ACADTRACK USER GUIDE

Exam cell guide

Step-by-step tutorials for the exam cell role in AcadTrack.

Every tutorial was carried out for real on the demo school Demo Public School (address
https://dps.acadtrack.com). The red box and number on each screenshot show exactly what to click
or fill in at that step.

Version of 09 November 2026



Before you start

Sign in at your school's own address, for example yourschool.acadtrack.com, with the username and password your school gave you. The
screenshots come from a demo school, so names and numbers will differ from yours.

Your menu shows only what your role allows. If a page in this guide is missing for you, ask the school admin to add it to your role under Roles &
access.
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Getting started

Everyone

How to sign in and find your way around. These screens look the same for every user type; only the menu changes.

Sign in and find your way around

| Open the portal, sign in, and learn the parts of the screen you will use every day.

0 Open your school's address, for example https://dps.acadtrack.com. The school's name is shown on the sign-in page.

dps
Powered by AcadTrack

SCHOOL PORTAL

dps

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

Sign in to dps

Enter your username and password to continue.

sername *

& rour username ]

Password *

& Your password o

New to dps?
Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.



e Type your username and password exactly as the school office gave them to you, then choose Sign in.

[ [l
Powered by AcadTrack

SCHOOL PORTAL

dps

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

Sign in to dps
Enter your username and password to continue.
Username*
[ & rour username J
Password *
& Your password @
New to dps?

Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.

e After signing in you land on your dashboard. The left menu holds everything your role can open; items your role cannot use are not

shown. signed in as dps

AcadTrack Q. Search students, teachers, staff... crlK

dps

83 Dashboard Good morning, dps
Monday, 9 November 2026
ADMISSIONS & STUDENTS

&+ Admissions School at a glance
&, Students 103 50 25
Students Teachers Classes

2 Student enrolment

~A Promote students
Fee collection

868 632 164

ACADEMICS & TIMETABLE Paid Pending Overdue

© Student addresses

] Sessions
Open fees
B Classes

Sections

Subjects

w B

Departments

@

Timetable W

EXAMS & RESULTS

0 Exam management Leave requests

@ Date sheets # STUDENT REASON

© Exam types 1 ALIKHAN Fever and cold

2 Aadhya Kulkarni Family wedding

Admin - AcadTrack

3 Mikhil Kumar Travelling with parents

hood

Students Date sheets School settings @ side note &

School-wide view: people, fees,
leave and what needs a decision.

Mon, @ Nov | [2 Ask ® D dps Admin

Needs attention

Hide side notes ever - reopen with ?

th

2 leave requests waiting for a decision

164 fee dues overdue

Upcoming holidays

Christmas 25 Dec
Winter break 28 Dec
Makar Sankranti 14 Jan
Republic Day 26 Jan
Maha Shivaratri 6 Mar
Holi 22 Mar

FROM TO STATUS

3 Nov 4 Nov Approved

12 Nov 13 Nov Approved

18 Nov 19 Nov Pending



o Search (or press Ctrl K) finds people and pages from anywhere.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2 Students

&earch students, teachers, staff... ] Ctrl K

Good morning, dps
Monday, & November 2026

School at a glance

103 50

25

Students Date sheets School settings

Needs attention

Mon, 8 Nov

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
184 fee dues overdue

7 Promote students

Fee collection
© Student addresses
ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
B} Sessions Christmas 25 Dec

Open fees
B Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
P Subjects Republic Day 26 Jan
€ Departments Maha Shivaratri 6 Mar
@ Timetable Holi 22 Mar
EXAMS & RESULTS
] Exam management Leave requests
B Date sheets # STUDENT REASON FROM TO STATUS
© Examtypes 1 ALI KHAN Fever and cold 3 Nov 4 Nov Approved
TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
Admin - AcadTrack L . .
3 Nikhil Kumar Travelling with parents 18 Nowv 19 Nowv Pending

Pask (3 P D dps Admin

(® Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar

e Ask answers questions about your school in plain words, from the school's own data.

Q Search students, teachers, staff... CtrlK D dps Admin

@ AcadTrack
dps

28 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2, Students

Good morning, dps
Monday, 9 November 2026

School at a glance

103 50

25

Students Date sheets School settings

Needs attention

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
184 fee dues overdue

A~ Promote students

Fee collection
® Student addresses
ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
£ Sessions Christmas 25 Dec

Open fees
O Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
0 Subjects Republic Day 26 Jan
£ Departments Maha Shivaratri 6 Mar
B Timetable Holi 22 Mar
EXAMS & RESULTS
] Exam management Leave requests
B Date sheets # STUDENT REASON FROM TO STATUS
O Exam types 1 ALl KHAN Fever and cold 3 Nov 4 Nov Approved
TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
Admin - AcadTrack L . . -
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending

(@ Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar




o The bell shows notices and alerts meant for you.

Ask
Answers from your school's dal

P

Ask about students, fees, attendance, timetables,
exams or what to set up next.

| What needs attention today? |

| How many students are enrolled this session?

[ Ask a question... ] .

a Side notes on the right explain the page, list what must exist first, and link to the next step. Hide them from the ? button.

AcadTrack | Q Search students, teachers, staff... \EI ‘ Mon, 9 Nov |' [ Ask \ | ©)] ‘ | S°| ‘ D dps Admln|
dps ) / —  J\ =)\ F )=
83 Dashboard Good morning, dps Students | Date sheets | ?@ Side note v ]
Monday, 9 November 2026 \
ADMISSIONS & STUDENTS School-wide view: people, fees,
o - leave and what needs a decision.
&+ Admissions School at a glance Needs attention

Hide side notes everywhere - reapen with ?

&, Students 103 50 25 in the top bar

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
164 fee dues overdue

~A Promote students

Fee collection
® Student addresses
ACADEMICS & TIMETABLE Paid pending Overdue Upcoming holidays
B9 Sessions Christmas 25 Dec

Open fees
O cCilasses winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
0 Subjects Republic Day 26 Jan
£ Departments Maha Shivaratri & Mar
D Timetable v Holi 22 Mar
EXAMS & RESULTS
[F1 Exam management Leave requests
B Date sheets #  STUDENT REASON EROM To STATUS
O Examtypes 1 ALIKHAN Fever and cold INov 4 Nov Approved
TEAGHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved

Admin - AcadTrack
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending



0 Your name at the top right opens your profile, sign-out and, if you hold more than one role, the role switcher.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2 Students

2~ Student enrolment
~A Promote students
© Student addresses
ACADEMICS & TIMETABLE
] Sessions

B Classes

Sections

Subjects

w B

Departments

Timetable

il

EXAMS & RESULTS
] Exam management
B Date sheets

©C Examtypes

TEACHERS & STAFF

Admin - AcadTrack

Q Search students, teachers, staff...

School at a glance

103 50

Students

Fee collection

Good morning, dps
Monday, & November 2026

25

Teachers Classes

868 632 164

Paid Pending Qverdue

CtrlK

Open fees

Leave requests

# STUDENT

1 ALI KHAN

2 Aadhya Kulkarni

3 Mikhil Kumar

REASON

Fever and cold

Family wedding

Travelling with parents

Students

Needs attention

Mon, 8 Nov

Date sheets School settings

2 leave requests waiting for a decision

184 fee dues overdue

Upcoming holidays
Christmas

Winter break

Makar Sankranti
Republic Day

Maha Shivaratri

Holi

FROM

3 Nov

12 Nov

18 Nov

TO

4 Nov

13 Nov

19 Nowv

25Dec

28 Dec

14 Jan

26 Jan

6 Mar

22 Mar

STATUS

Approved

Approved

Pending

@

P Ask D dps Admin

(® Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar




Exam cell and academic office

neha.joshi

Exams from scheduling to published results, and the end-of-year promotion.

Run an exam and publish results

An exam has types, classes, a date sheet, marks, and results that students see once published.

Exams lists every exam with its dates and status. Exam types, the date sheet, marks and the grade scale are tabs at the top. signed in as

neha.joshi

AcadTrack

dps
83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
~A Promote students
ACADEMICS & TIMETABLE
@ Timetable
EXAMS & RESULTS
1 Exam management

B Date sheets

?() Exam types

ADMINISTRATION

2 My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

Academics [ Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

Yy Exam types £ Exams

5 exams

Weekly Test

Start: 20 May 2026 End: 29 May 2026

£ Edit 82 Classes @ Unpublish

88 Date sheet

Ctrl K

Published

< Generate results Publish results w

Mid Term 2026

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026

£ Edit 83 Classes @ Unpublish

Published

< Generate results Publish results w

Unit Test 12026

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026
& Edit 83 Classes @ Unpublish

£ Generate results [

Result Published

(& Attendance

Mon, 9 Nov = [ Ask

(] Marks {1 Grade scale

Sessional Test Result Published

Start: 27 May 2026 End: 29 May 2026
£ Edit 82 Classes @ Unpublish
& Generateresults @

Annual Examination 2027 Published

Annual Examination 2027 for all classes
Start: 01Mar 2027 End: 15 Mar 2027

# Edit 83 Classes @ Unpublish

< Generate results Publish results w

o O

NJ neha.joshi Staff

(® Side note v

An exam for a session, with the
classes it covers and its schedule.
BEFORE YOU START

-~ Examtypes 5

« Classes 25

- Subjects 17

HOW IT GOES
1. Create the exam under a type.
2. Map the classes it covers.

3. Schedule subjects by date; allocate
rooms and invigilators.

4. Teachers enter marks; results
publish from here.

NEXT
Date sheets

Hide side notes everywhere - reopen with ?
in the top bar




e New exam creates one under a type with its dates. Classes maps the classes it covers.

AcadTrack

dps
83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
»7 Promote students
ACADEMICS & TIMETABLE
@ Timetable
EXAMS & RESULTS
1 Exam management
B Date sheets
© Exam types

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CiriK

Academics [ Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

Yy Exam types 3 Exams 88 Date sheet (& Attendance (] Marks

5 exams

Weekly Test Published

Sessional Test

Start: 20 May 2026 End: 29 May 2026

# Edit 83 Classes < Unpublish

< Generate results Publish results w

# Edit 88 Classes

< Generate results

Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026

# Edit 83 Classes @ Unpublish

£ Generate results Publish results Jilo]

& Edit 88 Classes

Unit Test 12026 Result Published

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026

# Edit 88 Classes @ Unpublish

< Generate results o]

e Date sheet: each paper with class, date, time, room and maximum marks.

AcadTrack

dps
28 Dashboard
ADMISSIONS & STUDENTS
2 Student enrolment
~A Promote students
ACADEMICS & TIMETABLE
@ Timetable
EXAMS & RESULTS
] Exam management
B Date sheets
©C Examtypes

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CtriK

Academics / Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

1y Exam types B Exams (& Attendance (] Marks

3
88 Date sheet

5 exams

Weekly Test Published

Sessional Test

Start: 20 May 2026 End: 29 May 2026

# Edit 23 Classes @ Unpublish

< Generate results Publish results w

# Edit 88 Classes

< Generate results

Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026
# Edit

83 Classes @ Unpublish

< Generate results Publish results w

& Edit g2 Classes

Unit Test 12026 Result Published

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026

# Edit 88 Classes @ Unpublish

£ Generateresults

Annual Examination 2027

Annual Examination 2027

Mon, 9 Nov = [ Ask

1 Grade scgle

Result Published

Start: 27 May 2026 End: 29 May 2026

< Unpublish

@

Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

@ Unpublish

£ Generate results Publish results o]

Mon, 9 Nov =[O Ask

{1 Grade scale

Result Published

Start: 27 May 2026 End: 29 May 2026

@ Unpublish

cl

Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

@ Unpublish

& Generate results Publish results w

o O

NJ  neha.joshi Staff

(® Side note ~
An exam for a session, with the
classes it covers and its schedule.
BEFORE YOU START

~ Examtypes 5

~ Classes 25

- Subjects 17

HOW IT GOES

[

. Create the exam under a type.

N~

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

B

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar

o @

NJ  neha.joshi Staff

(@ Side note ~
An exam for a session, with the
classes it covers and its schedule.

BEFORE YOU START
-~ Examtypes 5
~ Classes 25

~ Subjects 17

HOW IT GOES

[

. Create the exam under a type.

N

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

=

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar




o Marks: teachers enter marks per paper (see the Teacher chapter); the exam cell can review them here.

AcadTrack Q Search students, teachers, drivers | Cirl K Mon, 9 Nov (3 Ask | (D J,nﬂ NJ neha.joshi Staff
dps
Academics [ Exams
88 Dashboard @ Side note 9]
Exams
ADMISSIONS & STUDENTS Types, scheduling, date sheet, attendance, marks and grades An exam for a session, with the

a classes it covers and its schedule.

o

& Student enrolment Yy Exam types 3 Exams 88 Date sheet (& Attendance 1 Grade scale
BEFORE YOU START

A7 Promote students ~ Examtypes 5

Select an exam to view DateSheet...

~ Classes 25
ACADEMICS & TIMETABLE

-~ Subjects 17
@ Timetable ~

HOW IT GOES

[

EXAMS & RESULTS . Create the exam under a type.

Select an exam above to view and manage its DateSheet

N~

. Map the classes it covers.
1 Exam management

w

. Schedule subjects by date; allocate

rooms and invigilators.
B Date sheets

4. Teachers enter marks; results
ublish from here.
© Exam types P
NEXT
ADMINISTRATION Date sheets
o
A My profile Hide side notes everywhere - reopen with ?
in the top bar
Staff - AcadTrack
o Grade scale: the A+ to F bands used on results.
AcadTrack Q. Search students, teachers, drivers | CtrlK Mon, 9 Nov | [ Ask ® u_o NJ nehajoshi Staff
dps
Academics | Exams
28 Dashboard @ Side note v
Exams
ADMISSIONS & STUDENTS Types, scheduling, date sheet, attendance, marks and grades An exam for a session, with the

o classes it covers and its schedule.
& Student enrolment ¥y Exam types [ Exams 88 Date sheet (& Attendance (] Marks {1 Grade scale

BEFORE YOU START

E: t 5
Marks Entry 9 Examiypes

~7 Promote students

~ Classes 25

ACADEMICS & TIMETABLE Changes auto-save 1.5 s after you stop typing
~ Subjects 17
B Timetable v Select Exam... Select Schedule... HOW IT GOES
EXAMS & RESULTS 1. Create the exam under a type.

N

. Map the classes it covers.
] Exam management

w

. Schedule subjects by date; allocate

rooms and invigilators.
B Date sheets Select an exam and schedule to enter marks 4. Teachers enter marks: results
publish from here.
©C Examtypes
NEXT
ADMINISTRATION Date sheets

S, My profile -
~ Myp Hide side notes everywhere - reopen with ?
In the top bar

Staff - AcadTrack



When marks are complete, Generate results works out totals, percentages and grades. Publish results makes them visible to students and

parents.

AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2~ Student enrolment
~2 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

] Exam management
B Date sheets

' Examtypes

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CtrlK

Academics | Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

vr Exam types B Exams 88 Date sheet

5 exams
Weekly Test Published
Start: 20 May 2026 End: 29 May 2026
# Edit 88 Classe ® Unpublish
-]
# Generate results Publish results | [l
Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026

£ Edit 83 Classes @ Unpublish

## Generate results Publish results "

Unit Test 12026

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026
# Edit 23 Classes @ Unpublish

£ Generateresults [

e Published exams show Result Published.

AcadTrack

dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
~7 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

1 Exam management
B Date sheets

> Exam types

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CrlK

Academics [ Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

vy Exam types B Exams 88 Date sheet
5 exams
Weekly Test Published

Start: 20 May 2026 End: 29 May 2026

# Edit 88 Classes @ Unpublish

< Generate results Publish results w

Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 20268 End: 25 Nov 2026

# Edit 23 Classes @ Unpublish

« Generate results Publish results iof

Unit Test 12026 Result Published

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026
# Edit 88 Classes @ Unpublish

«# Generate results o]

% Attendance

Result Published

(& Attendance

Mon, 9 Nov

) Marks { Grade scale

3 Ask

Sessional Test Result Published

Start: 27 May 2026 End: 29 May 2026
# Edit 88 Classes ® Unpublish
< Generate results @

Annual Examination 2027 Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

# Edit 83 Classes @ Unpublish

## Generate results Publish results "

Maon, @ Nov

€1 Marks f Grade scale

A Ask

Sessional Test

Start: 27 May 2026 End: 29 May 2026
# Edit 88 Classes @ Unpublish

& Generateresults @

Annual Examination 2027

Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

# Edit 33 Classes @ Unpublish

« Generate results Publish results o

o 9

NJ neha.joshi Staff

(@ Side note v
An exam for a session, with the
classes it covers and its schedule.

BEFORE YOU START
- Exam types 5
~ Classes 25

~ Subjects 17

HOW IT GOES

-

. Create the exam under a type.

o

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

'S

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar

-
® €3 could not publish results

(® Side note v
An exam for a session, with the
classes it covers and its schedule.

BEFORE YOU START
-~ Examtypes 5
~ Classes 25

-~ Subjects 17

HOW IT GOES

-

. Create the exam under a type.

~

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

S

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar




Promote students at the end of the year

Move every student up one class into the next session; keep the detained; graduate the top class. Undo is possible for 7 days.

Promote students opens a wizard. Pick the session to promote from and the one to promote into (it is created if missing). signed in as

neha.joshi

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2~ Student enrolment
~2 Promote students
ACADEMICS & TIMETABLE
B Timetable

EXAMS & RESULTS

] Exam management
B Date sheets

© Examtypes

ADMINISTRATION

&, My profile

Staff - AcadTrack

o 9

Q. Search students, teachers, drivers | CtrlK Mon, 9 Nov | [ Ask NJ  neha.joshi Staff
(3 Side note ~
Promote students
Move everyone to the next class for the new session, keep the detained, graduate the last class. End of session: move every student
up one class, keep the detained,

o Sessions 2 Class order 3  Students 4 Review & apply graduate the top class. The old
session keeps its records; you can
undo for 7 days.

Promote from Into BEFORE YOU START
2026-2027 (current) v 2027-28 v ~ Academic session 3

Ends 17 Mar 2027, The next session already exists.

Nothing changes until the last step. The old session keeps every record; the new session gets fresh
enrolments and fee assignments from its own fee structures.

Next: class order

~ Classes 25

~ Student enrolment 104

HOW IT GOES

1. Pick the session to promote from
and the one to promote into (created
for you if missing).

o

. Set the class order once (1=
lowest). Suggest from names, then
check.

w

. Review each student: outcome,
target section, roll number. Exam
results pre-fill the outcome.

B

. Apply. Fee assignments for the new
session come from its fee
structures; mark the new session
current afterwards.

GOOD TO KNOW

* Students who leave get a transfer
certificate PDF from the result screen.

* Unpaid dues do not block promotion;
they stay on the student's account.

NEXT

Fee structures Timetables

Hide side notes everywhere - reopen with ?
in the top bar




e Next: class order. Set the order once (1 = lowest); Suggest from names fills it in for you.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
A7 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

7] Exam management
B Date sheets

> Exam types
ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

Academics | Promote students

Promote students

CulK

Move everyone to the next class for the new session, keep the detained, graduate the last class.

o Sessions 2 Class order

Promote from

2026-2027 (current)

Ends 17 Mar 2027

Students

Review & apply

Inta

> 2027-28

The next session already exists

Mon, 8 Nov

Nething changes until the last step. The old session keeps every record; the new session gets fresh

enrolments and fee assignments from its own fee structures.

Next: class order

5

A Ask

o O

NJ  neha.joshi Staff

(@ Side note v

End of session: move every student
up one class, keep the detained,
graduate the top class. The old
session keeps its records; you can
undo for 7 days.

BEFORE YOU START

- Academic session 3

« Classes 25

-~ Student enrolment 104

HOW IT GOES

1. Pick the session to promote from
and the one to promote into (created
for you if missing).

]

. Set the class order once (1=
lowest). Suggest from names, then
check.

w

. Review each student: outcome,
target section, roll number. Exam
results pre-fill the outcome.

=

. Apply. Fee assignments for the new
session come from its fee
structures; mark the new session
current afterwards.

GOOD TO KNOW

« Students who leave get a transfer
certificate PDF from the result screen.

* Unpaid dues do not block promotion;
they stay on the student's account.

NEXT

Fee structures Timetables

Hide side notes everywhere - reopen with ?
in the top bar

e Next: students. Each student's outcome (promote, detain, leave), target section and roll number. Exam results pre-fill the outcome.

@ AcadTrack
dps

28 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
2 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

() Exam management
B Date sheets

> Exam types
ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

) Class 4
g Class 5
9 Class 6
10 Class 7
n Class 8
12 Class 9
13 Class 10
1
STAGE1
STAGE 2
STAGE 3
Class 5, Room No. 12
STAGE 5
STAGE 6
STAGE 7
Class B - Room 102
Back

CtrlK

A - 640

A - B[40

A 7740

B-6/40

A - 640

B - 6/40

A - 640

B - 6/50

A 6/40

A - 640

A-1/35

A8

A-0/15

B-2/23

C-0/50

A-0f24

Cc-0/28

A-0f32

C-0/45

Mon, 9 Nov

A Ask

o @

NJ  neha.joshi Staff

(@ Side note v

End of session: move every student
up one class, keep the detained,
graduate the top class. The old
session keeps its records; you can
undo for 7 days.

BEFORE YOU START

- Academic session 3

~ Classes 25

-~ Student enrolment 104

HOW IT GOES

1. Pick the session to promote from
and the one to promote into (created
for you if missing).

N~

. Set the class order once (1=
lowest). Suggest from names, then
check.

w

. Review each student: outcome,
target section, roll number. Exam
results pre-fill the outcome.

=

. Apply. Fee assignments for the new
session come from its fee
structures; mark the new session
current afterwards.

GOOD TO KNOW

* Students who leave get a transfer
certificate PDF from the result screen.

* Unpaid dues do not block promotion;
they stay on the student's account.

NEXT

Fee structures Timetables
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o Review & apply shows the totals before anything changes. Apply promotion only when the year is over; this guide stops before it.
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Tara Class 5
83 Dashboard Agarwal a2 Promoted 248,750 Promoted v Class 6 - A (6/40) 1 (@ Side note v
ADMISSIONS & STUDENTS anaan C‘:5535 — ¥30,250 Detained - Class 5 - A (6/40) 4 End of session: move every student
umar - :

up one class, keep the detained,

o
A& Student enrolment graduate the top class. The old

Aadhya Class 5
P te student Rac * A4 BEmosg Ea0.250 Promoted v Class 6 - A [6/40) 3 session keeps its records; you can
¢ FILIMDELT AN undo for 7 days.
Kabir Class 5
ACADEMICS & TIMETABLE Mehta CA-S Promoted 21,250 Promoted v Class 6 - A (6/40) b BEFORE YOU START
~  Academic session 3
@ Timetable ~ Saanvi Class 5 .
Reddy CAB Detained ¥29,750 Detained v Class 5 - A (6/40) B ~ Classes 25
EXAMS & RESULTS ~ Student enrolment 104
Varun Patel Class & Promoted 231,500 Promoted L Class 7 - A (6/40) | HOW IT GOES
[) Exam management sAT
Class 6 1. Pick the session to promote from
ass

B Date sheets Anika lyer A2 Promoted 222,500 Promoted v Class 7 - A (6/40) . and the one to promote into (created
A for you if missing).

© Exam types Vihaan Class 6 2. Set the class order once (1 =
Chowdhury -A-3 Gl ¥52,000 Promoted M Class 7 - A (6/40) 1 lowest). Suggest from names, then
ADMINISTRATION check.
S: Class 6 i .
ara ass Detained ¥31,500 Detained - Class B - A (B/40) A 3. Review each student: outcome,
o My profile Chowdhury - A-4 target section, roll number. Exam
ol 6 results pre-fill the outcome.
. ass
Sai Reddy A5 Promoted 722,500 Promoted v Class 7 - A (6/40) b 4. Apply. Fee assignments for the new
session come from its fee
Aisha Class & structures; mark the new session
Joseph CA-B Promoted 231,500 Promoted v Class 7 - A (6/40) . current afterwards.
Ishita GOOD TO KNOW
Already in 2027-28
Saxena * Students who leave get a transfer
certificate PDF from the result screen.
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Mehta SB-1 Promoted 31,500 Promoted v Class 7 - B (6/40) . * Unpaid dues do not block promotion;
they stay on the student's account.
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