics

© My address

Teacher - AcadTrack

° Enter each student's marks; tick absent where needed and add a comment if you like. Save marks.
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dps
88 Dashboard Teaching / Exam marks 2 @ Side note .
Exam marks B Save marks
TEACHING Enter marks for the papers of the subjects and classes you teach Enter marks per exam, subject and
o class. Results publish from the
2
A Classes office.
Exam Paper (class - subject)
[ Attendance GOOD TO KNOW
7 Mid Term 2026 hd Class 9 - A - English - 16 Nov 2026 v « A subject appears here only when it is
B Assignments scheduled in the exam and assigned
Maximum 100 - pass 35 6 students - 0 entered to you.
® Timetable
Hide side notes everywhere - reopen with ?
] Exams in the top bar
ROLL STUDENT MARKS / 100 ABSENT REMARKS RESULT
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1 Shaurya Nair ] .
 Date sheet Optional
=
& Leave recuests 2 Ananya Patel ]} Optional
i Reports .
3 Advik Hegde ] Optional
COMMUNICATION
4 Sara Singh ] .
&) Announcements Optional
0 Notices 5 R h Shett O
eyansh Shetty Optional
MY RECORDS
6 Aisha Sheikh (] .
Optional

2 My attendance
b My experience
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® My address
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e Student: once the exam cell publishes, Results shows total, percentage and grade, with marks per subject. signed in as daniel.mehta.class6b0

m AcadTrack
dps

83 Dashboard
ACADEMICS

®© Planner

P Assignments
 Date sheet

2 Results

Leave
Fees

Bus

g »

8, Profile

Student - AcadTrack

Q Search... cirl K

Mon, 8 Nov | [ Ask ®

iy DM daniel.mehta.class6b0 Student

©

Academics [ Results

Results 1resuit

Published exam results and subject-wise marks

Unit Test 12026

08 Nov 2026

188.6 / 250 75.4%

Total marks Percentage
SUBJECT MARKS
English 458/ 50
Hindi 35.4/50
Mathematics 311/ 50
Science 371/50
Social Studies 39.2/50

Passed
First Division
Grade
PERCENT REMARKS
92%
%
62%
74%

78%

(@ Side note v

Marks and grades once the school
publishes them.
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