ACADTRACK USER GUIDE

Complete user guide

Step-by-step tutorials for every user type: school admin, office staff, admissions, exam cell,
transport, teachers, students and parents, accountants, asset managers and drivers, plus the flows
that pass from one role to the next.

Every tutorial was carried out for real on the demo school Demo Public School (address
https://dps.acadtrack.com). The red box and number on each screenshot show exactly what to click
or fill in at that step.

Version of 09 November 2026



Before you start

Sign in at your school's own address, for example yourschool.acadtrack.com, with the username and password your school gave you. The
screenshots come from a demo school, so names and numbers will differ from yours.

Your menu shows only what your role allows. If a page in this guide is missing for you, ask the school admin to add it to your role under Roles &

access.

Contents

e Getting started
o Sign in and find your way around
e School admin
o Check the school at a glance
o Find any office screen from your menu
o Create a role and give it to a staff member
o Reset someone's password
o Puta studentin a class
o Update the school's details
e Office staff (front desk)
o Add a new student
o Collect a fee and print the receipt
o Send a notice
e Admissions desk
o Take an enquiry all the way to an enrolled student

o Let parents enquire from the website

e Exam cell and academic office
o Run an exam and publish results

o Promote students at the end of the year

e Transport in-charge
o Check routes and stops
o Put a student on a bus
e Teacher
o See today's timetable
o Mark attendance for a class
o Set homework for a class
e End-to-end flows across roles
o Homework: student submits, teacher grades
o Leave: student applies, class teacher approves
o Exam marks: teacher enters, student sees the result
o Fees: billed, paid, seen by the parent
e Student and parent
o Plan the day and week
e Accountant
o Find a student and collect fees
o Pay a salary
o Read the financial reports
e Asset manager

o Hand an item to a teacher

e Mobile apps



Getting started

Everyone

How to sign in and find your way around. These screens look the same for every user type; only the menu changes.

Sign in and find your way around

| Open the portal, sign in, and learn the parts of the screen you will use every day.

0 Open your school's address, for example https://dps.acadtrack.com. The school's name is shown on the sign-in page.

dps
Powered by AcadTrack

SCHOOL PORTAL

dps

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

Sign in to dps

Enter your username and password to continue.

sername *

& rour username ]

Password *

& Your password o

New to dps?
Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.



e Type your username and password exactly as the school office gave them to you, then choose Sign in.

[ [l
Powered by AcadTrack

SCHOOL PORTAL

dps

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

Sign in to dps
Enter your username and password to continue.
Username*
[ & rour username J
Password *
& Your password @
New to dps?

Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.

e After signing in you land on your dashboard. The left menu holds everything your role can open; items your role cannot use are not

shown. signed in as dps

AcadTrack Q. Search students, teachers, staff... crlK

dps

83 Dashboard Good morning, dps
Monday, 9 November 2026
ADMISSIONS & STUDENTS

&+ Admissions School at a glance
&, Students 103 50 25
Students Teachers Classes

2 Student enrolment

~A Promote students
Fee collection

868 632 164

ACADEMICS & TIMETABLE Paid Pending Overdue

© Student addresses

] Sessions
Open fees
B Classes

Sections

Subjects

w B

Departments

@

Timetable W

EXAMS & RESULTS

0 Exam management Leave requests

@ Date sheets # STUDENT REASON

© Exam types 1 ALIKHAN Fever and cold

2 Aadhya Kulkarni Family wedding

Admin - AcadTrack

3 Mikhil Kumar Travelling with parents

hood

Students Date sheets School settings @ side note &

School-wide view: people, fees,
leave and what needs a decision.

Mon, @ Nov | [2 Ask ® D dps Admin

Needs attention

Hide side notes ever - reopen with ?

th

2 leave requests waiting for a decision

164 fee dues overdue

Upcoming holidays

Christmas 25 Dec
Winter break 28 Dec
Makar Sankranti 14 Jan
Republic Day 26 Jan
Maha Shivaratri 6 Mar
Holi 22 Mar

FROM TO STATUS

3 Nov 4 Nov Approved

12 Nov 13 Nov Approved

18 Nov 19 Nov Pending



o Search (or press Ctrl K) finds people and pages from anywhere.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2 Students

&earch students, teachers, staff... ] Ctrl K

Good morning, dps
Monday, & November 2026

School at a glance

103 50

25

Students Date sheets School settings

Needs attention

Mon, 8 Nov

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
184 fee dues overdue

7 Promote students

Fee collection
© Student addresses
ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
B} Sessions Christmas 25 Dec

Open fees
B Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
P Subjects Republic Day 26 Jan
€ Departments Maha Shivaratri 6 Mar
@ Timetable Holi 22 Mar
EXAMS & RESULTS
] Exam management Leave requests
B Date sheets # STUDENT REASON FROM TO STATUS
© Examtypes 1 ALI KHAN Fever and cold 3 Nov 4 Nov Approved
TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
Admin - AcadTrack L . .
3 Nikhil Kumar Travelling with parents 18 Nowv 19 Nowv Pending

Pask (3 P D dps Admin

(® Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar

e Ask answers questions about your school in plain words, from the school's own data.

Q Search students, teachers, staff... CtrlK D dps Admin

@ AcadTrack
dps

28 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2, Students

Good morning, dps
Monday, 9 November 2026

School at a glance

103 50

25

Students Date sheets School settings

Needs attention

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
184 fee dues overdue

A~ Promote students

Fee collection
® Student addresses
ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
£ Sessions Christmas 25 Dec

Open fees
O Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
0 Subjects Republic Day 26 Jan
£ Departments Maha Shivaratri 6 Mar
B Timetable Holi 22 Mar
EXAMS & RESULTS
] Exam management Leave requests
B Date sheets # STUDENT REASON FROM TO STATUS
O Exam types 1 ALl KHAN Fever and cold 3 Nov 4 Nov Approved
TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
Admin - AcadTrack L . . -
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending

(@ Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar




o The bell shows notices and alerts meant for you.

Ask
Answers from your school's dal

P

Ask about students, fees, attendance, timetables,
exams or what to set up next.

| What needs attention today? |

| How many students are enrolled this session?

[ Ask a question... ] .

a Side notes on the right explain the page, list what must exist first, and link to the next step. Hide them from the ? button.

AcadTrack | Q Search students, teachers, staff... \EI ‘ Mon, 9 Nov |' [ Ask \ | ©)] ‘ | S°| ‘ D dps Admln|
dps ) / —  J\ =)\ F )=
83 Dashboard Good morning, dps Students | Date sheets | ?@ Side note v ]
Monday, 9 November 2026 \
ADMISSIONS & STUDENTS School-wide view: people, fees,
o - leave and what needs a decision.
&+ Admissions School at a glance Needs attention

Hide side notes everywhere - reapen with ?

&, Students 103 50 25 in the top bar

2 leave requests waiting for a decision

Students Teachers Classes

2~ Student enrolment
164 fee dues overdue

~A Promote students

Fee collection
® Student addresses
ACADEMICS & TIMETABLE Paid pending Overdue Upcoming holidays
B9 Sessions Christmas 25 Dec

Open fees
O cCilasses winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
0 Subjects Republic Day 26 Jan
£ Departments Maha Shivaratri & Mar
D Timetable v Holi 22 Mar
EXAMS & RESULTS
[F1 Exam management Leave requests
B Date sheets #  STUDENT REASON EROM To STATUS
O Examtypes 1 ALIKHAN Fever and cold INov 4 Nov Approved
TEAGHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved

Admin - AcadTrack
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending



0 Your name at the top right opens your profile, sign-out and, if you hold more than one role, the role switcher.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Admissions

2 Students

2~ Student enrolment
~A Promote students
© Student addresses
ACADEMICS & TIMETABLE
] Sessions

B Classes

Sections

Subjects

w B

Departments

Timetable

il

EXAMS & RESULTS
] Exam management
B Date sheets

©C Examtypes

TEACHERS & STAFF

Admin - AcadTrack

Q Search students, teachers, staff...

School at a glance

103 50

Students

Fee collection

Good morning, dps
Monday, & November 2026

25

Teachers Classes

868 632 164

Paid Pending Qverdue

CtrlK

Open fees

Leave requests

# STUDENT

1 ALI KHAN

2 Aadhya Kulkarni

3 Mikhil Kumar

REASON

Fever and cold

Family wedding

Travelling with parents

Students

Needs attention

Mon, 8 Nov

Date sheets School settings

2 leave requests waiting for a decision

184 fee dues overdue

Upcoming holidays
Christmas

Winter break

Makar Sankranti
Republic Day

Maha Shivaratri

Holi

FROM

3 Nov

12 Nov

18 Nov

TO

4 Nov

13 Nov

19 Nowv

25Dec

28 Dec

14 Jan

26 Jan

6 Mar

22 Mar

STATUS

Approved

Approved

Pending

@

P Ask D dps Admin

(® Side note ~

School-wide view: people, fees,
leave and what needs a decision.

Hide side notes everywhere - reopen with ?
in the top bar




School admin

dps

The school admin owns setup and access: who can sign in, what each role can do, and the school's details.

Check the school at a glance

| See numbers, fee collection and what needs a decision today.

a The dashboard shows students, teachers and classes, fee collection, and what needs attention today. signed in as dps

AcadTrack Q Search students, teachers, staff... ClK Mon, 9 Nov | [ Ask ® E.o D dps Admin
dps
Easboer Good morning, dpS Students Date sheets @ side note e
Monday, 9 November 2026
ADMISSIONS & STUDENTS School-wide view: people, fees,
leave and what needs a decision.
A+ Admissions School at a glance %eeds attention )
Hide side notes everywhere - reapen with ?
2, Students 103 50 25 in the top bar

2 leave requests waiting for a decision
Students Teachers Classes
2+ Student enrolment

164 fee dues overdue
~A Promote students

Fee collection

868 632 164

® Student addresses

ACADEMICS & TIMETABLE Paid Pending Overdue Upcoming holidays
 Sessions Christmas 25 Dec
Open fees

O Classes Winter break 28 Dec
+ Sections Makar Sankranti 14 Jan
P Subjects Republic Day 26 Jan
€ Departments Maha Shivaratri 6 Mar
@ Timetable - Holi 22 Mar

EXAMS & RESULTS

] Exam management Leave requests
B Date sheets # STUDENT REASON FROM To STATUS
O Exam types 1 ALl KHAN Fever and cold 3 Nov 4 Nov Approved

TEACHERS & STAFF

2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved

Admin - AcadTrack o . .
3 Nikhil Kumar Travelling with parents 18 Nowv 19 Nowv Pending



e Leave requests waiting for a decision are listed here; open one to approve or reject it.

AcadTrack Q Search students, teachers, staff... ctri K Mon, 9 Nov | D Ask ® P D dps Admin
dps
Fee collection
8 Dasboard 868 632 164 ® sicensie :

Upcoming holidays

Paid Pendin Overdue . .
ADMISSIONS & STUDENTS 9 School-wide view: people, fees,
o0 Admi Christmas 25 Dec leave and what needs a decision.
& missions Open fees s ' .
. ide side notes everywhere - reopen wit)
28D
2, Students Winter break ec T the 100 bar
Makar Sankranti 14 Jan
2+ Student enrolment
Republic Da 26 Jan
~7 Promote students P ¥
Maha Shivaratri 6 Mar
© Student addresses
Holi 22 Mar
ACADEMICS & TIMETABLE
] Sessions
O Classes Leave requests
# STUDENT REASON FROM TO STATUS
+ Sections
m Subjects 1 ALl KHAN Fever and cold 3 Nov 4 Nov Approved
<
£ Departments 2 Aadhya Kulkarni Family wedding 12 Nov 13 Nov Approved
@ Timetable ~
3 Nikhil Kumar Travelling with parents 18 Nov 19 Nov Pending
EXAMS & RESULTS
Athany Verma Dental appointment £ Ny Zhay
1 Exam management ]
B Date sheets 5 Mitya Kulkarni Not well 7 Nov 8 Nov Pending
> Exam types X ) . .
51 Daniel Mehta Fever since last night; doctor advised two days of rest. 11 Now 12 Nov Approved
TEACHERS & STAFF
Page 1of 1 Rows 10 v

Admin - AcadTrack



Find any office screen from your menu

| The admin works on every office screen; the menu is grouped by what the work is for.

Your menu is grouped by function: Admissions & students, Academics & timetable, Exams & results, Teachers & staff, Attendance &
leave, Fees, Transport, Campus, Communication and Administration. Every office screen opens for you, here Collect fees. signed in as dps

AcadTrack Q  Search students, teachers, staff... Crl K Mon, @ Nov | 3 Ask (@) gm D dps Admin
dps
Fees | Collect fees .
@ Office staff @ Side note v
Collect fees
$ Accountants Pick a student, choose the fee types to pay, and submit the payment Take a payment against a student's
dues and print the receipt.
@ Asset managers ) ) R
Class Section Student BEFORE YOU START
ATTENDANCE & LEAVE Select class v Select class first v Select class first v ~ Fee assignments 422
(& Teacher attendance — GOOD TO KNOW
~ » Concessions are applied on the
[ Leave requests student before collecting.
& Holidays & calendar Hide side notes everywhere - reopen with ?
in the top bar
FEES
$ Fee setup Select a student to view their outstanding fee types

B Collect fees

I Fee status

B Due-date settings
TRANSPORT

S, Drivers

Ch Fleet

<5 Routes

= Student transport
CAMPUS

£ Floors

Admin - AcadTrack




e Office screens such as Admissions keep your admin menu and your Admin badge in the top bar.

AcadTrack

dps

83 Dashboard

ADMISSIONS & STUDENTS

2+ Admissions

2 Students

2~ Student enrolment
~* Promote students
© Student addresses
ACADEMICS & TIMETABLE
] Sessions

B Classes

+ Sections

P Subjects

£ Departments

@ Timetable

EXAMS & RESULTS

] Exam management
B Date sheets

©C Examtypes

TEACHERS & STAFF

Admin - AcadTrack

Q Search students, teachers, staff...

People |/ Admissions

Admissions

16 open - 1follow-ups overdue

CtrlK

o2 Share enquiry form

From the first enquiry to a student with a login, one

card at a time.

@ Pipeline = List i Funnel

ENQUIRY 3

Veer Malhotra

Class 1- Walk-In
Rajesh Malhotra

935245484

@ 5Nov od

Aditi Kapoor
Mursery « Website
% Sunil Kapoor - 8855614345

11 Nov od

Hansika Rao
LKG - Phone
% Anil Rao - 9830476546

15 Nov 0d

1} Settings

APPLIED 2

Mahira Sayyed
Class 3 - Website
%, Farhan Sayyed - 9848558074

10 Nov 0d

Rudra Shenoy
Class 6 - Referral
% Shilpa Shenoy - 9894401974

10 Nov od

Q Child, parent, phone or admissiol

Mon, 8 Nov

& Import

] show closed

DOCUMENTS 2 TEST
Inaaya Farooqui Sar
UKG - Social media Clas
% Anil Farooqui - 9824688675 %L

10 Nov 0d 10
Advait Bhatt Kia
Class 5 - Walk-in Clas
% Shilpa Bhatt - 9877261511 %S

10 Nov od 10

D Ask ®

@

D dps Admin

(@ Side note ~

Ewvery enquiry as a card, from first
call to a student with a login. Drag
nothing: move cards with the buttens
on the card.

BEFORE YOU START
- Academic session 3

~ Classes 25

HOW IT GOES

1. Settings: admitting session,
documents required, admission fee,
admission number prefix, and
whether the website form is cpen.

N~

. Add enquiries (walk-in, phone) or
share the form link; follow-ups
default to two days.

w

. On the card: log calls, fill details,
collect and verify documents, offer a
seat (letter PDF).

=

. Record the admission fee (or waive
it), then Convert to student: record,
enrolment, fees and login in one go.

GOOD TO KNOW

* A second enquiry for the same child
and phone opens the existing card
instead of a duplicate.

® The Funnel tab shows seats filled par
class and where enquiries stall.

NEXT
Student enrolment

Fee structures

Hide side notes everywhere - reopen with ?
in the top bar




Create a role and give it to a staff member

Make an "Academic office" role that can run exams and promote students, then move a staff member into it.

° Open Roles & access. Each user type has a default role; schools add their own roles beside them. signed in as dps

e

AcadTrack Q Search students, teachers, staff... criK Mon, 9 Nov | D Ask D dps Admin
ps

$ Fee setup School / Roles & access

Roles & access 13 roles - 8 user types
Each user type has a default role with its full set of permissions. Add roles with fewer permissions and What each kind of user may do.
i Fee status name them your way. Default roles exist; add narrower
ones and name them your way.

(@ Side note v

B Collect fees + Add role

i

& Due-date settings Admin -1 Staff -6 Teacher - 1 Student -1 Parent -1 Accountant - 1 Asset manager - 1
GOOD TO KNOW
TRANSPORT Driver -1 * Someone can hold an Admin or Staff
role beside their own and switch from
8, Drivers the top bar.
o o Admin Default 38/38 permissions &1 | £ | 1 Hide side notes everywhere - reopen with ?
eet Administrator with full access to tenant system in the top bar
< Routes

MNew admin accounts are placed in the default role. Use “Change role” on the Users page to move someone.
= Transport assignments

CAMPUS
£ Floors

[/ Rooms

@ Room types
COMMUNICATION
0 Notices
ADMINISTRATION
8, User accounts
O Roles & access

8% School settings

Admin - AcadTrack

a Choose the user type the role is for. Staff roles are for office people.

New role
Pick the user type, name the role, then untick what it should not do.

ser type Role name *

Admin v ] [ e.g. Front desk, Exam cell, Class teacher

Description
‘What this role is for (shown to admins only)
Active — people holding this role can sign in and use it

PERMISSIONS - ADMIN Selectall Clear

Dashboard - 1/1 Al

View the office dashboard

Academics - 6/6

Academic sessions
Create and set the current session

Classes and sections

Subjects

Departments

Promote students
End-of-session promotion, class ladder, transfer certificates

Student enrolment
Map students to classes and roll numbers

38 of 38 permissions




o Give the role a clear name and say what it is for.

New role
Pick the user type, name the role, then untick what it should not do.

User type ole name *

Staff k.g. Front desk, Exam cell, Class teacher

Description

What this role is for (shown to admins only)

Active — people holding this role can sign in and use it

PERMISSIONS - STAFF Selectall Clear

Dashboard - 1/1 Al

View the office dashboard

Academics - 6/6

Academic sessions
Create and set the current session

Classes and sections
Subjects
Departments

Promote students
End-of-session promotion, class ladder, transfer certificates

Student enrolment
Map students to classes and roll numbers

34 of 34 permissions

o A new role starts with everything ticked. Choose Clear, then tick only what this role needs.

New role
Pick the user type, name the role, then untick what it should not do.

User type Role name *

Staff Academic office

Description

[ Exams, results, enrolment and the end-of-year promotion|

Active — people holding this role can sign in and use it

PERMISSIONS - STAFF Selectall

Dashboard - 1/1

View the office dashboard

Academics - 6/6

Academic sessions
Create and set the current session

Classes and sections

Subjects

Departments

Promote students
End-of-session promotion, class ladder, transfer certificates

Student enrolment
Map students to classes and roll numbers

34 of 34 permissions




o Here: the office dashboard, student enrolment, promotion, exams and date sheets.

New role
Pick the user type, name the role, then untick what it should not do.

User type Role name *
Staff Academic office

Description

Exams, results, enrolment and the end-of-year promotion

Active — people holding this role can sign in and use it

PERMISSIONS - STAFF Selectall Clear

Dashboard - 0/1 [ An

View the office dashboard

Academics - 0/6

Academic sessions
Create and set the current session

Classes and sections
Subjects
Departments

Promote students
End-of-session promotion, class ladder, transfer certificates

Student enrolment
Map students to classes and roll numbers

0 of 34 permissions

o Then add browsing timetables, and choose Create role.

New role
Pick the user type, name the role, then untick what it should not do.

Classes and sections
Subjects
Departments

Promote students
End-of-session promotion, class ladder, transfer certificates

Student enrolment
Map students to classes and roll numbers

Timetable - 0/3

Create and edit timetables

Browse timetables

Shift templates, periods and days

People - 0/10

Admissions
Enquiries, applications, documents, offers and converting to students

Students
Add, edit and remove students

Teachers
Drivers

Accountants

5 of 34 permissions




° The new role is listed under Staff with its permission count.

@

AcadTrack Q Search students, teachers, staff... ctri K Mon, 9 Nov | D Ask ® D dps Admin
dps
$ Feesetup School | Roles & access .
Rol & (@ Side note ~
5 Collect fees oles & accessS 13 roles - 8 user types + Addrole
Each user type has a default role with its full set of permissions. Add roles with fewer permissions and What each kind of user may do.
i Fee status name them your way. Default roles exist; add narrower
ones and name them your way.
£ Due-date settings Admin -1 Staff - 6 Teacher -1 Student - 1 Parent -1 Accountant - 1 Asset manager - 1
GOOD TO KNOW
TRANSPORT Driver -1 * Someone can hold an Admin or Staff
role beside their own and switch from
S Drivers the top bar.
Staff Default 34/34 permissions 2,6 | £ 8 Hide side notes everywhere - reopen with ?
Eb Fleet Staff member with limited access In the top bar
< Routes
= Transport assignments i i .
1 p 9/ 0 Academic office 6/34 permissions &1 | Z | O
Exams, results, enrolment and the end-of-year promotion
CAMPUS
< R Not included: Academic sessions - Classes and sections - Subjects - Departments - Create and edit timetables - Shift
€ Floors ) . .
= templates, periods and days * Admissions + Students - Teachers - Drivers + Accountants + Asset managers - Teacher
@ Rooms assignments - Teacher academic and experience records - Teacher attendance - Student and teacher addresses -

Approve or reject student leave + Holidays and calendar - Fleet: vehicles, documents, maintenance + Routes and stops
Driver, vehicle and student transport assignments - Floors, rooms and room types - Fee heads, structures and

@ Room types ) )
assignments * Collect fees - Fee status and dues * Due-date and late-fee rules - Send notices - Roles and access

COMMUNICATION

Q Notices 0 Admissions desk 4/34 permissions &1 | £ O | @
Admissions desk (school-defined)

ADMINISTRATION

Mot included: Academic sessions - Classes and sections - Subjects - Departments - Promote students - Student

enrolment « Create and edit timetables * Browse timetables - Shift templates, periods and days - Teachers - Drivers +

Accountants - Asset managers - Teacher assignments - Teacher academic and experience records - Teacher

attendance - Student and teacher addresses + Approve or reject student leave + Holidays and calendar - Exams, grade

bands and results - Date sheets - Fleet: vehicles, documents, maintenance - Routes and stops - Driver, vehicle and

student transport assignments * Floors, rooms and room types * Fee heads, structures and assignments - Collect fees +

&, User accounts
O Roles & access

8% School settings
Fee status and dues - Due-date and late-fee rules - Roles and access

Admin - AcadTrack

e Now open Users and find the person. Every login in the school is here.

@

AcadTrack Q Search students, teachers, staff... Ctri K Mon, 9Nov | [ Ask | (@ D dps Admin
dps
$ Fee setup Admin | Users ® sid t
ide note v
Users 180 users

B Collect fees

Every login in the school: status, last
i Fee status Search by username or email... ] sign-in and role.

GOOD TO KNOW

9 Due-date settings

# USERNAME EMAIL ROLES LAST LOGIN STATUS * “Change role” moves someone to a
TRANSPORT narrower role of the same type, or
adds an Admin/Staff role beside it.
. 1 a abc@yopmail.com Teacher Never Active L
o
8, Drivers NEXT
b Fleet Roles
2 aadhya.khan.class8a5 aadhya.khan.classBaS@example.com Student Never Active i
<2 Routes Hide side notes everywhere - reopen with ?
in the top bar
< Transport assignments 3 aadhya.kulkarni.lkgaS aadhya.kulkarni.lkgaS@example.com Student Never Active <
CAMPUS
4 aadhya.pillai.class4a5 aadhya.pillai.class4a5@example.com Student Never Active <
€ Floors
@ Rooms
S aadhya.rao.class5a3 aadhya.rao.classSa3@example.com Student Never Active <
@ Room types
COMMUNICATION [ aarav.joseph.class2a0 aarav.joseph.class2a0@example.com Student Never Active <
O Motices
7 abdul .rahman rahmani23@gmail.com Teacher Never Active <
ADMINISTRATION
8, User accounts . , n
= 8 abdul.rasheed abdul.rasheed@driver.local Driver Never Active <
O Roles & access
& School settings 9 acd hussain@yopmail.com Student Never Active <
Admin - AcadTrack 10 aditya.chawla aditya.chawla@gmail.com Teacher Never Active <



o Choose the shield to change their role.

AcadTrack Q Search students, teachers, staff... criK Mon, 8 Nov | [ Ask ® iy D dps Admin
dps
$ Fee setup Admin / Users
(@ Side note ~

B Collect fees Users 1users

Every login in the school: status, last
Il Fee status Q  neha.joshi x sign-in and role.

£ Due-date settings GOOD TO KNOW

USERNAME EMAIL ROLES LAST LOGIN STATUS ® “Change role” moves someone to a
narrower role of the same type, or
TRANSPORT
2 adds an Admin/Staff role beside it.
o ) neha.joshi neha.joshi@example.com Academic office 11/9/2026, 12:52:29 AM Active @
&, Drivers | NEXT
Ch Fleet Roles
Showing Hof 1 Rows 10

o Routes Hide side notes everywhere - reapen with ?

in the top bar

2 Transport assignments

CAMPUS
€ Floors

@ Rooms

@ Room types
COMMUNICATION
0 Notices
ADMINISTRATION
&, User accounts
O Roles & access

8% School settings

Admin - AcadTrack

@ Pick the new role. Only roles of the person's own user type are offered.

9] Change role
neha.joshi - Staff

ole

Academic office - 6 permissions ~ ]

Only staff roles are offered: an account keeps its user type. The
change applies at the next sign-in.

ADDITIONAL ROLES

Add an Admin or Staff role... Add

Someone with several roles switches between them from their

name in the top bar.
Cancel Move to this role




0 Choose Move to this role. It applies the next time they sign in.

9] Change role
neha.joshi - Staff

Role

Academic office - 6 permissions

Only staff roles are offered: an account keeps its user type. The
change applies at the next sign-in

ADDITIONAL ROLES

Add an Admin or Staff role... Add

Someone with several roles switches between them from their
name in the top bar.

Move to this role




Reset someone's password

A user is locked out or forgot their password.

0 In Users, search for the person. signed in as dps

.Ee

> Student transport
CAMPUS

€ Floors

@ Rooms

@ Room types
COMMUNICATION

L0 Notices
ADMINISTRATION

8, User accounts
O Roles & access

Schoal settings

Admin - AcadTrack

AcadTrack Q Search students, teachers, staff... ctriK Mon, @ Nov | [Q Ask ® D dps Admin
dps
$ Fee setup Admin | Users .
U @ Side note ~
5 Collect fees Sers 178 users
Every login in the school: status, last
I Fee status Search by username or email... ] sign-in and role.
4 Due-date settings GOOD TO KNOW
# USERNAME EMAIL ROLES LAST LOGIN STATUS * “Change role” moves someone to a
TRANSPORT narrower role of the same type, or
adds an Admin/Staff role beside it.
. 1 a abc@yopmail.com Teacher Never Active <
o
&, Drivers NEXT
b Fleet Roles
2 aadhya.khan.class8a5 aadhya.khan.class8a5@example.com Student Never Active <
<2 Routes Hide side notes everywhere - reopen with ?
in the top bar
2 Student transport 3 aadhya.kulkarni.lkga5 aadhya.kulkarni.lkgaS@example.com Student Never Active 4
CAMPUS
4 aadhya.pillai.class4a5 aadhya.pillai.class4a5@example.com Student Never Active <
£ Floors
@ Rooms
S aadhya.rao.class5a3 aadhya.rao.class5a3@example.com Student Never Active <
@ Room types
COMMUNICATION 6 aarav.joseph.class2a0 aarav.joseph.class2a0@example.com Student Never Active <
0 Notices
7 abdul .rahman rahmani23@gmail.com Teacher Never Active 4
ADMINISTRATION
9, User accounts ; - ,
~ 8 abdul.rasheed abdul.rasheed@driver.local Driver Never Active Id
O Roles & access
{-?} School settings 9 acd hussain@yopmail.com Student Never Active <
Admin - AcadTrack 10 aditya.chawla aditya.chawla@gmail.com Teacher Never Active <
e Choose the key to reset the password.
AcadTrack Q Search students, teachers, staff... Ctri K Mon, 9 Nov | [D Ask @) gm D dps Admin
dps
$ Fee setup Admin | Users .
U (@ Side note ~
B Collect fees Sers 1users
Every login in the school: status, last
i Fee status . daniel.mehta.class6b0 X sign-in and role.
9 Due-date settings GOOD TO KNOW
EMAIL ROLES LAST LOGIN STATUS * “Change role” moves someone to a
narrower role of the same type, or
TRANSPORT
2 adds an Admin/Staff role beside it.
5 ) 5b0 daniel.mehta.class6b0@example.com Student 1/9/2026, 12:50:28 AM Active @ 0| &
& Drivers NEXT
b Fleet Roles
Showing +10f 1 Rows 10 v
< Routes Hide side notes everywhere - reopen with ?

in the top bar



o Type a new password, or leave it empty to generate a strong one. Untick the box if they

& Reset password
daniel.mehta.classéb0
lew password

pty to generate one

At least 8 characters. Empty generates a strong random
password.

Ask the user to change it at the next sign-in

Also clears any sign-in lockout. Existing sessions stay signed in

until their token e
Cancel Reset password

o Choose Reset password. The password is shown once; share it with the person. Any sign-in lockout is cleared too.

g Reset password
daniel ita.class6b0
MNew password

Demo@2026!

At least B characters. Empty generates a strong random
password.

O Ask the user to change it at the next sign-in

Also clears any sign-in lockout. Existing sessions stay signed in

untll their token ex
Cancel Reset password




o Copy it and choose Done.

& Reset password
daniel.mehta.classéb0

Share this with daniel. mehta.class6b0 now. Itis
shown only once and is not emailed.

Demo@2026!




Put a student in a class

Enrol a student into a class and section for this session.

0 Student enrolment lists who sits in which class this session, with roll numbers. signed in as dps

AcadTrack Q Search students, teachers, staff.. culK Mon, §Nov | B Ask | | (3 .jn D dps Admin
ps

People [ Student enrolment

@ Side note v
Student enrolment 103 enrolments + Assign class

ADMISSIONS & STUDENTS 102 students across 19 classes Enrol students into classes for the
session.

28 Dashboard

2+ Admissions i
Q Search by student, class, section or roll no... Sorted by student, Ato Z BEFORE YOU START

o
2, Students « Academic session 3

- " o
'g". Student enrolment # STUDENT CLASS ROLL NO. SESSION ACTIONS Classes 25
- Sections 4

~7 Promote students 1 AK  Aadhya Khan Class 8- A 6 2026-2027 Z o ~ Students 103
® Student addresses NEXT
2 AK  Aadhya Kulkarni LKG - A 5 2026-2027 B o Fee assignments = Timetables

ACADEMICS & TIMETABLE

Hide side notes everywhere - reopen with ?

Sessions :
8 3 AP Aadhya Pillai Class4-A 6 2026-2027 % o In the top bar
O Classes
<+ Sections - AR  Aadhya Rao Class5-A 4 2026-2027 {"_,I i)
D Subjects
5 AJ  Aarav Joseph Class 2 - A 1 2026-2027 ® W
€ Departments
D Timetable & & AR Aditya Reddy Mursery - A 5 2026-2027 % @
EXAMS & RESULTS
7 AS  Aditya Sheikh Class1- A 3 2026-2027 4 0]
] Exam management
Datemneets 8 AH Advik Hegde Class9-A 3 2026-2027 “ b
© Exam types
9 AK  Advik Khan Class8-A 5 2026-2027 B o
TEACHERS & STAFF
Admin - AcadTrack 0 AK  Advik Kulkarni Class7-B 5 2026-2027 “ W

a Pick the student, the class and section, and a roll number, then save. Attendance, fees and timetables now include them.

o %smgn Student to Class

Section follows the class — no separate picker

Student *

Search by name or email...

Academic Class *

Select a class...
Roll Number (optional)
# eg.24
Academic Session (optional)

Leave empty to use the current session

(2 A student can have only one class per session. If they're already assigned for the chosen session, use Change class
from the list instead.

Cancel Assign class




Update the school’s details

Name, contact and address used across the portal and on letters.

0 School settings hold the name, contact details, address and time zone. Save after changing them. signed in as dps

AcadTrack

dps
$ Fee setup
B Collect fees
W Fee status
4 Due-date settings
TRANSPORT
8, Drivers
Ch Fleet
<& Routes
% Student transport
CAMPUS
£ Floors
@ Rooms
@ Room types
COMMUNICATION
0 Notices
ADMINISTRATION
8, User accounts
O Roles & access

{8} School settings

Admin - AcadTrack

(1]

Q Search students, teachers, staff... Ctrl K

School identity dps.acadtrack.com

Shown on your school's sign-in page and in the
emails the platform sends on your behalf.

D

@& Upload logo

PNG, JPG, SVG or WebP, up to 2 MB. Square works best.

School name *
dps

Tagline

e.g. Learning for life
One line under the school name on the sign-in page
Office email

Office phone

dps@yopmail.com 8957140590

Mon, 9 Nov

School information

Contact email

office@demo-public-school.example.com

Phone

080-4000-1234

Address

12, Hosur Road, Koramangala, Bengaluru 5600

Timezone

India (IST, UTC+5:30) v

Save ch

Preferences

Stored in this browser only. They do not
change other users or the server.

Email notifications
Receive alerts for leave requests, fee
reminders, and announcements

Auto logout on inactivity

Automatically sign out after 30 minutes of ()

inactivity

8

.Ee

Dask (3 D dps Admin

( Side note ~
School name, logo, login page
identity.

Hide side notes everywhere - reopen with ?
in the top bar




Office staff (front desk)

sana.staff

Front-desk staff look after people records, collect fees and send notices. Pages outside their role are hidden.

Add a new student

Create a student record and login.

0 Open Students and choose Add student. signed in as sana.staff

m AcadTrack
dps

28 Dashboard
ADMISSIONS & STUDENTS
2. Students

© Student addresses
TEACHERS & STAFF

B Teachers

@ Teacher assignments
T Teacher records -
$ Accountants

@ Asset managers
ATTENDANCE & LEAVE

(& Teacher attendance
& Leave requests

%6- Holidays & calendar
FEES

B Collect fees

Wl Fee status
TRANSPORT

2, Drivers

Staff - AcadTrack

Q. Search students, teachers, drivers

People |/ Students

Students 103 students

Q  search by name or email...

O =& STUDENT 2
0 ] ak ALIKHAN )
ali.khan@yopmail.com
0O 2 ax AadhyaKhan
aadhya khan.class8a5@example.com
0 3 ag Aadhya Kulkarni
aadhya.kulkarni.lkga5@example.com
O a2 ap Aadhya Pillai i
aadhya.pillal.classdaS@example.com
0 s ar AadhyaRao
aadhya.rao.class5a3@example.com
O 5 Al Aarav Joseph
aarav.joseph.class2al@example.com
0O 7 AR Aditya Reddy
aditya.reddy.nurseryad@example.com
0 8 AS Aditya Sheikh
aditya.sheikh.classla2@example.com
0 9 AH Advik Hegde
advik.hegde.class9a2@example.com
0O 10 ak Advik Khan

advik. khan.classB8ad@example.com

Ctrl K

CLASS

STAGE1- A

Class 8- A

LKG - A

Class 4 - A

Class 5- A

Class 2- A

Nursery - A

Class1- A

Class 9- A

Class 8- A

Enrol in classes

GEMNDER

Male

Female

Female

Female

Female

Male

Male

Male

Male

Male

Mon, 9 Nov

A Ask

+ Add student

U

Sorted by student, Ato Z

CONTACT

897723567

99064497241

99155959471

89283438979

99991045316

99709225818

99330354471

99111526978

89393317441

99136121577

07

26

25

23

28

25

28

26

sana.staff Staff

® o7 ss

(@ Side note ~

Student records. Adding a student
creates their login.
BEFORE YOU START

- Classes 25

HOW IT GOES

1. Add the student [or bulk upload
from Excel).

2. Enrol them into a class for the
session. Student enrclment —

3. Assign fees and, if needed, a bus
stop. Fee assignments —

NEXT

Student enrolment

Hide side notes everywhere - reopen with ?
in the top bar




e Fill in the first and last name.

- Add new student
Login credentials will be emailed automatically

PERSONAL INFORMATION

Fir me * Last name *

A2 lle.g. Ali ] A e.g. Khan

Email address

B e.g. alikhan@school.com

Contact number * Date of Birth *

% 98765 43210 DD-MM-YYYY

Gender*

— Select gender —

ACCOUNT (OPTIONAL)

Username

2 Auto-generated as firstname.lastname if blank

1 A student account is created automatically. To manage their address, use the Student Address section.

Cancel Save student

e Add the parent's contact number, date of birth and gender.

- Add new student
Login credentials will be emailed automatically

PERSONAL INFORMATION
First name * Last name *

£ Rehan S, Qadri 11081919

Email address

[ & rehan.qadri.1081919@example.com

Col number * Date of Birth *

%, |o8765 43210 DD-MM-YYYY

Gender*

— Select gender —

ACCOUNT (OPTIONAL}

Username

2 Auto-generated as firstname.lastname if blank

i A student account is ereated automatically. To manage their address, use the Student Address section.

Cance'




o Leave Username empty to use firstname.lastname, then choose Save student. A login is created and the welcome email sent.

o, Add new student
~
Login credentials will be emailed automatically

PERSONAL INFORMATION
First name * Last name *

2 Rehan 2 Qadri 11081919

Email address

9 rehan.qadri11081919@example.com

Contact number * Date of Birth *

%, 0865583435 l 14-06-204E

Gender*

Male

ACCOUNT (OPTIONAL)

Username

2 Auto-generated as firstname.lastname if blank

1 A student account is created automatically. To manage their address, use the Student Address section.

Cancel

e Confirm with Yes, Create.

©)

Confirm create

Create student account for Rehan Qadri 110819197

5

Yes, Create




o The student appears in the list. Next, enrol them in a class (Student enrolment).

AcadTrack

dps
83 Dashboard
ADMISSIONS & STUDENTS
2. Students
© Student addresses
TEACHERS & STAFF
2+ Teachers
@ Teacher assignments
T Teacher records
$ Accountants
© Asset managers
ATTENDANCE & LEAVE
(& Teacher attendance
& Leave requests
%6+ Holidays & calendar
FEES
B Collect fees
I Fee status
TRANSPORT

8, Drivers

Staff - AcadTrack

Q. Search students, teachers, drivers |CtriK

People | Students

Students 104 students

&earch by name or email...

O

O

#

STUDENT ©

ALI KHAN

AK N .
ali.khan@yopmail.com

Aadhya Khan

— aadhya khan.class8aS@example.com
ax Aadhya Kulkarni
aadhya kulkarnilkgab@example.com
ap Aadhya Pillai
aadhya.pillai.class4aS5@example.com
ap AadhyaRao
aadhya.rao.classS5a3@example.com
Al Aarav Joseph
aaravjoseph.class2al@example.com
AR Aditya Reddy
aditya.reddy.nurseryad@example.com
as Aditya Sheikh
aditya.shelkh.classla2@example.com
AH Advik Hegde
advik.hegde.class9a2@example.com
ak Advik Khan

advik.khan.class8ad@example.com

CLASS

STAGE1- A

Class 8- A

LKG - A

Class 4 - A

Class5-A

Class 2- A

Nursery - A

Class1- A

Class 9-A

Class 8 - A

GENDER

Male

Female

Female

Female

Female

Male

Male

Male

Male

Male

Mon, 8 Nov

° Student created successfully. A welcome

email with login credentials is being sent.

Enrol in classes + Add student

Sorted by student, Ato Z

CONTACT DA

897723567 o7

99064497241 26

99155959471 25

99283438979 23

99991045316 28

99709225818 25

89330354471 28

89111526978 10

99393317441 26

99136121577 15,

(@ Side note ~

Student records. Adding a student
creates their login.
BEFORE YOU START

-+ Classes 25

HOW IT GOES

1. Add the student (or bulk upload
from Excel).

2. Enrol them into a class for the
session. Student enrolment —

3. Assign fees and, if needed, a bus
stop. Fee assignments —

NEXT

Student enrolment

Hide side notes everywhere - reopen with ?
in the top bar




Collect a fee and print the receipt

A parent pays at the counter.

0 Open Collect fees. Choose the class first. signed in as sana.staff

AcadTrack Q Search students, teachers, drivers | CtiK Maon, 9 Nov | [ Ask [©) 9 SS  sana.staff Staff
ps
TEACHERS & STAFF Fees | Collect fees -
(@ Side note v
2 Teachers Collect fees
Pick a student, choose the fee types to pay, and submit the payment Take a payment against a student's
@ Teacher assignments dues and print the receipt.
E Teacher records - lass * Section Student * BEFORE YOU START
Select class V] Select class first v Select class first v -~ Fee assignments 422
$ Accountants

GOOD TO KNOW
g ]
® Asset managers et » Concessions are applied on the
student before collecting.

ATTENDANCE & LEAVE .
Hide side notes everywhere - reopen with ?

in the top bar

& Teacher attendance

[ Leave requests
Select a student to view their outstanding fee types.

Holidays & calendar

FEES
B Collect fees

Wl Fee status

TRANSPORT

8, Drivers

COMMUNICATION

0 Notices

ADMINISTRATION

& My profile

Staff - AcadTrack

e Then the section and the student. Their unpaid months load at once.

o

AcadTrack Q  Search students, teachers, drivers | Ctri K Mon, 9 Nov | [ Ask [©] - SS  sana.staff Staff
dps
TEACHERS & STAFF Fees | Collect fees .
(@ Side note ~
8 Teachers Collect fees
Pick a student, choose the fee types to pay, and submit the payment Take a payment against a student's
& Teacher assignments dues and print the receipt.
Class*® ti Student *
T Teacher records v ass " e BEFORE YOU START
Class 6 v All sections V] Select student () ~ -~ Fee assignments 422
4 Accountants
GOOD TO KNOW
ru
@ Asset managers e * Concessions are applied on the

student before collecting.

ATTENDANCE & LEAVE .
Hide side notes everywhere - reopen with ?

in the top bar

(& Teacher attendance

& Leave requests
Select a student to view their outstanding fee types.

Helidays & calendar

FEES
B Collect fees

I Fee status

TRANSPORT

&, Drivers

COMMUNICATION

O Motices

ADMINISTRATION

2 My profile

Staff - AcadTrack



Every unpaid month is listed under its fee head, oldest first. Tick the months the parent is paying (the box on the fee head ticks all of

them).

m AcadTrack
dps

TEACHERS & STAFF

2+ Teachers

@ Teacher assignments
T3 Teacher records

$ Accountants

§© Asset managers
ATTENDANCE & LEAVE

& Teacher attendance

& Leave requests

- Holidays & calendar

FEES
B Collect fees

I Fee status

TRANSPORT

8, Drivers

COMMUNICATION

0 Notices

ADMINISTRATION

2 My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CtiK Mon, 9 Nov | [3 Ask
rees | GURECLiEES
Collect fees
Pick a student, choose the fee types to pay, and submit the payment
Class * Section Student *
Class 6 v B v Tara Kulkarni 4
(s
o Tara Kulkarni
™ 236,000 outstanding across 1fee type(s) % Payment Details
Payment Method *
Tuition Fee
D 9 due(s) ¥36,000 Cash ~
July 2028 Payment date *
u Overdue %4,000
Y Due 7/10/2026 1/08/2026 =]
0 August 2026 Overdue 24,000 Transaction No.
@ Due 8/10/2026
Optional
[ September 2026 S 4,000
® Due 9/10/2028 Remarks
0 October 2026 Overdue 24,000 Optional
© Due 10/10/2026
0 November 2026 4,000 Pay in advance (optional)
© Due N/10/2026
0.00
December 2026
O ® Due 12/10/2026 74,000 Extra paid here is credited to the student and auto-applied to
upcoming dues as they arrive.
D January 2027 24,000
© Due 110/2027
Total F0
February 2027 4,000
© Due 2/10/2027
March 2027
) M z4.000

o @

SS sana.staff Staff

(@ Side note v
Take a payment against a student’s
dues and print the receipt.

BEFORE YOU START

- Fee assignments 422

GOOD TO KNOW

* Concessions are applied on the
student before collecting.

Hide side notes everywhere - reopen with ?
in the top bar

o Choose the payment method and, for UPI, card or cheque, the transaction number. The total updates as you tick.

m AcadTrack
dps.

TEACHERS & STAFF

8¢ Teachers

) Teacher assignments
T Teacher records

$ Accountants

@ Asset managers
ATTENDANCE & LEAVE

(% Teacher attendance

[ Leave requests

- Halidays & calendar
FEES
B Collect fees

Wl Fee status

TRANSPORT

8, Drivers

COMMUNICATION

O Notices

ADMINISTRATION

&, My profile

Staff - AcadTrack

Q. Search students, teachers, drivers |CtiK Man, 9 Nov | [D Ask
Fees [ Collect fees
Collect fees
Pick a student, choose the fee types to pay, and submit the payment
Class * Section Student *
Class 6 v B v Tara Kulkarni v
(s
o TaraKulkarni
™ 236,000 outstanding across 1fee type(s) Payment Details
Payment Method * ]
Tuition Fee
= © 9 due(s) ¥36,000 Cash v
D 2028 Payment date *
uly Overdue 24,000
© Due 7/10/2026 11/08/2026 [m]
August 2026 Ere 24,000 Transaction No.
@ Due 8/10/2026
Optional
[} ?eplember 2026 Overdue 74,000
© Due 9/10/2026 Remarks
0 October 2026 Overdue 24,000 Optional
© Due 10/10/2026
0 November 2026 24,000 Pay in advance (optional)
© Due N/10/2026 "
0.00
December 2026
D @ Due 12/10/2028 74,000 Extra paid here is credited 1o the student and auto-applied 1o
upcoming dues as they arrive.
January 2027
. ry 4,000
© Due 110/2027
2 due(s) selected 8,000
February 2027
[) February 24,000 Total 28,000
© Due 2(10/2027

o B

S§ sana.staff Staff

(@ Side note v
Take a payment against a student's
dues and print the receipt.

BEFORE YOU START

- Fee assignments 422

GOOD TO KNOW
» Concessions are applied on the
student before collecting.

Hide side notes everywhere - reopen with ?
in the top bar




o Choose Submit payment.

m AcadTrack
dps

TEACHERS & STAFF

2 Teachers

{ Teacher assignments
T Teacher records ~
$ Accountants

@ Asset managers
ATTENDANCE & LEAVE

& Teacher attendance

& Leave requests

- Holidays & calendar

FEES
B Collect fees

Wl Fee status

TRANSPORT

8, Drivers

COMMUNICATION

0 Notices

ADMINISTRATION

2 My profile

Staff - AcadTrack

Q. Search students, teachers, drivers |CtriK

Class 6 v B

(s

Tara Kulkarni

o
= 236,000 outstanding across 1fee type(s)
E o Tuition Fee £36,000
9 due(s)
July 2026 Overdue ¥4,000
5 Due 7/10/2026
August 2026 Overdue 34,000
® Due 8/10/2026
0 September 2026 Overdue £4,000
© Due 9/10/2026
0 October 2026 Overdue ¥4,000
© Due 10/10/2026
November 2026
oM i ¥4,000
© Due N/10/2026
D December 2026 %4,000
@ Due 12/10/2026
January 2027
0 W ¥4,000
© Due 110/2027
February 2027
0 Fe ry 34,000
© Due 2/10/2027
(] March 2027 74,000
© Due 3/10/2027
h.

Mon, 9 Nov | [3 Ask [©) far $S sana.staff Staff
. Tara Kulkarni hd -
ara Rulkarmi (@ Side note ~
Take a payment against a student's
dues and print the receipt.
BEFORE YOU START
$ Payment Details - Fee assignments 427
.
Payment Method 500D TO KNOW
UPI/ Online - * Concessions are applied on the
student before collecting.
Payment date *
Hide side notes everywhere - reopen with ?
11/08/2026 [m] in the top bar
Transaction No.
UPI165583435
Remarks
Optional
Pay in advance (optional)
0.00
Extra paid here is credited to the student and auto-applied to
upcoming dues as they arrive.
2 due(s) selected 8,000
Total ¥8,000

Submit payme

(@ Each selected due is paid in full. Use the Fee Management
module for partial payments.

e The receipt opens, ready to print or share; the months now show as paid.

@ AcadTrack
dps

TEACHERS & STAFF

2~ Teachers

@ Teacher assignments
T Teacher records v
$ Accountants

© Asset managers
ATTENDANCE & LEAVE

(& Teacher attendance

[ Leaverequests

Halidays & calendar

FEES
B Collect fees

Il Fee status

TRANSPORT

2, Drivers

COMMUNICATION

0 Notices

ADMINISTRATION

8, My profile

Staff - AcadTrack

G

)

Q. Search students, teachers, drivers |CtriK

B e L LT
Class* Section
Class 6 v B

(s

Tara Kulkarni

o
~ ¥28,000 outstanding across 1fee type(s)
Tuition Fe
O o Jutontes 228,000
7 due(s) "
September 2026
(o) September Overdue 24,000
® Due 9/10/2026
[ October 2026 - 4,000
@ Due 10/10/2026
D November 2026 4,000
® Due 11/10/2026
D December 2026 24,000
© Due 12/10/2026
J 2027
) January 74,000
© Due 110/2027
D February 2027 4,000
® Due 2/10/2027
March 2027
) Mare 24,000

® Due 3/10/2027

Mon, 9 Nov
Student *
v Tara Kulkarni v

% Payment Details
Payment Method *

UPI/ Online v
Payment date *

11/08/2026 a

Transaction No.
Optional
Remarks

Optional

Pay in advance (optional)
0.00

Extra paid here is credited to the student and auto-applied to
upcoming dues as they arrive.

Total

0

(0 Each selected due is paid in full. Use the Fee Management
module for partial payments

Y
k ° Collected ¥8000.00 across 2 month(s).

@ Side note ~
Take a payment against a student's
dues and print the receipt.

BEFORE YOU START

- Fee assignments 422

GOOD TO KNOW

* Concessions are applied on the
student before collecting.

Hide side notes everywhere
in the top bar

reopen with ?




Send a notice

Tell parents, teachers or one class something.

0 Open Notices and choose Send notification. signed in as sana.staff

o

AcadTrack Q, Search students, teachers, drivers | CtriK Mon, 9 Nov | [ Ask S8 sana.staff Staff
ps
TEACHERS & STAFF School | Notifications ® Sside
ificati ' v Markall read ide note W
I Notifications 6 notifications - 6 unread =
~
Send notices to classes, teachers or
f@ Teacher assignments L inbox - 6 unread < Sent everyone; see what was sent.
T Teacher records A BEFORE YOU START
NOTIFICATION CATEGORY RECEN & ‘Stidentenrolment 103
$ Accountants
Welcome to the riew AcadTrack | Hide side notes everywhere - reopen with ?
© Asset managers [ ] 2 . — " Announcement 08 No’ in the top bar
L] Timetables, homework, attendance and fees are now live in the app. Sign in with y... O
ATTENDANCE & LEAVE New A \t: Fee reminder - N ber ir
®  The November tuition instalment is due by 10 November. Pay online through th el 08N
ie November tuition instalment is due lovember. Pay online throu e pa...
& Teacher attendance Y Y & P
[ Leave requests New Announcement: Parent-teacher meeting - 21 November
L] ) N . Announcement 08 No
PTM for all classes on Saturday 21 November, 9:00 to 12:30. Please book a slot wit...
“0- Holidays & calendar
New Announcement: Winter uniform from 1 December
[ ] i : “ B Announcement 08 No'
FEES Students should switch to the winter uniform (blazer and grey trousers / skirt) from...
B Collect fees
New Al ement: Mid Term ination schedule
[ ] 3 R Announcement 08 No
A Fee status Mid Term examinations for Classes 1to 10 run from 16 to 25 November. The date s...
TRANSPORT New Announcement: Annual Day 2026 - save the date
5 g Announcement 08 No
The Annual Day will be held on 19 December 2026 at the school auditorium. Rehea...
8, Drivers
Showing 1-6 of 6 Rows | 20 v

COMMUNICATION

L Notices

ADMINISTRATION

& My profile

Staff - AcadTrack

a Write a short title and the message.

Send notification
Delivered in-app, and by email if you tick the box.

itle *

e.g. Half day tomorrow

Message *

Write the message people will read...

Sendto* Category

Whole school General

[ Also send by email

Cancel




o Choose who receives it: the whole school, all teachers, all students, a class or one person. Tick email to send it by mail as well.

Send notification
Delivered in-app, and by email if you tick the box.

Title *
Sports day practice

Message *

Sports day practice runs every day next week from 2:30 to 3:30 pm.
Students should bring their sports kit.

Category

3
Whole school General

[] Also send by email

Cancel <7 Send notification

o Choose Send notification. It appears in the app and on the portal straight away.

Send notification

Delivered in-app, and by email if you tick the box.
Title *
Sports day practice

Message *

Sports day practice runs every day next week from 2:30 to 3:30 pm.
Students should bring their sports kit|

Sendto* Category

All students General

[_] Also send by email

Cancel <{ Send notification




Admissions desk

imran.qureshi

From the first enquiry to an enrolled student with a login, one card per child.

Take an enquiry all the way to an enrolled student

Record an enquiry, move it through the stages, offer a seat, take the admission fee and create the student.

0 The pipeline shows every enquiry as a card, from Enquiry to Onboarded. Choose New enquiry. signed in as imran.qureshi

AcadTrack

dps

28 Dashboard

ADMISSIONS & STUDENTS
2+ Admissions

A, Students

COMMUNICATION

L0 Notices

ADMINISTRATION

&, My profile

Staff - AcadTrack

Q. Search students, teachers, drive

People /| Admissions

Admissions

16 open - 1 follow-ups overdue

CtrlK

=3 Share enquiry form & Import

From the first enquiry to a student with a login, one

card at a time.

@ Pipeline = List i Funnel

ENQUIRY 3

Veer Malhotra
Class 1- Walk-in
e Rajesh Malhotra
" 9835245484

@ 5 Nov od

Aditi Kapoor
Mursery - Website
% Sunil Kapoor - 9855614345

11 Nov od

Hansika Rao
LKG - Phone
% Anil Rao - 9830476546

15 Nov od

8} Settings

APPLIED 2

Mahira Sayyed
Class 3 - Website
% Farhan Sayyed - 9848558074

10 Nov od

Rudra Shenoy
Class 6 - Referral
% Shilpa Shenoy - 9894401974

10 Nov 0d

Q. Child, parent, phone or admissiol

Men, @ Nov

DOCUMENTS 2

Inaaya Farooqui
UKG - Social media
% Anil Farooqui - 9824688675

10 Nov od

Advait Bhatt
Class 5 - Walk-in
% Shilpa Bhatt - 9877261511

10 Nov 0d

P Ask

] Show closed

TEST

Kia
Clas

@] ey 12 imran.qureshi Staff

(@ Side note ~

Every enquiry as a card, from first
call to a student with a login. Drag
nothing: move cards with the buttons
on the card.

BEFORE YOU START
- Academic session 3

« Classes 25

HOW IT GOES

1. Settings: admitting session,
documents required, admission fee,
admission number prefix, and
whether the website form is open.

>

. Add enquiries (walk-in, phone) or
share the form link; follow-ups
default to two days.

w

. On the card: log calls, fill details,
collect and verify documents, offer a
seat (letter PDF).

B

. Record the admission fee (or waive
it), then Convert to student: record,
enrolment, fees and login in one go.

GOOD TO KNOW

* A second enquiry for the same child
and phone opens the existing card
instead of a duplicate.

* The Funnel tab shows seats filled per
class and where enquiries stall.

NEXT
Student enrolment

Fee structures

Hide side notes everywhere - reopen with ?
in the top bar




e Enter the child's name and the class sought.

o, New enquiry
A card is created at the Enquiry stage; the rest can be filled in later.

's first name * Last name

J

Class sought * Date of birth

Choose... mm/dd/yyyy

Gender Previous school

Parent / guardian *

The student login goes here when the child is admitted.
How did they hear about us? Follow up on
Friend, hoarding, Instagram... mm/dd/yyyy
Default: two days from now.

Notes

Sibling in Class 4, prefers morning shift...

[] Needs school transport

Cancel Add enqu

e Add the parent's name and phone, how they heard about the school, and a follow-up date.

o New enquiry
A card is created at the Enquiry stage; the rest can be filled in later.

Child's first name * Last name

Zoya [ Rahman 11081919

Class sought * Date of birth

Class 2 08/21/2019

Gender Previous school

Female

arent / guardian *

The student login goes here when the child is admitted.

How did they hear about us? Follow up on

Friend, hoarding, Instagram... mm/dd/yyyy
Default: two days from now.

Notes

Sibling in Class 4, prefers morning shift...

] Needs school transport

Cancel Add enqui




o Choose Add enquiry. A repeat enquiry for the same child and phone opens the existing card instead of a duplicate.

o, New enquiry
A card is created at the Enquiry stage; the rest can be filled in later.

Child's first name * Last name

Zoya Rahman 11081919

Class sought * Date of birth

Class 2 08/21/2019

Gender Previous school

Female

Parent / guardian * Phone *

Farhan Rahman 9765583435

Email Source

{ rahman.family.11081919@example.com | Walk-in

The student login goes here when the child is admitted.
How did they hear about us? Follow up on
Friend, hoarding, Instagram... mm/dd/yyyy
Default: two days from now.

Notes

Sibling in Class 4, prefers morning shift...

[] Needs school transport

Cancel

The new card opens at the Enquiry stage, with the stages across the top, the timeline, documents and the next actions. Log calls and

notes as you go.

Zoya Rahman 11081919 enquiry
Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

2Applied | 3Documents  4Test  SOffered  6Admitted 7 Onboarded

Overview Details Documents 0/5 Timeline

CHILD SEAT ADMISSION FEE
Zoya Rahman 11081919 - born 21 Aug 2019 - Class 2 75,000 due
Female

FOLLOW-UP
10 Nov 2026

Log a call, visit or note

Spoke to father, visiting on Monday... mmfddfyyyy O % Ccall @ Note

Move to Applied + & Application link Record admission fee Waitlist Reject Withdrawn




o When the family is ready, offer a seat.

Moved to Applied.

Zoya Rahman 11081919 applied
Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

v Enquiry 2 Applied 3 Documents 4 Test 5 Offered 6 Admitted 7 Onboarded

Overview Details Documents 0/5 Timeline

CHILD SEAT ADMISSION FEE
Zoya Rahman 11081919 - born 21 Aug 2019 - Class 2 ¥5,000 due
Female

FOLLOW-UP
10 Nov 2026

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddfyyyy 0 % Ccall 2 Note

6

Move to Documents -+ & Application link Offer a seat Record admission fee Waitlist Reject

Withdrawn

° Choose the class and section, check the admission fee and how long the offer stays open.

Zoya Rahman 11081819  applied

Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

LUy GG LIS TS U L1 Uy £ wiaaa £

Female

FOLLOW-UP
10 Nov 2026

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddfyyyy 0O % Ccall 2 Note

Move to Documents - & Application link Record admission fee Waitlist Reject

Withdrawn

Offer a seat

lass and section Admission fee (3)

Class 2 - A (1/40) ~ ] 5000

Valid for (days)

14




e Then Offer. The card moves to Offered and an offer letter PDF is ready to send.

Zoya Rahman 11081919  Applied
Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

LUye e LIS TS DU 21 Uy S wimas o

Female

FOLLOW-UP
10 Nov 2026

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddfyyyy 0O % call [0 Note

Move to Documents > & Application link Record admission fee Waitlist Reject

Withdrawn

Offer a seat

Class and section Admission fee (¥)

Class 2 - A (1/40) 5000

Valid for (days)

14
8

Cancel Offer

° When the fee is paid, record it.

Zoya Rahman 11081919  offered
Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enquiry on 8 Nov 2026

~ Enquiry « Applied « Documents « Test 5 Offered 6 Admitted 7 Onboarded

Overview Details Documents 0/5 Timeline

CHILD SEAT ADMISSION FEE
Zoya Rahman 11081919 - born 21 Aug 2019 - Class 2 - A - offer valid till 22 Nov 2026 %5,000 due
Female

FOLLOW-UP
20 Nov 2026

Log a call, visit or note

Spoke to father, visiting on Monday... mmfddfyyyy O % call [ Note

Move to Admitted -+ @ Application link & Offer letter Record admissi Waitlist Reject

Withdrawn




@ Enter the amount, method and reference, then Record and admit.

Zoya Rahman 11081919 offered

Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

CHILD SEAT ADMISSION FEE
Zoya Rahman 11081919 - born 21 Aug 2019 - Class 2 - A - offer valid till 22 Nov 2026 5,000 due
Female

FOLLOW-UP
20 Nov 2026

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddfyyyy 0O % call P MNote

Move to Admitted > & Application link & Offer letter Record admission fee Waitlist Reject

Withdrawn

Admission fee

) waive the fee
Amount (3) Reference

5000 v ] UTR / cheque no.

Cancel Record and admit

Q Admitted. The last step creates the student: Convert to student.

Zoya Rahman 11081919  Admitted
Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enquiry on 8 Nov 2026

~ Enquiry « Applied « Documents « Test « Offered 6 Admitted 7 Onboarded

Overview Details Documents 0/5 Timeline

CHILD SEAT ADMISSION FEE
Zoya Rahman 11081919 - born 21 Aug 2019 - Class 2 - A - offer valid till 22 Nov 2026 75,000 on 9 Nov 2026 (UPI)
Female

FOLLOW-UP

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddfyyyy O % Ccall @ Note

& Application link Waitlist Reject Withdrawn




@ Choose the class and section, give a roll number (or leave auto) and check the login email.

Zoya Rahman 11081919 Admitted

Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

Female

FOLLOW-UP

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddfyyyy O % Call [0 Note

& Application link Waitlist Reject Withdrawn

Convert to student
Creates the student record and enrolment for the admitting session, assigns the class's fee structures, gives an admission number, and emails a
login. Documents and this timeline stay here.

Not every required document is verified yet. You can still convert and collect the rest later.

|ass and section Roll number Legin email

Class 2 - A (1/40) v ] auto rahman.family.11081919@example.com

Cancel Create student

Q Create student. The student record, enrolment, fee assignments, admission number and login are created in one go.

Zoya Rahman 11081919 admitted
Class 2 - Farhan Rahman - 9765583435 - imran.qureshi - enguiry on 9 Nov 2026

Female

FOLLOW-UP

Log a call, visit or note

Spoke to father, visiting on Monday... mm/ddiyyyy 0O % call 2 Note

& Application link Waitlist Reject Withdrawn

Convert to student
Creates the student record and enrolment for the admitting session, assigns the class's fee structures, gives an admission number, and emails a
login. Documents and this timeline stay here.

Not every required document is verified yet. You can still convert and collect the rest later.

Class and section Roll number Login email

Class 2 - A (1/40) ~ [ 31 ] rahman.family.11081919@example.com

Create student




@ The card is now Onboarded and links to the student record.

Student created and onboarded.

Zoya Rahman 1108191
Class 2 - Farhan Rahman - 976 imran.qureshi - enguiry on 9 Nov 2026

~ Enguiry ~ Applied + Documents ~ Test « Offered + Admitted 7 Onboarded

Overview Details Documents 0/5 Timeline

CHILD SEAT ADMISSION FEE
Zoya Rahman 11081919 - born 21 Aug 2019 - Class 2 - A - offer valid till 22 Nov 2026 ¥5,000 on 9 Nov 2026 (UP1)
Female

FOLLOW-UP STUDENT
— Open in Students - roll and fees set




Let parents enquire from the website

The public enquiry form feeds the same pipeline.

0 Share enquiry form, at the top of the board, gives you the public form link. signed in as imran.qureshi

AcadTrack Q Search students, teachers, drive | CtrlK Mon, 8 Nov | [3 Ask = 10 imran.qureshi Staff
ps
% Dashboard People / Admissions @ Side note o
Admissions
ADMISSIONS & STUDENTS Share enquiry form 1, Import + New enquin Every enquiry as a card, from first
16 open - 1follow-ups overdue < Imp quiry PN
e call to a student with a login. Drag
A+ Admissions From the first enquiry to a student with a login, one nothing: move cards with the buttons
card at a time. on the card.
2 Students
— — . . - BEFORE YOU START
@ Pipeline = List il Funnel & Settings Q. Child, parent, phone or admissiol ] show closed
COMMUNICATION ~  Academic session 3
" ~ Classes 25
2 Notices ENQUIRY 3 APPLIED 2 DOCUMENTS 2 TEST
HOW IT GOES
ADMINISTRATION Veer Malhotra Mahira Sayyed Inaaya Farooqui Sar 1. Settings: admitting session,
S, My profile Class 1- Walk-in Class 3 - Website UKG - Social media Clas documents required, admission fee,
2 - X
Rajesh Malhotra - % Farhan Sayyed - 9848558074 % Anil Farooqui - 9824688675 [ admission number prefix, and
9835245484 whether the website form is open.
10 Now 0d 10 Nov 0d 10 . -
© 5Nov od 2. Add enguiries (walk-in, phone) or
share the form link; follow-ups
Rudra Shenoy Advait Bhatt Kia default to two days.
Aditi Kapoor Class 6 - Referral Class 5 - Walk-in Clas 3.0n the card: log calls, fill details,
Nursery - Website % Shilpa Shenoy - 9894401974 % Shilpa Bhalt - 9877261511 %S collect and verify documents, offer a
X seat (letter PDF).
% Sunil Kapeor - 9855614345 0N od 10N oo 10
o =7 = 4. Record the admission fee (or waive
RS it), then Convert to student: record,
enrolment, fees and login in one go.
Hansika Rao GOOD TO KNOW
LKG - Phene * A second enquiry for the same child
% Anil Rao - 9830476546 and phone opens the existing card
15 Nov od instead of a duplicate.
® The Funnel tab shows seats filled per
class and where enquiries stall.
NEXT
Student enrolment
Fee structures
Staft - AcadTrack Hide side notes everywhere - reopen with ?

in the top bar

a Copy the link, open the form, or send it on WhatsApp. Put it on the school website, social pages, class WhatsApp groups and posters.

Share the enquiry form

Parents fill this form on your school's address, with no sign-in. Each
enquiry appears on this board under Enquiry, with the source
Website.

Enquiry form link

https://dps.acadtrack.com/admissions

& Open form D Send on WhatsApp

Put it on your website and social pages, in the school WhatsApp groups, and on posters.
Parents can also reach it from your sign-in page under *Apply for admission”.




o Settings hold the admitting session, documents required, admission fee, entrance test and whether the public form is open.

Q. Search students, teachers, drive | CtrlK

AcadTrack

dps

People |/ Admissions

Admissions

83 Dashboard

ADMISSIONS & STUDENTS
16 open - 1 follow-ups overdue

From the first enquiry to a student with a login, one
card at a time.

2+ Admissions

2 Students 5
@ Pipeline = List
COMMUNICATION

0 Notices

ENQUIRY 3 APPLIED

ADMINISTRATION

Veer Malhotra Mahira Sayyed

o My profile Class 1- Walk-in Class 3 - Webs
Rajesh Malhotra %, Farhan Sayyed -
Sass 10 Now
@ 5 Nov od
Rudra Shenoy
Aditi Kapo Class 6 - Referral
Mursery - Websit % Shilpa Shenoy
il Kapoor - 9855614345
= Sunil Kapoor - 9855614345 10 Nov
11 Nov od
Hansika Rao
LKG - Phone

% Anil Rao - 9830476546

15 Nov 0d

Staff - AcadTrack

2

9894401974

-
=

o2 Share enquiry form

Mon, 8 Nov

P Ask

i Funnel Q. Child, parent, phone or admissioi ] Show closed

DOCUMENTS 2 TEST
Inaaya Farooqui Sar
UKG - Social media Clas
% Anil Farooqui - 9824688675 %L

10 Nov 0d 10
Advait Bhatt Kia
Class 5 - Walk-in Clas

Shilpa Bhatt - 9877281511 %S
10 Nov od 10

o .

®

imran.qureshi Staff

(® Side note ~

Ewvery enquiry as a card, from first
call to a student with a login. Drag
nothing: move cards with the buttens
on the card.

BEFORE YOU START

- Academic session 3

~ Classes 25

HOW IT GOES

1. Settings: admitting session,
documents required, admission fee,
admission number prefix, and
whether the website form is cpen.

N~

. Add enquiries (walk-in, phone) or
share the form link; follow-ups
default to two days.

w

. On the card: log calls, fill details,
collect and verify documents, offer a
seat (letter PDF).

=

. Record the admission fee (or waive
it), then Convert to student: record,
enrolment, fees and login in one go.

GOOD TO KNOW

* A second enquiry for the same child
and phone opens the existing card
instead of a duplicate.

# The Funnel tab shows seats filled per
class and where enquiries stall.

NEXT
Student enrolment
Fee structures

Hide side notes everywhere - reopen with ?

in the top bar

° Parents open /admissions on the school's address (no sign-in). Their enquiry lands in the Enquiry column with the source Website.

dps

D
Powered by AcadTrack

ADMISSIONS - 2027-28

Enquire about a seat

Admissions for 2027-28 are open for Nursery to Class 9.
Fill in the form and our admissions team will call you within

two working days.

Documents needed at admission: Birth certificate, Previous school report card, Aadhaar of
child, Address proof, 2 passport photos.

Admission enquiry
Takes a minute. The admissions o
two working days.

Child's first name *

Class *

Choose... ~

Gender

Last name

Date of birth

mm/dd/yyyy [m]

Current school

Your name * Phone *
Email
Address
How did you hear about
?
us Need school
transport
Anything else
Send enquiry

ffice replies within




[ [l
Powered by AcadTrack

SCHOOL PORTAL

Your school, online. Everything your school day needs, in
one sign-in.

Attendance and timetable
Daily attendance and class schedules at a glance.

Fees and payments
View dues, invoices and payment history.

Homework and results
Assignments, exams and report cards.

Notices and bus tracking
Announcements, leave requests and live transport.

o While the form is open, the school's sign-in page also shows new families an Apply for admission link.

Sign in to dps

Enter your username and password to continue.

Username*

[ & rour username J

Password *

& Your password @

New to dps?
Admissions for 2027-28 are open. Send an enquiry, no
account needed.

Apply for admission —

Having trouble? Contact your school office.




Exam cell and academic office

neha.joshi

Exams from scheduling to published results, and the end-of-year promotion.

Run an exam and publish results

An exam has types, classes, a date sheet, marks, and results that students see once published.

Exams lists every exam with its dates and status. Exam types, the date sheet, marks and the grade scale are tabs at the top. signed in as

neha.joshi

AcadTrack

dps
83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
~A Promote students
ACADEMICS & TIMETABLE
@ Timetable
EXAMS & RESULTS
1 Exam management

B Date sheets

?() Exam types

ADMINISTRATION

2 My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

Academics [ Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

Yy Exam types £ Exams

5 exams

Weekly Test

Start: 20 May 2026 End: 29 May 2026

£ Edit 82 Classes @ Unpublish

88 Date sheet

Ctrl K

Published

< Generate results Publish results w

Mid Term 2026

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026

£ Edit 83 Classes @ Unpublish

Published

< Generate results Publish results w

Unit Test 12026

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026
& Edit 83 Classes @ Unpublish

£ Generate results [

Result Published

(& Attendance

Mon, 9 Nov = [ Ask

(] Marks {1 Grade scale

Sessional Test Result Published

Start: 27 May 2026 End: 29 May 2026
£ Edit 82 Classes @ Unpublish
& Generateresults @

Annual Examination 2027 Published

Annual Examination 2027 for all classes
Start: 01Mar 2027 End: 15 Mar 2027

# Edit 83 Classes @ Unpublish

< Generate results Publish results w

o O

NJ neha.joshi Staff

(® Side note v

An exam for a session, with the
classes it covers and its schedule.
BEFORE YOU START

-~ Examtypes 5

« Classes 25

- Subjects 17

HOW IT GOES
1. Create the exam under a type.
2. Map the classes it covers.

3. Schedule subjects by date; allocate
rooms and invigilators.

4. Teachers enter marks; results
publish from here.

NEXT
Date sheets

Hide side notes everywhere - reopen with ?
in the top bar




a New exam creates one under a type with its dates. Classes maps the classes it covers.

AcadTrack

dps
83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
»7 Promote students
ACADEMICS & TIMETABLE
@ Timetable
EXAMS & RESULTS
1 Exam management
B Date sheets
© Exam types

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CiriK

Academics [ Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

Yy Exam types 3 Exams 88 Date sheet (& Attendance (] Marks

5 exams

Weekly Test Published

Sessional Test

Start: 20 May 2026 End: 29 May 2026

# Edit 83 Classes < Unpublish

< Generate results Publish results w

# Edit 88 Classes

< Generate results

Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026

# Edit 83 Classes @ Unpublish

£ Generate results Publish results Jilo]

& Edit 88 Classes

Unit Test 12026 Result Published

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026

# Edit 88 Classes @ Unpublish

< Generate results o]

e Date sheet: each paper with class, date, time, room and maximum marks.

AcadTrack

dps
28 Dashboard
ADMISSIONS & STUDENTS
2 Student enrolment
~A Promote students
ACADEMICS & TIMETABLE
@ Timetable
EXAMS & RESULTS
] Exam management
B Date sheets
©C Examtypes

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CtriK

Academics / Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

1y Exam types B Exams (& Attendance (] Marks

3
88 Date sheet

5 exams

Weekly Test Published

Sessional Test

Start: 20 May 2026 End: 29 May 2026

# Edit 23 Classes @ Unpublish

< Generate results Publish results w

# Edit 88 Classes

< Generate results

Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026
# Edit

83 Classes @ Unpublish

< Generate results Publish results w

& Edit g2 Classes

Unit Test 12026 Result Published

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026

# Edit 88 Classes @ Unpublish

£ Generateresults

Annual Examination 2027

Annual Examination 2027

Mon, 9 Nov = [ Ask

1 Grade scgle

Result Published

Start: 27 May 2026 End: 29 May 2026

< Unpublish

@

Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

@ Unpublish

£ Generate results Publish results o]

Mon, 9 Nov =[O Ask

{1 Grade scale

Result Published

Start: 27 May 2026 End: 29 May 2026

@ Unpublish

cl

Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

@ Unpublish

& Generate results Publish results w

o O

NJ  neha.joshi Staff

(® Side note ~
An exam for a session, with the
classes it covers and its schedule.
BEFORE YOU START

~ Examtypes 5

~ Classes 25

- Subjects 17

HOW IT GOES

[

. Create the exam under a type.

N~

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

B

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar

o @

NJ  neha.joshi Staff

(@ Side note ~
An exam for a session, with the
classes it covers and its schedule.

BEFORE YOU START
-~ Examtypes 5
~ Classes 25

~ Subjects 17

HOW IT GOES

[

. Create the exam under a type.

N

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

=

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar




o Marks: teachers enter marks per paper (see the Teacher chapter); the exam cell can review them here.

AcadTrack Q Search students, teachers, drivers | Cirl K Mon, 9 Nov (3 Ask | (D J,nﬂ NJ neha.joshi Staff
dps
Academics [ Exams
88 Dashboard @ Side note 9]
Exams
ADMISSIONS & STUDENTS Types, scheduling, date sheet, attendance, marks and grades An exam for a session, with the

a classes it covers and its schedule.

o

& Student enrolment Yy Exam types 3 Exams 88 Date sheet (& Attendance 1 Grade scale
BEFORE YOU START

A7 Promote students ~ Examtypes 5

Select an exam to view DateSheet...

~ Classes 25
ACADEMICS & TIMETABLE

-~ Subjects 17
@ Timetable ~

HOW IT GOES

[

EXAMS & RESULTS . Create the exam under a type.

Select an exam above to view and manage its DateSheet

N~

. Map the classes it covers.
1 Exam management

w

. Schedule subjects by date; allocate

rooms and invigilators.
B Date sheets

4. Teachers enter marks; results
ublish from here.
© Exam types P
NEXT
ADMINISTRATION Date sheets
o
A My profile Hide side notes everywhere - reopen with ?
in the top bar
Staff - AcadTrack
o Grade scale: the A+ to F bands used on results.
AcadTrack Q. Search students, teachers, drivers | CtrlK Mon, 9 Nov | [ Ask ® u_o NJ nehajoshi Staff
dps
Academics | Exams
28 Dashboard @ Side note v
Exams
ADMISSIONS & STUDENTS Types, scheduling, date sheet, attendance, marks and grades An exam for a session, with the

o classes it covers and its schedule.
& Student enrolment ¥y Exam types [ Exams 88 Date sheet (& Attendance (] Marks {1 Grade scale

BEFORE YOU START

E: t 5
Marks Entry 9 Examiypes

~7 Promote students

~ Classes 25

ACADEMICS & TIMETABLE Changes auto-save 1.5 s after you stop typing
~ Subjects 17
B Timetable v Select Exam... Select Schedule... HOW IT GOES
EXAMS & RESULTS 1. Create the exam under a type.

N

. Map the classes it covers.
] Exam management

w

. Schedule subjects by date; allocate

rooms and invigilators.
B Date sheets Select an exam and schedule to enter marks 4. Teachers enter marks: results
publish from here.
©C Examtypes
NEXT
ADMINISTRATION Date sheets

S, My profile -
~ Myp Hide side notes everywhere - reopen with ?
In the top bar

Staff - AcadTrack



When marks are complete, Generate results works out totals, percentages and grades. Publish results makes them visible to students and

parents.

AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2~ Student enrolment
~2 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

] Exam management
B Date sheets

' Examtypes

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CtrlK

Academics | Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

vr Exam types B Exams 88 Date sheet

5 exams
Weekly Test Published
Start: 20 May 2026 End: 29 May 2026
# Edit 88 Classe ® Unpublish
-]
# Generate results Publish results | [l
Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 2026 End: 25 Nov 2026

£ Edit 83 Classes @ Unpublish

## Generate results Publish results "

Unit Test 12026

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026
# Edit 23 Classes @ Unpublish

£ Generateresults [

e Published exams show Result Published.

AcadTrack

dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
~7 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

1 Exam management
B Date sheets

> Exam types

ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers | CrlK

Academics [ Exams

Exams

Types, scheduling, date sheet, attendance, marks and grades

vy Exam types B Exams 88 Date sheet
5 exams
Weekly Test Published

Start: 20 May 2026 End: 29 May 2026

# Edit 88 Classes @ Unpublish

< Generate results Publish results w

Mid Term 2026 Published

Mid Term 2026 for all classes

Start: 16 Nov 20268 End: 25 Nov 2026

# Edit 23 Classes @ Unpublish

« Generate results Publish results iof

Unit Test 12026 Result Published

Unit Test 12026 for all classes

Start: 20 Jul 2026 End: 24 Jul 2026
# Edit 88 Classes @ Unpublish

«# Generate results o]

% Attendance

Result Published

(& Attendance

Mon, 9 Nov

) Marks { Grade scale

3 Ask

Sessional Test Result Published

Start: 27 May 2026 End: 29 May 2026
# Edit 88 Classes ® Unpublish
< Generate results @

Annual Examination 2027 Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

# Edit 83 Classes @ Unpublish

## Generate results Publish results "

Maon, @ Nov

€1 Marks f Grade scale

A Ask

Sessional Test

Start: 27 May 2026 End: 29 May 2026
# Edit 88 Classes @ Unpublish

& Generateresults @

Annual Examination 2027

Published

Annual Examination 2027 for all classes

Start: 01Mar 2027 End: 15 Mar 2027

# Edit 33 Classes @ Unpublish

« Generate results Publish results o

o 9

NJ neha.joshi Staff

(@ Side note v
An exam for a session, with the
classes it covers and its schedule.

BEFORE YOU START
- Exam types 5
~ Classes 25

~ Subjects 17

HOW IT GOES

-

. Create the exam under a type.

o

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

'S

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar

-
® €3 could not publish results

(® Side note v
An exam for a session, with the
classes it covers and its schedule.

BEFORE YOU START
-~ Examtypes 5
~ Classes 25

-~ Subjects 17

HOW IT GOES

-

. Create the exam under a type.

~

. Map the classes it covers.

w

. Schedule subjects by date; allocate
rooms and invigilators.

S

. Teachers enter marks; results
publish from here.

NEXT

Date sheets

Hide side notes everywhere - reopen with ?
in the top bar




Promote students at the end of the year

Move every student up one class into the next session; keep the detained; graduate the top class. Undo is possible for 7 days.

Promote students opens a wizard. Pick the session to promote from and the one to promote into (it is created if missing). signed in as

neha.joshi

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2~ Student enrolment
~2 Promote students
ACADEMICS & TIMETABLE
B Timetable

EXAMS & RESULTS

] Exam management
B Date sheets

© Examtypes

ADMINISTRATION

&, My profile

Staff - AcadTrack

o 9

Q. Search students, teachers, drivers | CtrlK Mon, 9 Nov | [ Ask NJ  neha.joshi Staff
(3 Side note ~
Promote students
Move everyone to the next class for the new session, keep the detained, graduate the last class. End of session: move every student
up one class, keep the detained,

o Sessions 2 Class order 3  Students 4 Review & apply graduate the top class. The old
session keeps its records; you can
undo for 7 days.

Promote from Into BEFORE YOU START
2026-2027 (current) v 2027-28 v ~ Academic session 3

Ends 17 Mar 2027, The next session already exists.

Nothing changes until the last step. The old session keeps every record; the new session gets fresh
enrolments and fee assignments from its own fee structures.

Next: class order

~ Classes 25

~ Student enrolment 104

HOW IT GOES

1. Pick the session to promote from
and the one to promote into (created
for you if missing).

o

. Set the class order once (1=
lowest). Suggest from names, then
check.

w

. Review each student: outcome,
target section, roll number. Exam
results pre-fill the outcome.

B

. Apply. Fee assignments for the new
session come from its fee
structures; mark the new session
current afterwards.

GOOD TO KNOW

* Students who leave get a transfer
certificate PDF from the result screen.

* Unpaid dues do not block promotion;
they stay on the student's account.

NEXT

Fee structures Timetables

Hide side notes everywhere - reopen with ?
in the top bar




e Next: class order. Set the order once (1 = lowest); Suggest from names fills it in for you.

m AcadTrack
dps

83 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
A7 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

7] Exam management
B Date sheets

> Exam types
ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

Academics | Promote students

Promote students

CulK

Move everyone to the next class for the new session, keep the detained, graduate the last class.

o Sessions 2 Class order

Promote from

2026-2027 (current)

Ends 17 Mar 2027

Students

Review & apply

Inta

> 2027-28

The next session already exists

Mon, 8 Nov

Nething changes until the last step. The old session keeps every record; the new session gets fresh

enrolments and fee assignments from its own fee structures.

Next: class order

5

A Ask

o O

NJ  neha.joshi Staff

(@ Side note v

End of session: move every student
up one class, keep the detained,
graduate the top class. The old
session keeps its records; you can
undo for 7 days.

BEFORE YOU START

- Academic session 3

« Classes 25

-~ Student enrolment 104

HOW IT GOES

1. Pick the session to promote from
and the one to promote into (created
for you if missing).

]

. Set the class order once (1=
lowest). Suggest from names, then
check.

w

. Review each student: outcome,
target section, roll number. Exam
results pre-fill the outcome.

=

. Apply. Fee assignments for the new
session come from its fee
structures; mark the new session
current afterwards.

GOOD TO KNOW

« Students who leave get a transfer
certificate PDF from the result screen.

* Unpaid dues do not block promotion;
they stay on the student's account.

NEXT

Fee structures Timetables

Hide side notes everywhere - reopen with ?
in the top bar

e Next: students. Each student's outcome (promote, detain, leave), target section and roll number. Exam results pre-fill the outcome.

@ AcadTrack
dps

28 Dashboard
ADMISSIONS & STUDENTS
2+ Student enrolment
2 Promote students
ACADEMICS & TIMETABLE
@ Timetable

EXAMS & RESULTS

() Exam management
B Date sheets

> Exam types
ADMINISTRATION

& My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

) Class 4
g Class 5
9 Class 6
10 Class 7
n Class 8
12 Class 9
13 Class 10
1
STAGE1
STAGE 2
STAGE 3
Class 5, Room No. 12
STAGE 5
STAGE 6
STAGE 7
Class B - Room 102
Back

CtrlK

A - 640

A - B[40

A 7740

B-6/40

A - 640

B - 6/40

A - 640

B - 6/50

A 6/40

A - 640

A-1/35

A8

A-0/15

B-2/23

C-0/50

A-0f24

Cc-0/28

A-0f32

C-0/45

Mon, 9 Nov

A Ask

o @

NJ  neha.joshi Staff

(@ Side note v

End of session: move every student
up one class, keep the detained,
graduate the top class. The old
session keeps its records; you can
undo for 7 days.

BEFORE YOU START

- Academic session 3

~ Classes 25

-~ Student enrolment 104

HOW IT GOES

1. Pick the session to promote from
and the one to promote into (created
for you if missing).

N~

. Set the class order once (1=
lowest). Suggest from names, then
check.

w

. Review each student: outcome,
target section, roll number. Exam
results pre-fill the outcome.

=

. Apply. Fee assignments for the new
session come from its fee
structures; mark the new session
current afterwards.

GOOD TO KNOW

* Students who leave get a transfer
certificate PDF from the result screen.

* Unpaid dues do not block promotion;
they stay on the student's account.

NEXT

Fee structures Timetables

Hide side notes everywhere - reopen with ?
in the top bar




o Review & apply shows the totals before anything changes. Apply promotion only when the year is over; this guide stops before it.

AcadTrack Q Search students, teachers, drivers | Cirl K Mon, 9Nov [ Ask | (B @ Lx NJ neha.joshi Staff
dps
Tara Class 5
83 Dashboard Agarwal a2 Promoted 248,750 Promoted v Class 6 - A (6/40) 1 (@ Side note v
ADMISSIONS & STUDENTS anaan C‘:5535 — ¥30,250 Detained - Class 5 - A (6/40) 4 End of session: move every student
umar - :

up one class, keep the detained,

o
A& Student enrolment graduate the top class. The old

Aadhya Class 5
P te student Rac * A4 BEmosg Ea0.250 Promoted v Class 6 - A [6/40) 3 session keeps its records; you can
¢ FILIMDELT AN undo for 7 days.
Kabir Class 5
ACADEMICS & TIMETABLE Mehta CA-S Promoted 21,250 Promoted v Class 6 - A (6/40) b BEFORE YOU START
~  Academic session 3
@ Timetable ~ Saanvi Class 5 .
Reddy CAB Detained ¥29,750 Detained v Class 5 - A (6/40) B ~ Classes 25
EXAMS & RESULTS ~ Student enrolment 104
Varun Patel Class & Promoted 231,500 Promoted L Class 7 - A (6/40) | HOW IT GOES
[) Exam management sAT
Class 6 1. Pick the session to promote from
ass

B Date sheets Anika lyer A2 Promoted 222,500 Promoted v Class 7 - A (6/40) . and the one to promote into (created
A for you if missing).

© Exam types Vihaan Class 6 2. Set the class order once (1 =
Chowdhury -A-3 Gl ¥52,000 Promoted M Class 7 - A (6/40) 1 lowest). Suggest from names, then
ADMINISTRATION check.
S: Class 6 i .
ara ass Detained ¥31,500 Detained - Class B - A (B/40) A 3. Review each student: outcome,
o My profile Chowdhury - A-4 target section, roll number. Exam
ol 6 results pre-fill the outcome.
. ass
Sai Reddy A5 Promoted 722,500 Promoted v Class 7 - A (6/40) b 4. Apply. Fee assignments for the new
session come from its fee
Aisha Class & structures; mark the new session
Joseph CA-B Promoted 231,500 Promoted v Class 7 - A (6/40) . current afterwards.
Ishita GOOD TO KNOW
Already in 2027-28
Saxena * Students who leave get a transfer
certificate PDF from the result screen.
Daniel Class &
Mehta SB-1 Promoted 31,500 Promoted v Class 7 - B (6/40) . * Unpaid dues do not block promotion;
they stay on the student's account.
Sneha Class &
Detained 231,500 Detained v Class 6 - B (1/40) . NEXT
Joseph -B-2
Fee structures Timetables
Class 6
Imran Khan Promoted 222,500 Promoted w Class 7 - B (6/40) |
-B-3 Hide side notes everywhere - reopen with ?

Staff - AcadTrack -
in the top bar



Transport in-charge

vikram.rao

Routes and stops, the fleet, drivers, and which student rides which bus.

Check routes and stops

| Each route lists its stops in order with pickup and drop times.
0 Routes lists every route with its start, end and distance. Add route creates one. signed in as vikram.rao

AcadTrack Q  Search students, teachers, drivers | CrrlK Mon, 9Nov  [3 Ask
dps

Transport / Routes

Routes 5 routes - 5 active s]

28 Dashboard

TRANSPORT Define transport routes and manage their stops
& Drivers _ ) )
Q. Search route name, code, locations... All Active Inactive
Ch Fleet
< Routes < Route 1- Koramangala Rr1  Active Pl
@ Koramangala — ©& Demo Public School 12.5 km
~

‘& Student transport

ADMINISTRATION Route 3 - JP Nagar ®3  Active
7 ~ Stops | &£ W

o, My profile @ JP Nagar — @ Demo Public School 9km

ROUTE2 RT2  Active
R ~ Stops | Z | @
@ SCHOOL GATE1 — & SCHOOL GATE3 15km

Route 2 - Indiranagar r2  Active
< ~ Stops ra o}

@ Indiranagar — @& Demo Public School 15 km

ROUTE1 RT1  Active
v v Stops | Z W
@ SCHOOLGATE1 — & SCHOOLGATE2 20km

Staff - AcadTrack

[©)] @E VR vikram.rao Staff
() Side note ~

Routes and their stops in order, with
pickup times.

BEFORE YOU START
~ Vehicles 4
NEXT

Drivers

Hide side notes everywhere - reopen with ?
in the top bar




e Stops of a route, in order, with pickup and drop times.

m AcadTrack
dps

83 Dashboard
TRANSPORT
8, Drivers
Ch Fleet

< Routes

= Student transport

ADMINISTRATION

2 My profile

Staff - AcadTrack

@ AcadTrack
dps

28 Dashboard
TRANSPORT
8, Drivers
b Fleet

< Routes

-

= Student transport

ADMINISTRATION

2 My profile

Staff - AcadTrack

©

Q. Search students, teachers, drivers

Ctrl K

Transport / Routes

Routes 5 routes - 5 active

Define transport routes and manage their stops

Mon, 8 Nov

Dask (@ J_lo

VR vikram.rao Staff

(@ Side note ~

o + Add route

Routes and their stops in order, with

Vehicles, insurance, documents and service records

pickup times.
Q. Search route name, code, locations... All Active Inactive BEFORE YOU START
-~ Vehicles 4
Route 1- Koramangala r1  Active z & NEXT
@ Koramangala — ©® Demo Public Scheol 12.5 km Drivers
Route Stops (4) Hide side no[e§ everywhere - reopen with
in the top bar
o Koramangala Sth Block 7 B
12.949435, 7764221
o Forum Mall Junction
12.953231, 77.600508 - [
o Madiwala Market
12.967838, 77.630015 < [
Hosur Road Signal
o 12.944066, 77614317 4 o
Route 3 - JP Nagar ®3  Active
i _ _ ~ Stops & o]
@ JP Nagar — © Demo Public School 9km
< ROUTEZ2 RT2  Active s p 3
~ Stops
® SCHOOL GATE1 — @ SCHOOL GATE3 15km
Route 2 - Indiranagar R2  Active
v _ v stops | £ W
@ Indiranagar — & Demo Public School 15 km
e Fleet: each vehicle with capacity, insurance, fitness, maintenance and fuel logs.
Q Search students, teachers, drivers | CtrlK Mon, 9 Nov [ Ask [©) ;_._B VR vikram.rao Staff
Transport | Vehicles
. () Side note ~
Vehicles 4in fleet

Q

Types & brands

Buses, with documents, insurance,
maintenance and fuel.

4 0 4 2 HOW IT GOES
Active Under maintenance GPS enabled Air-conditioned 1. Add the vehicle.
2. Add a route and its stops. Routes —
3. Assign a driver and a route.
Q_ Search vehicle number, name, type... STATUS | All Active Inactive Maintenance Drivers —
4. Assign students to stops.
FUEL | All Petrol Diesel CNG Electric NEXT
Routes Drivers
# VEHICLE TYPE /| BRAND FUEL SEATS FEATURES STATUS ACTIONS
Hide side notes everywhere - reopen with ?
dshasdfh BUS in the top bar
shgs. 5
1 aUs 001 TATA - SPRINTER Diesel 40 GPS AC Active @ 7 | @
KAG1AB1234 BUS .
2 cehool Bt TATA - Starbus Diesel 40 GPS Active ® 7
KAB5MNAS521 BUS i
3 Diesel 42 GPS Active
School Bus 2 Ashok Leyland - Sunshine @ 4 Lc]
KAG3XY7788 Van .
4 Diesel 16 GPS AC Active
School Van 1 Force Motors - Traveller @ 7|8



Put a student on a bus

Give a student a vehicle, route and stop.

0 Transport assignments has three tabs: driver to vehicle, vehicle to route, and students. Open Student Transport. signed in as vikram.rao

@ AcadTrack
dps

88 Dashboard

TRANSPORT
S, Drivers
Ch Fleet
<5 Routes
-

< Transport assignments

ADMINISTRATION

2 My profile

Staff - AcadTrack

e Choose Assign.
@ AcadTrack
dps

83 Dashboard
TRANSPORT
&, Drivers
Cb Fleet

< Routes

 Transport assignments

ADMINISTRATION

&, My profile

Staff - AcadTrack

Q. Search students, teachers, drivers

Transport / Assignments

Transport assignments

Ctrl K

Assign drivers to vehicles, vehicles to routes, and students to transport

2 Driver — Vehicle

Q Search driver or vehicle...

# DRIVER VEHICLE

Q. Search students, teachers, drivers

Transpert | Assignments

Transport assignments

Eb Vehicle — Route

Ctrl K

& Student Transport

FROM TO

TYPE

Primary

Primary

Primary

Assign drivers to vehicles, vehicles to routes, and students to transpert

2, Driver — Vehicle

Q Search student, vehicle or route...

# STUDENT VEHICLE

2

©

tb Vehicle — Route

ROUTE

& Student Transport

PICKUP DROP STATUS

Inactive

Inactive

Inactive

Inactive

Inactive

Inactive

Inactive

Inactive

Inactive

Inactive

Q

Mon, 9 Nov

ACTIONS
-
s 8
s 8

Mon, 9 Nov

ACTIONS
-
-
-
PN |
-]
-]
-]
-]
PN |
|

[ Ask

[ Ask

[©] a_ VR vikram.rao Staff
(3 side note v

Driver to vehicle, vehicle to route,
student to stop.

BEFORE YOU START

-~ Vehicles 4

~ Routes 5

- Drivers 5

~ Students 105

GOOD TO KNOW

* Parents see the bus live only once a
driver is assigned and has the app
open.

Hide side notes everywhere - reopen with ?
in the top bar

o 9@

VR vikram.rao Staff

@ Side note ~

Driver to vehicle, vehicle to route,
student to stop.

BEFORE YOU START

- Vehicles 4

- Routes 5

- Drivers 5

~  Students 105

GOOD TO KNOW

* Parents see the bus live only once a
driver is assigned and has the app
open.

Hide side notes everywhere - reopen with ?
in the top bar




° Search and pick the student.

o  New student transport assignment %
Assign a student 1o a route & vehicle

STUDENT * VEHICLE *
elect student... Select vehicle... v

ROUTE

Select route...
PICKUP STOP DROP STOP

Stop name Stop name
PICKUP TIME DROP TIME

et e ® wpem m ®
EFFECTIVE FROM EFFECTIVE TO

mm/ddfyyyy (=] mm/dd/yyyy =]

Assignment is Active

Cancel + Create assignment

o Pick the vehicle, the route and the pickup and drop stops.

o New student transport assignment %
Assign a student to a route & vehicle

STUDENT * VEHICLE *
[ Karthik Sharma - LKG - A x|~ J lect vehicle... -
ROUTE

Select route...
PICKUP STOP DROP STOP

Stop name Stop name
PICKUP TIME DROP TIME

weime R o]
EFFECTIVE FROM EFFECTIVE TO

mm/ddfyyyy =] mmj/dd/yyyy a

Assignment is Active

Cancel Create assignment




o Choose Create assignment. The student's Bus page and the parent app now show the route, stop and live bus position.

o  New student transport assignment

X
Assign a student 1o a route & vehicle

STUDENT * VEHICLE *

Karthik Sharma - LKG - A ( KAOSMN4521— School ... X
ROUTE

R2 — Route 2 - Indiranagar
PICKUP STOP DROP STOP

Domiur Domiur
PICKUP TIME DROP TIME

et e ® wpem m ®
EFFECTIVE FROM EFFECTIVE TO

mm/ddfyyyy (=] mm/dd/yyyy =]

Assignment is Active

5

+ Create assignment




Teacher

priya.sharma

A teacher's day: timetable, attendance, homework, marks and leave approvals for their class.

See today's timetable

Know where to be and what to teach.

0 The dashboard shows today's periods, pending work and notices. signed in as priya.sharma

m AcadTrack
dps

B8 Dashboard

TEACHING

2, Classes

®

Attendance
Assignments

Timetable

o @ @

Exams

N

Exam marks

@

Date sheet

®

Leave requests
Il Reports
COMMUNICATION

<) Announcements
O Notices

MY RECORDS

2 My attendance
b My experience
2 My academics

© My address

Teacher - AcadTrack

7

Q Search classes, assignments... |Crik Mon, 9 Nov | [ Ask [©) iy PS priya.sharma Teacher
No classes scheduled today. Your timetable 1 submission waiting for review
slots for the day appear here. ® Side note .
1 pending task
Your day: periods, pending marks,
leave to review.
At a glance
GOOD TO KNOW
7 42 100% Upcoming ® Classes and subjects come from the
Classes Students Attendance this assignments the office made.
week Sports day practice Nov 9 - X )
Sports day practice runs every day next week from Hide side nmle% everywhere : reopen with ?
71% 2:30 to 3:30 pm. Students should bring their sports —

Exam average

kit.

Sports day practice Nov &
Sports day practice runs every day next week from
2:30 to 3:30 pm. Students should bring their sports
kit.

Staff meeting - Monday 8:00 AM Nov &
All teaching staff to assemble in the staff room for the
Mid Term planning meeting.

Welcome to the new AcadTrack portal Mov 8
Timetables, homework, attendance and fees are now
live in the app. Sign in with your username and the
password shared by the school office.

All notices

HOLIDAYS

® Christmas Festival & Fri, 25 Dec
® Winter break WinterVacation

& Mon, 28 Dec - Fri, 1 Jan

® Makar Sankranti Festival @ Thu, 14 Jan



a Timetable shows your week, built by the office. Day, Week and Month views; each period lists class, room and subject.

AcadTrack

dps
88 Dashboard
TEACHING
2. Classes
¥ Attendance
Assignments
Timetable

Exams

N O @ @

Exam marks

@

Date sheet

®

Leave requests

Reports
COMMUNICATION

&) Announcements
O Notices

MY RECORDS

2 My attendance
@ My experience
2 My academics

© My address

Teacher - AcadTrack

Q. Search classes, assignments... | CilK

Teaching / Timetable

Timetable 35 periods this week
Monday, 08 November 2026

&, Export CSV

Mon, 9 Nov | A Ask

S Print Mark attendance

2
7 4.7 h 5 5
Periods on Mon Teaching hours Classes Rooms in use
Q  Search by subject or room... CLASS  All classes v
Weekly schedule
. . < 02 Nov = 07 Nov 2026 > Toda:
35 periods - 23.3 h this week Y
Mon Tue Wed Thu Fri Sat
02 Nov 03 Nov 04 Nov 05 Nov 06 Nov 07 Nov
7 periods 7 periods 7 periods 7 periods 7 periods 0 periods
Monday 7 periods Up next
(O 8:00am=-8:40am 40min  Completed No upcoming periods today.
English nursery - A Lecture
(@ Room G-01 2 Priya Sharma Live Upcoming Done
now
Mark attendance
(© 8:40am=-9:20am 40min  Completed
Fnalich rioce1-a Lartura

®

Ly PS

priya.sharma Teacher

(® Side note ~

Your week, built by the office from
the class timetables.

Hide side notes everywhere - reopen with ?
in the top bar




Mark attendance for a class

Mark who is present, then save.

0 Open Attendance and choose the class. Today's date is filled in; holidays are skipped automatically. signed in as priya.sharma

Q. Search classes, assignments...

@ AcadTrack
dps

28 Dashboard Teaching / Attendance

Attendance 6/6 present

Ctrl K Mon, 9 Nov

[ Ask

TEACHING Mark daily attendance for your classes
2. Classes
cLAss| Class1-A v DATE  11/09/2026 =] MARK ALL | Present Absent

& Attendance
B Assignments 6 6 0
®© Timetable Students Present Absent
(] Exams

Q  search by name or roll number...
# Exam marks
B Date sheet ROLL STUDENT STATUS
[ Leave requests

1 PG Pranav Gowda Present Absent
i Reports
COMMUNICATION 2 FP  Fatima Patel Present Absent
<) Announcements

3 AS Aditya Sheikh Present Absent
0 Notices
MY RECORDS 4 PP Pari Pillai Present Absent
8¢ My attendance

5 IJ  Imran Jain Present Absent
i My experience
2 My academics 6 AJ  Ananya Jain Present Absent

© My address
Showing 16 of 6

Teacher - AcadTrack

Rows 10 v

° Everyone starts Present. Mark the absent ones with Absent (Mark all sets the whole class at once).

Q. Search classes, assignments...

@ AcadTrack
dps

88 Dashboard Teaching / Atendance

Attendance 6/6 present

TEACHING Mark daily attendance for your classes

2, Classes

CLASS Class6-B v

& Attendance
B Assignments 6
© Timetable Students
(7] Exams

Q  search by name or roll number...
# Exam marks
 Date sheet ROLL STUDENT
[ Leave requests

1 DM Daniel Mehta
i Reports

2 SJ  Sneha Joseph

COMMUNICATION

) Announcements

3 IK  Imran Khan
O Motices
MY RECORDS 4 TK  Tara Kulkarni
2 My attendance

5 KS Karthik Sharma
b My experience
2 My academics 6 MM Meera Mehta

® My address
Showing 16 of 6

Teacher - AcadTrack

Ctrl K Mon, 9 Nov

[ Ask

DATE  11/09/2026 [m] MARK ALL = Present Absent
Sesent gsent
STATUS
Present Absent
2
Present
Present Absent
Present Absent
Present Absent
Present Absent

Rows 10 w

o .

priya.sharma Teacher

(3 side note v
Mark today's attendance for a class.
Holidays are skipped automatically.

Hide side notes everywhere - reopen with ?
in the top bar

Py PS priya.sharma Teacher

(@ Side note ~

Mark today's attendance for a class.
Holidays are skipped automatically.

Hide side notes everywhere - reopen with ?
in the top bar




e Choose Save attendance. Parents of absent students are notified.

©
AcadTrack Q Search classes, assignments... |Crik Mon, 9 Nov | A Ask [©) fary PS priya.sharma Teacher
dps
23 Dashboard Teaching / Attendance 3 ® Side note o
Attendance 5/6 present &, Export CSV Save attendance
TEACHING Mark daily attendance for your classes Mark today's attendance for a class.

Holidays are skipped automatically.
2. Classes

CLASS Class6-B v DATE  11/09/2026 a MARK ALL | Present Absent Hide side notes everywhere - reopen with ?

[ Attendance In the top bar
B Assignments 6 5 1
® Timetable Students Present Absent
] Exams

Q. search by name or roll number...
# Exam marks
B Date sheet ROLL STUDENT STATUS
& Leave requests

1 DM Daniel Mehta Present Absent
Il Reports
COMMUNICATION 2 SJ Sneha Joseph Present
) Announcements

3 IK  Imran Khan Present Absent
O Notices
MY RECORDS 4 TK  Tara Kulkarni Present Absent
2 My attendance

5 KS Karthik Sharma Present Absent
@ My experience
2 My academics 6 MM Meera Mehta Present Absent
© My address

Showing 16 of 6 Rows 10

Teacher - AcadTrack



Set homework for a class

| Write an assignment and send it to the whole class with a due date.

0 Assignments lists your homework with due dates and how many have submitted. Choose Create assignment. signed in as priya.sharma

@ AcadTrack Q. Search classes, assignments... | Culk Mon, $ Nov | [ Ask
dps

Teaching / Assignments

Assignments 6 assignments & Export CSV + Create assignment
TEACHING 1 submitted - 1to grade - 0 overdue

28 Dashboard

(=3}
#n Classes A6 | Active 6  Graded 0 | Draft 0

& Attendance
Q. Search by title, subject or class...

B Assignments
@ Timetable #  ASSIGNMENT DUE SUBMISSIONS STATUS
(] Exams
5 i 3 No due date
1 B E?S‘aj hc'llif::;iume festival - 0 submitted Active & Open S
# Exam marks ek Upeoming
£ Date sheet AR TR Mo due date
2 B ) 0 submitted Active ® Open S
Hindi- Class 7B Upcoming
[ Leave requests
i Reports 3 - " No due date
3 B Ess_ay‘ My favourite festival 1submitted - 1to grade Active @ Open Bl
English - Class 6 B Upcoming
COMMUNICATION
- i i No due date
%) Announcements 4 B Essay: My favourite festival 0 submitted Acktin ® open @
English - Class 5 A Upcoming
0 Notices
. i i No due date
MY RECORDS 5 B Ess_ay' My;tavourite festival 0 submitted Active @ Open S
English - Class 3 A Upcoming
8¢ My attendance
@ M 2 6 B Essay: My favourite festival N0 due date 0 submitted e ® Open S
L Erpenenoe English - Class 1A Upcoming P
& My academics
Page 1of1 Rows 10 v
® My address
Teacher - AcadTrack
° Give it a title, then pick the class and subject.
AcadTrack Q Search classes, assignments... | Ctik Mon, 9 Nov | 3 Ask
dps
99 Dashboard Teacher | Assignments / Assignment builder
ASSIQHment builder Back @ Preview & Print /| PDF
TEACHING Build a question paper and assign it to a class or
student

2, Classes

[ Attendance QUESTION TYPES . )
Drag a card onto the canvas — How to build your question paper
E Assignments Step 1— Fill in the paper details below (title, class, subject).
. . Step 2 — Drag any card from the left panel and drop it in the canvas below.
® Timetable = glulllple choice + - )
ne correct aption Step 3 — Type your question, mark correct answers, adjust marks per question.
Step 4 — Reorder by dragging the # handle - Click Preview to see the final paper -

O Exams = Multi-select + Print / PDF to export.

Several correct opti
# Exam marks

Fill in the blank .
B Date sheet T Complete the sente.. T Paper details
[ Leave requests () Show marks () Show sections () Show signatures

Match the columns
o Connect column At... +

ssignment title * School name
i Reports
& True or false e.g. Chapter 5 test ] Printed at the top of the pape
COMMUNICATION True or false statem...
Cl Subject
) Announcements Short answer ass Lhed
= ol ) +
: Erief writien answer Select your class v Select subject v
O Motices
Long answer .
MY RECORDS B Essay of paragraph Date Time allowed
11/08/2026 [m] e.g. 1hour 30 minutes
& My attendance g Picture task + ! 9 '
. Draw, label, colour, ... Leave empty to suggest a time from
b My experience the marks
Y Handwriting

Q My academics Dotted letters to trace + Assign to

0 Minutes ULGICYWELE I One student
® My address 0 0 Auto Time

Questions Total Marks
Instructions

Teacher - AcadTrack

® PS priya.sharma Teacher

(3 Side note v
Homework and assignments for your
classes; grade submissions here.

GOOD TO KNOW

* Students see an assignment the
moment it is published.

Hide side notes everywhere - reopen with ?

in the top bar
@ iy PS priya.sharma Teacher
(@ Side note ~

Homework and assignments for your
classes; grade submissions here.
GOOD TO KNOW

* Students see an assignment the
mement it is published.

Hide side notes everywhere - reopen with ?
in the top bar




e Write the task in the editor, or add questions (multiple choice, fill in the blank, match the columns, true or false).

AcadTrack Q Search classes, assignments... |Crik Mon, 8 Nov | [ Ask
dps
23 Dashboard Teacher | Assignments | Assignment builder
Assignment builder Back = ® Preview @ Print/PDF
TEACHING Reading log - week 11081919
2. Classes .
QUESTION TYPES Assign to
=4 D card onto th n -
& Attendance rag s cardonis e canues LULUIEEHEEC  One student
B RETCTENE Multiple choice + Instructions
One correct option
Timetable
© Normal v Default v 14w B I Y F
Multi-select
%
O Exams & Several correct opti + ¥ xa T O = = = = = =
@B 8B - X 9 ¢C
# Exam marks T Fillin the blank N & o
€3 Date sheet Complete the sente.. £ Edit | © Code  ® Preview [ Split
Match the columns
© Leaverequests M Comectcolumn At T
th Reports & Trueorfalse +
True or false statem...
COMMUNICATION
= Shortanswer +
) Announcements = Brief written answer
L Notices @ Longanswer +
Essay or paragraph
MY RECORDS
Picture task
2 My attendance ] Draw, label, colour, .. T+
@ My experience »  Handwriting
—  Dotted letters to trace
@ My academics Your question paper is empty
0 Minutes Drag any guestion type from the left panel and drop here
© My address ] 0 N lick ick-add button bel
Auto Time or click a quick-add button below.
Questions Total Marks
Teacher - AcadTrack
° Choose Assign, pick Whole class, set the due date and send. Students and parents are notified.
A Ask

@ AcadTrack Q Search classes, assignments... | CirilK Mon, 9 Nov
dps

Teacher / Assignments / Assignment builder

Assignment builder Back @ Preview & Print / PDF
TEACHING Reading log - week 11081919

28 Dashboard

2, Classes .
QUESTION TYPES Assign to

< Drag a card onto the canvas —
& Atencance g Whole class [eREESLELI

Assignments . . )
B 9 .= Multiple choice + Instructions
"= One correct option
Timetable
© Normal v Default v 4 v B I U T
- Multi-select
1 Exams & Several carrect opti + X T O =E = =E =
@ B - X 9 ¢C
£ Exam marks T Fillin the blank " & =
Complete the sente
£ Date sheet P ZEdit | © Code ® Preview [ Split
Match the columns
[ Leaverequests O ConnectcolumnAt.. T
i Reports & Trueorfalse +
True or false statem...
COMMUNICATION
— Shortanswer
) Announcements = Brief written answer
L Notices B Long answer
Essay or paragraph
MY RECORDS
= Picture task +
2 My attendance Draw, label, colour, ...
@ My experience y Handwriting
= Dotted letters to trace
@ My academics Your question paper is empty
0 o 0 Minutes Drag any question type from the left panel and drop here
© My address uto Time or click a quick-add button below.

Questions Total Marks

Teacher - AcadTrack

®

@

.
Py PS priya.sharma Teacher

(@ Side note v
Homeweork and assignments for your
classes; grade submissions here.

GOOD TO KNOW
® Students see an assignment the

moment it is published.

Hide side notes everywhere - reopen with ?
in the top bar

i PS priya.sharma Teacher

() Side note ~
Homework and assignments for your
classes; grade submissions here.

GOOD TO KNOW

* Students see an assignment the
moment it is published.

Hide side notes everywhere - reopen with ?
in the top bar




End-to-end flows across roles

several

The same piece of work as it passes from one person to the next. Each flow runs on real records, in order.

Homework: student submits, teacher grades

| The student hands in homework; the teacher reviews it.

° Student: Assignments lists homework from every subject with its due date.

AcadTrack

dps
28 Dashboard
ACADEMICS
®© Planner
M Assignments
B Date sheet

2 Results

Leave

Fees

D w»

Bus

Profile

Jo

Student - AcadTrack

Q Search... crrl K

Academics | Assignments
Assignments 3 assignments

1to submit - O graded

All 3 Pending 1 Submitted 2 Graded 0 Overdue 0

Q. Search by title or subject...

# ASSIGNMENT DUE

Exercise 3.2, questions 1-10
Mathematics

13 Nov 2026, 5:30 am

2 :':ﬂ? FanTR 12 Nov 2026, 5:30 am

Essay: My favourite festival

11 Nov 2026, 5:30 am
English

ASSIGNED

08 Nov 2026

08 Nov 2026

08 Nov 2026

Mon, 9 Nov
GRADE STATUS
— Submitted
- Pending
— Submitted

2 Ask

Pending ones show Submit. signed in as daniel.mehta.class6b0

® Py DM  daniel.mehta.class6b0 Student

() Side note ~

Homework set by your teachers;
submit here before the due date.

Hide side notes everywhere - reopen with ?
in the top bar

View

View



e Write the answer (and attach photos or files if needed), then Submit.

TS 4 & UY-IN
Hindi - Due 12 Nov 2026, 5:30 am

STATUS DUE
Pending 12 Nov 2026, 5:30 am

ASSIGNED
08 Nov 2026

INSTRUCTIONS

Seeded homework

YOUR SUBMISSION

Files

[

Choose files to upload

PDF or images up to 20 MB

lote for your teacher

Optional

Submit assignment

e Choose Submit assignment.

TS 4 & UY-IT
Hindi - Due 12 Nov 2026, 5:30 am

STATUS DUE
Pending 12 Nov 20286, 5:30 am

ASSIGNED
08 Nov 2026

INSTRUCTIONS

Seeded homework

YOUR SUBMISSION
Files

(65

Choose files to upload

PDF or images up to 20 MB

Note for your teacher

| read chapters 3 and 4 and wrote the summary in my notebook.




o The status changes to Submitted, waiting for the teacher. You can re-submit until it is graded.

Submitted.

TS 4 F UY-IW
Hindi - Due 12 Nov 2026, 5:30 am

PRTATUS DUE
Submitted ] 12 Nov 2026, 5:30 am

ASSIGNED
08 Nov 2026

INSTRUCTIONS

Seeded homework

& Ssubmitted
Waiting for your teacher to review it.

RE-SUBMIT YOUR WORK
Files

>

Choose files to upload

PDF or images up to 20 MB
Mote for your teacher

I read chapters 3 and 4 and wrote the summary in my notebook.

Cancel

e Back on the list, the homework sits under Submitted.

AcadTrack Q Search... Gtrl K Mon, 9 Nov | [ Ask ® gn DM daniel.mehta. .
P ° Submitted.

Academics | Assignments

Assignments 3 assignments
ACADEMICS 0 to submit - O graded Homewaork set by your teachers,;
submit here before the due date.

28 Dashboard @ Side note )

®© Planner

All 3 Pending 0O Graded 0 Qverdue 0

Hide side notes everywhere - reopen with ?
0 Assignments in the top bar
Q Search by title or subject...

B Date sheet

§ Results # ASSIGNMENT DUE ASSIGNED GRADE STATUS
ME i i -
q  Exercise32,questions 10 4, 5026, 5:30 am 08 Nov 2026 — Submitted View
&L Mathematics
eave
$ Fees 2 :::‘d?aw"si ¢ 12 Nov 2026, 5:30 am 08 Nov 2026  — Submitted View
Cbh Bus
o ) g EssayiMyfavourilefestival .\ 9006 5:30am 0B Nov2026  — Submitted View
2 Profile English

Student - AcadTrack



o Teacher: the submission count goes up. Open Submissions on the homework. signed in as priya.sharma

.
s PS priya.sharma Teacher

AcadTrack Q Search classes, assignments... | Culk Mon, @ Nov | [ Ask
dps

Teaching [ Assignments

" (@ Side note v
Assignments 6 assignments & Export CSV

TEACHING 1 submitted - 1to grade - 0 overdue Homework and assignments for your
classes; grade submissions here.

83 Dashboard

o
#n Classes AllG | Active 8  Graded 0 | Draft 0
G0OD TO KNOW

& Attendance ® Students see an assignment the
Q Search by title, subject or class... moment it is published.
B Assignments
Hide side notes everywhere - reopen with ?
@ Timetable GNMENT DUE SUBMISSIONS STATUS in the top bar
] Exams
- i 3 No due date
Essay: My favourite festival 0 submitted Active @ Open Submissions
Z Exam marks English - Class 9 A Upcoming
B Date sheet ST Mo dussdate:
it . 0 submitted Active & Open Submissions
Hindi- Class 7B Upcoming

& Leave requests

i Reports 5 i . No due date 6
Ess.ay' My favourite fasthval 1 submitted - 1to grade Active @ Open w
English - Class 6 B Upcoming

COMMUNICATION

3 <t s No due date
&) Announcements Ess_ay. My favourite festival 0 submitted Frre @ Open  Submissions
English - Class 5 A Upcoming
O Notices
- i i No due date
MY RECORDS Ess_ay. My favourite festival 0 submitted Active @ Open Submissions
English - Class 3 A Upcoming
2 My attendance
; Essay: My favourite festival Mo due date ’ - e
@ My experience English - Class 1A i 0 submitted Active & Open Submissions
2 My academics
Page 10f1 Rows 10 W

© My address

Teacher - AcadTrack

° Each student's answer is listed with their note and files. Give marks and a comment, then save; the student sees the grade.

%ubmis ions

Essay: My favourite festival - T submission - 0 graded

STUDENT NOTE AND FILES STATUS

| read chapters 3 and

Daniel Mehta 4 and wrote the - ) -
Submitted 0 Si adi
Submitted 08 Nov 2026, 811 pm  summary in my ubmi /0 | Feedback (optional) ave grade

notebook.

Close




Leave: student applies, class teacher approves

| A parent asks for leave from the app; the class teacher decides.

0 Student or parent: open Leave and choose Apply for leave. signed in as daniel.mehta.class6b0

AcadTrack Q Search... Ctrl K Mon, § Nov | [ Ask @ gn DM daniel.mehta.class6b0 Student
ps
88 Dashboard LBy == L ® Side note v
Leave 1 request Apply for leave
ACADEMICS 0 pending - 2 days of approved leave Apply for leave; your class teacher
or the office approves it.
® Planner

All 1 Pending 0 Approved 1 Rejected 0 o
Hide side notes everywhere - reopen with ?

D Assignments in the top bar
#  LEAVE DATES DAYS  APPLIED ON STATUS

 Date sheet

Sick leave
1 11 Nov 2026 to 12 Nov 2026 2 08 Nov 2026 rovec
Q Results Fever since last night; doctor advised two d... App

ME

B Leave
$ Fees
Ch Bus

8, Profile

Student - AcadTrack

0 Pick the type, the first and last day, and give a reason.

& Apply for leave
The school office reviews your request and you will see the decision
here.

eave type *

Sick leave

First day * Last day *
mm/dd/yyyy =} mm/dd/yyyy
Reason*

Briefly describe why you need leave

Cancel Submit request




° Choose Submit request. It shows as Pending.

Apply for leave %
The school office reviews your request and you will see the decision
here.

Leave type *

Sick leave

First day * Last day*
n/M/2026 |u] N/12/2026
2 days

Reason*

Fever since last night; doctor advised two days of rest|

Cancel bmit request

o Class teacher: Leave requests shows requests from their class. Approve or Reject. signed in as priya.sharma

AcadTrack Q Search classes, assignments... |Gtk Mon, 9 Nov | [ Ask ® ;?gﬂ PS priya.sharma Teacher
dps
28 Dashboard Teaching / Leave requests @ Sidenote -
Leave requests 2 requests pending
TEACHING Requests from students in your classes Leave requests from students in your

classes.

2. Classes . .
STATUS | Pending - 2 Approved - 1 Rejected - 0 All-3
Hide side notes everywhere - reopen with ?

[ Attendance in the top bar
B Assignments REASON STATUS APPLIED
®© Timetable

12 Nov 2026 (2 days) Fever since last night; doctor advised two days of Pending 09 Nov 2026 = =
[?] Exams X Reject
# Exam marks
B Date sheet -19 Nov 2026 (2 days) Travelling with parents Pending 08 Nov 2026

X Reject

[ Leave requests
il Reports Shawing 1-2 of 2 Rows | 10 v

COMMUNICATION
<) Announcements
0 Notices

MY RECORDS

2 My attendance
@ My experience
2 My academics

® My address

Teacher - AcadTrack



o Confirm if asked. The parent is notified.

.~ Approve leave
Daniel Mehta - 11 Nov 2026 - 12 Nov 2026

Note to the student (optional)

e.g. Approved, please submit the missed work.

The student sees the decision and this note on their Leave page and in the app.

5

Cancel Approve

o Student: the request now shows Approved. signed in as daniel.mehta.class6b0

o

AcadTrack Q Search... Gtrl K Mon, 9 Nov | [ Ask ® DM  daniel.mehta.class6b0 Student
dps
88 Dashboard L2 = @ Side note v
Leave 2 requests Apply for leave
ACADEMICS 0 pending - 4 days of approved leave Apply for leave; your class teacher
or the office approves it.
© Planner A2 Pending 0 | Rejected 0 o
Hide side notes everywhere - reopen with ?
D Assignments in the top bar
#  LEAVE DATES DAYS  APPLIED ON STATUS
B Date sheet
Q Results g Sickleave 11 Nov 2026 to 12 Nov 2026 2 09 Nov 2026  Approvec

Fever since last night; doctor advised two d...

ME

) Leave 2 :\:I:r'i;":: st mightsdocior advised wo . T1NOV20281012Nov 2026 2 08Nov2026  Approvec
$ Fees

Cbh Bus

8, Profile

Student - AcadTrack



Exam marks: teacher enters, student sees the result

Marks entered per paper become the student's published result.
0 Teacher: Exam marks. Pick the exam and the paper (class and subject). signed in as priya.sharma

©
@ AcadTrack Q Search classes, assignments... |Crik Mon, 9 Nov | [ Ask [©) Fry PS priya.sharma Teacher
dps

Teaching / Exam marks

88 Dashboard 3 Side note v

TEACHING Enter marks for the papers of the subjects and classes you teach Enter marks per exam, subject and
o class. Results publish from the
3
A Classes office.
xam Paper (class - subject)
[ Attendance GOOD TO KNOW
) Weekly Test V] Class 6 - B - English - 29 May 2026 v » A subject appears here only when it is
B Assignments scheduled in the exam and assigned
Maximum 100 - pass 35 6 students - 0 entered to you.
® Timetable
Hide side notes everywhere - reopen with ?
] Exams in the top bar
ROLL STUDENT MARKS / 100 ABSENT REMARKS RESULT
# Exam marks
1 Daniel Mehta [m] Optional
{4 Date sheet P
% 2 Sneha Joseph O .
[ Leave requests neha Josep Optional
i Reports
3 Imran Khan ] .
Optional
COMMUNICATION
4 Tara Kulkarni ] .
99 Announcements Optional
L1 Notices 5 Karthik Sharma ] .
Optional
MY RECORDS
6 Meera Mehta ] .
Optional

8¢ My attendance
i My experience
2 My academics

© My address

Teacher - AcadTrack

° Enter each student's marks; tick absent where needed and add a comment if you like. Save marks.

AcadTrack Q Search classes, assignments... | CtlK Mon, 9 Nov | [3 Ask (@] J,qﬂ PS priya.sharma Teacher
dps
88 Dashboard Teaching / Exam marks 2 @ Side note .
Exam marks B Save marks
TEACHING Enter marks for the papers of the subjects and classes you teach Enter marks per exam, subject and
o class. Results publish from the
2
A Classes office.
Exam Paper (class - subject)
[ Attendance GOOD TO KNOW
7 Mid Term 2026 hd Class 9 - A - English - 16 Nov 2026 v « A subject appears here only when it is
B Assignments scheduled in the exam and assigned
Maximum 100 - pass 35 6 students - 0 entered to you.
® Timetable
Hide side notes everywhere - reopen with ?
] Exams in the top bar
ROLL STUDENT MARKS / 100 ABSENT REMARKS RESULT
# Exam marks
1 Shaurya Nair ] .
 Date sheet Optional
=
& Leave recuests 2 Ananya Patel ]} Optional
i Reports .
3 Advik Hegde ] Optional
COMMUNICATION
4 Sara Singh ] .
&) Announcements Optional
0 Notices 5 R h Shett O
eyansh Shetty Optional
MY RECORDS
6 Aisha Sheikh (] .
Optional

2 My attendance
b My experience
2 My academics

® My address

Teacher - AcadTrack



e Student: once the exam cell publishes, Results shows total, percentage and grade, with marks per subject. signed in as daniel.mehta.class6b0

m AcadTrack
dps

83 Dashboard
ACADEMICS

®© Planner

P Assignments
 Date sheet

2 Results

Leave
Fees

Bus

g »

8, Profile

Student - AcadTrack

Q Search... cirl K

Mon, 8 Nov | [ Ask ®

iy DM daniel.mehta.class6b0 Student

©

Academics [ Results

Results 1resuit

Published exam results and subject-wise marks

Unit Test 12026

08 Nov 2026

188.6 / 250 75.4%

Total marks Percentage
SUBJECT MARKS
English 458/ 50
Hindi 35.4/50
Mathematics 311/ 50
Science 371/50
Social Studies 39.2/50

Passed
First Division
Grade
PERCENT REMARKS
92%
%
62%
74%

78%

(@ Side note v

Marks and grades once the school
publishes them.

Hide side notes everywhere - reopen with ?
in the top bar




Fees: billed, paid, seen by the parent

Dues are raised monthly; the office or accountant collects; the parent sees what is paid and due.

0 Accountant: Fee management lists every due with the fee head, month, amount billed, paid and remaining. signed in as sunita.rao

AcadTrack

dps
28 Dashboard

BILLING
Collect fees

Fees

©

$

7 Advance fees
B Invoices

8

Receipts

¢]

Refunds

PAYROLL
€ salary structures
2. Salary payments
INSIGHTS

i Financial reports

SCHOOL

& My profile

ccountant - AcadTrack

Q Search students, receipts... crri K

Fees | Fee management

Fee management s fee heads

Collect fees, record payments, and track dues & late fines

a Payments shows every receipt with its method and reference.

AcadTrack
dps

83 Dashboard
BILLING

& Collect fees
4 Fees

A7 Advance fees
B Invoices
=5

Receipts

O

Refunds

PAYROLL

£ Salary structures
2, Salary payments

INSIGHTS

i Financial reports

SCHOOL

& My profile

Accountant - AcadTrack

Mon, 9Nov | [ Ask

REMAINING

20

%0

0

0

20

0

0

Mon, 9Nov | [ Ask

(® Dues = Payments
357,777,200  ¥27,92,000 794 162
Total billed Outstanding Pending dues Overdue
Q  Search by student or fee head...
STATUS | All (1664) Pending (794) Partial Paid
STUDENT FEE HEAD BILLING DUE DATE BILLED PAID
Divya Bhat s
DB Class 8 - B - 20262027 Tuition Fee Mar 2026 08 Mar 2026 25,000 25,000
pg DivyaBhat TransportFee  Mar2026 08 Mar2026 21,800 21,800
Class 8 - B - 2026-2027 ¥ .
g FatimaKhan Tuition Fee Mar2026  08Mar2026 25000 25,000
Class & - B - 2026-2027 % !
Imran Kulkarni i
IK Glaci . . SO0RE Tuition Fee Mar 2026 08 Mar 2026 5,000 25,000
Myra Gowda e
MG o Tuition Fee Mar 2026 08 Mar 2026 5,000 25,000
Myra Gowda
M Ciats = B~ 20065057 Transport Fee Mar 2026 08 Mar 2026 31,800 21,800
fagy Nt Mets Tuition Fee Mar2026 08 Mar2026 5000 25,000
Q Search students, receipts... Gtrl K
Fees | Fee management
Fee management 8 fee heads
Collect fees, record payments, and track dues & late fines
(© Dues
¥57,77,200  ¥27,92,000 794 162
Total billed Outstanding Pending dues Overdue
Q search by student or fee head...
STATUS | All (1664) Overdue (162) Pending (794) Partial Paid
STUDENT FEE HEAD BILLING DUE DATE BILLED PAID
ps DivyaBhat Tuition Fee Mar2026  08Mar2026  €5000 25,000
Class & - B - 2026-2027 ' '
pg Divya Bhat TransportFee  Mar2026 08 Mar2026 21,800 21,800
Class & - B - 2026-2027 ‘ !
Fatima Khan 3
FK Olass = B IR o7 Tuition Fee Mar 2026 08 Mar 2026 5,000 25,000
Imran Kulkarni -
IK Giact e B SOOI Tuition Fee Mar 2026 08 Mar 2026 35,000 25,000
Myra Gowda e
MG b A Tuition Fee Mar 2026 08 Mar 2026 5,000 25,000
Mg MyraGowda Transport Fee  Mar2026 08 Mar2026  #1,800 21,800
Class 8 - B - 2026-2027 ‘ !
nm  Nikhil Mehta Tuition Fae Mar2026 08 Mar2026 25000 #5000

REMAINING

0

0

20

0

0

0

20

SR sunita.rao Accountant

@ o

3 Side note v
Fee heads, structures and dues,
read-only.

Hide side notes everywhere - reopen with ?
in the top bar

SR sunita.rag Accountant

@ 4

() Side note ~

Fee heads, structures and dues,
read-only.

Hide side notes everywhere - reopen with ?
in the top bar




e Parent or student: Fees shows billed, paid and outstanding by month, with receipts. signed in as daniel.mehta.class6b0

AcadTrack Q Search... Ctrl K Mon, 8 Nov | [ Ask ® u_n DM daniel.mehta.class6b0 Student
dps
©
88 Dashboard Sid
oo i ~
6 January 2027 fee 1,800 - 21,800 10 Jan 2027 Due View © shamm
ACADEMICS Dues, payments and receipts.
@® Planner 7 December 2026 fee ¥4,500 —_ 4,500 10 Dec 2026 Due View Hide side nates everywhere - reopen with ?
in the top bar
P Assignments i
8 December 2026 fee 71,800 — 1,800 10 Dec 2026 Due View
 Date sheet
Q Results 9 November 2026 fee 1,800 —_ 1,800 10 Nov 2026 Due View
ME 10 MNovember2026fee 4,500 — 24,500 10 Nov 2026 Due View
B Leave
n October 2026 fee 1,800 1,800 — 10 Oct 2026 Paid View
% Fees
t® Bus 12 October 2026 fee 24500 24500 — 10 Oct 2026 paid View
8, Profile
13 September 2026 fee 1,800 1,800 - 10 Sept 2026 Paid View
14 September 2026 fee 74,500 34,500 — 10 Sept 2026 Paid View
15 August 2026 fee 4,500 4,500 - 10 Aug 2026 Paid View
6 August 2026 fee 71,800 1,800 — 10 Aug 2026 Paid View
17 July 2026 fee 74,500 34,500 — 10 Jul 2026 Paid View
18 July 2026 fee 1,800 1,800 — 10 Jul 2026 Paid View

Student - AcadTrack

19 June 2026 fee 1,800 31,800 — 10 Jun 2026 Paid View



Student and parent

daniel.mehta.class6bo

What a student, or a parent on the app, sees and does. The same screens are in the mobile app (last chapter).

Plan the day and week

| Classes, homework and dates in one place.

0 The dashboard shows today's classes, pending homework, fees due and notices. signed in as daniel.mehta.class6b0

AcadTrack Q Search... crriK Mon, 9Nov | [P Ask | (3 L DM daniel.mehta.class6b0 Student
dps o
No classes scheduled today. Your timetable Fee balance ¥31,500 - Due 10 Nov 2026
88 Dashboard for the day appears here. (@ Side note )
ACADEMICS Today's periods, pending homework
@ Planner Upcoming assignments and notices.
Ata g|ance Hide side notes everywhere - reapen with ?
T cs
M Assignments 93Y% c 731500 MA "E_M""T'““ ] in the top bar
o r Exercise 3.2, questions 1-10 Pending
&) Date sheet Attendance Overall grade Fee balance @ Nov 15, 4:06 PM
This term 75% average Due 10 Nov 2026
2 Results HINDI
© Strong results so far TS 4 F UH-IIW Pending
e ® Nov 15, 4:06 PM
B Leave ENGLISH
Essay: My favourite festival Pending
$ Fees ® Nov 15, 4:06 PM
& Bus MATHEMATICS
o, Profile Exercise 3.2, questions 1-10 Pending

© Nov 15, 4:.06 PM

HINDI

TS 4 F T9-3 Pending
© Nov 15, 4:06 PM

View all

Holidays
® Christmas Festival & Fri, 25 Dec

® Winter break WinterVacation

& Mon, 28 Dec - Fri, 1 Jan

Student - AcadTrack ® Makar Sankranti Festival & Thu, 14 Jan




e Planner shows the class timetable by day, week or month, with teachers and rooms.

AcadTrack

dps
83 Dashboard
ACADEMICS
® Planner
Assignments

Date sheet

= @ 8

Results

2
m

Leave

Fees

g »

Bus

8, Profile

Student - AcadTrack

Q Search... cirl K

Academics [ Planner

Planner class6 -8
Your class timetable by day, week or month
2

< 09Nov-14 Nov2026 > 11/09/2028

SUBJECT = All subjects v

7 4.67

Classes today Study hours today

Mon Today
09 Nov
Social Studies Upcoming

© 8:00am-8:40 am

2 Mohammed Irfan & Room F-04 - First  Lecture
Science Upcoming
© 8:40 am-9:20 am

2 Sameer Khan @ Room F-04 -First  Lecture

Mathematics L

=}

Mon, 8 Nov | [ Ask ®
Today
TEACHER = All teachers N
Subjects Rooms used
Tue =
10 Now
Social Studies Upcoming

© 8:00am-8:40 am

Hindi

© 8:40am-9:20 am

@ 9:20 am - 10:00 am

2 Ritu Agarwal @ Room F-04 -First  Lecture

Hindi Upcoming

e Date sheet lists upcoming exam papers.

AcadTrack

dps
28 Dashboard
ACADEMICS
®© Planner
0 Assignments
B Date sheet

2 Results

Leave

Fees

g w 0O

Bus

8, Profile

Student - AcadTrack

Q Search... ciri K

@ 9:20 am -10:00 am

Science

Mon, 9 Nov

2 Mohammed Irfan & Room F-04 - First  Lecture

Upcoming

2, Kavita Deshpande © Room F-04 - First  Lecture

Upcoming

2 Ritu Agarwal @ Room F-04 -First  Lecture

Upcoming

[J Ask ®

DM  daniel.mehta.class6b0 Student

(@ Side note ~

Your timetable and upcoming dates.

Hide side notes everywhere - reopen with ?
in the top bar

DM  daniel.mehta.class6b0 Student

English
LKG-A

9:00 AM = 11:00 AM
@ 6-02

Max 100 Pass 35

English
Class 4- A

9:00 AM - 11:00 AM
@ F-0

Max 100 Pass 35

English
Class7 - A

9:00 AM - 11:00 AM
@ F-05

Max 100 Pass 35

English
Class 3 - A

9:00 AM - 11:00 AM
@ G-06

Max 100 Pass 35

English
Nursery - A

9:00 AM - 11:00 AM

+2h

2h

2h

2h

2h

@ Side note ~

Exam dates and rooms for your
class.

Hide side notes everywhere - reopen with ?
in the top bar




o Bus shows the route, stop and pickup time.

m AcadTrack Q Search... cirl K Mon, 8 Nov | [ Ask ® DM daniel.mehta.class6b0 Student
dps
-
88 Dashboard AR ED @ Side note v
Bus
ACADEMICS Your assigned bus, stop and its live location Your bus, stop and live position
when the bus is running.
®© Planner
Route 2 - Indiranagar . Hide side notes everywhere - reopen with ?
. b Active No signal N
m Assignments KAOSMNA4521 - Both in the top bar
£ Date sheet ® STOP <7 SPEED (© UPDATED
Domilur Flyover — -
& Results
ME
B Leave @
$ Fees Live location is not available right now
b Bus It updates automatically once the bus starts sharing its GPS
position.
8, Profile
Student - AcadTrack
e Profile holds personal details, class and contacts.
@ AcadTrack Q Search... Gtrl K Mon, 9 Nov | [ Ask ® DM  daniel.mehta.class6b0 Student
dps
88 Dashboard Slh;dem / Proffﬂ: ® Side note -
Yy protiie
ACADEMICS Your account details and sign-in security. Your details as the school holds
them.
®© Planner
- pssignments oM Daniel Mehta Student Ative Hide side nmleirflz:; :::in:r- reapen with ?
Class 6 - Section B Member since 08 Nov 2026
B Date sheet
2 Results
Account details
ME
USERNAME EMAIL CONTACT
B Leave daniel.mehta.class6b0 daniel.mehta.class6b0@example. 99374346079
com
4 Fees
ALTERNATE CONTACT CLASS ROLL NUMBER
Cbh Bus — Class 6 - Section B 1
o, Profile DATE OF BIRTH GENDER ROLES
08 Sept 2015 Male Student
MEMBER SINCE LAST SIGN-IN
08 Nov 2028 02 Nov 2026, 12:54 am
Security

Student - AcadTrack

Use a strong password you don't use anywhere else.

Chang ssword



Accountant

sunita.rao

Billing and payroll: collections, advances, receipts, salaries and reports.

Find a student and collect fees

See a student's month-by-month timeline and take a payment.

0 Collect fees: search by name, mobile or class. signed in as sunita.rao

AcadTrack

dps
28 Dashboard
BILLING
& Collect fees
$ Fees
A~ Advance fees
B Invoices
B Receipts
¥J) Refunds

PAYROLL
€ Salary structures
2 Salary payments
INSIGHTS

i Financial reports

SCHOOL

& My profile

Accountant - AcadTrack

Q. Search students, receipts...

Fees | Collect fees

Collect fees

Ctrl K

Search a student, review their month-wise timeline, and collect fees

Student name

Academic Year

Current

STUDENT

Aadhya Khan

Aadhya Kulkarni

Aadhya Pillai

Aadhya Rao

Aarav Joseph

Aditya Reddy

Aditya Sheikh

Advik Hegde

Mobile

Mobile no.

v Search <

Class 8- A

LKG - A

Class4- A

Class5-A

Class 2- A

MNursery - A

Class1-A

Class 9- A

MOBILE

99064497241

99155859471

99283438979

99991045316

99709225818

99330354471

99111526978

99393317441

Class
All classes
PAID PENDING
8
Smo
mo
8
5mo
mo
8
5mo
mo
B
5mo
mo
B
5mo
mo
B
5mo
mo
B8
5mo
mo
B8
5mo

mn

-

Mon, 9 Nov

Section

All sections

OUTSTANDING

34,000

21,500

¥29,000

230,250

226,500

21,500

25,250

35,250

A Ask

Collect >

Collect >

Collect >

Collect >

Collect >

Collect >

Collect >

Collect >

@

SR sunita.rac Accountant

(@ Side note ~
Take a payment against dues and
print the receipt.

GOOD TO KNOW

* Dues come from fee assignments the
office sets up.

Hide side notes everywhere - reopen with ?
in the top bar




e Choose Search. Each student shows months paid, months pending and the amount outstanding.

AcadTrack Q Search students, receipts... CtriK
dps
23 Dashboard Fees | Collect fees
Collect fees
BILLING Search a student, review their month-wise timeline, and collect fees
& Collect fees
Name Mobile Class
4 Fees
Snehg Mobile no. All classes
7 Advance fees .
Academic Year
B Invoices Current ~ s
B Receipts
O Refunds STUDENT R MOBILE PAID PENDING
SECTION
PAYROLL
Aadhya Khan Class 8- A 99064497241 & 5mo
€ Salary structures mo
2, Salary payments 8
Aadhya Kulkarni LKG - A 99155858471 5mo
mo
INSIGHTS
o Aadhya Pillai Class 4- A 99283438979  ° e
Wl Financial reports mo
ScHOoOL Aadhya Rao Class 5 - A 99991045316 g 5mo
mo
& My profile
Aarav Joseph Class 2 - A 99709225818 & 5mo
mo
Aditya Reddy Nursery - A 98330354471 & 5mo
mo
Aditya Sheikh Class1- A 99111526978 & 5mo
mo
Accountant - AcadTrack Advik Hegde Class 9 - A 99393317441 & 5mo
mn
e Choose Collect to open the student's timeline and take the payment.
AcadTrack Q Search students, receipts... Ctrl K
dps
28 Dashboard Fees | Collect fees
Collect fees
BILLING Search a student, review their month-wise timeline, and collect fees
& Collect fees ]
Name Maobile Class
$ Fees
Sneha Mobile no. All classes
" Advance fees
Academic Year
B Invoices Current s
B Receipts
‘O Refunds STUDENT CLASS / SECTION MOEBILE PAID PENDING
PAYROLL Sneha Joseph Class6 - B 99840215110 6mo 7 mo - 2 overdue
€ Salary structures Sneha Khan Class 10 - A 99506024312 Omo 13 mo - 8 overdue
o;
A, Salary payments () Opening a student 1eir monthly dues from the fi 1ent and class due-
INSIGHTS

i Financial reports

SCHOOL

& My profile

Accountant - AcadTrack

~

Mon, 8 Nov

Section

All sections

OUTSTANDING

34,000

221,500

¥29,000

230,250

26,500

221,500

225,250

35,250

Mon, 9 Nov

Section

All sections

OUTSTANDING

31,500

65,000

A Ask

Collect >

Collect >

Collect >

Collect >

Collect >

Collect >

Collect >

Collect >

A Ask

Collect >

Collect >

@ 0 SR sunita.rao Accountant

(@ Side note ~
Take a payment against dues and
print the receipt.

GOOD TO KNOW

® Dues come from fee assignments the
office sets up.

Hide side notes everywhere - reopen with ?
in the top bar

@ SR sunita.rao Accountant

( Side note ~
Take a payment against dues and
print the receipt.

GOOD TO KNOW

® Dues come from fee assignments the
office sets up.

Hide side notes everywhere - reopen with ?
in the top bar




o Tick the months being paid, choose the method and collect. The receipt is ready to print or share.

AcadTrack

dps
83 Dashboard

BILLING
& Collect fees
4 Fees

7 Advance fees
B Invoices

B Receipts

XD Refunds
PAYROLL

€ Salary structures
2, Salary payments
INSIGHTS

i Financial reports
SCHOOL

& My profile

Accountant - AcadTrack

Q Search students, receipts... Ctrl K Mon, @Nov | [Q Ask

@ 0 SR sunita.rao Accountant

-

Fees | Collect fees

Collect fees

Search a student, review their month-wise timeline, and collect fees

Name Mabile Class Section

Sneha Mobile no. All classes ~ All sections A

Academic Year

Current s
STUDENT CLASS / SECTION MOBILE PAID PENDING OUTSTANDING
Sneha Joseph Class6 - B 99840215110 6mo 7 mo - 2 overdue 31,500 Collect »
Sneha Khan Class 10 - A 99506024312 0mo 13 mo - 8 overdue ¥65,000 Collect >

ment and class du

1elr monthly ¢

) Opening a stu

@ Side note v
Take a payment against dues and
print the receipt.

GOOD TO KNOW
® Dues come from fee assignments the

office sets up.

Hide side notes everywhere - reopen with ?
in the top bar




Pay a salary

Record a month's salary against an employee's salary structure.

0 Salary structures hold basic pay, allowances and deductions for each teacher, staff member and driver. signed in as sunita.rao

AcadTrack

dps
28 Dashboard

BILLING
Collect fees

Fees

©

$

7 Advance fees
B Invoices

8

Receipts

¢]

Refunds

PAYROLL
€ Salary structures
2. Salary payments
INSIGHTS

i Financial reports

SCHOOL

& My profile

ccountant - AcadTrack

a Salary payments: choose Record payment.

AcadTrack
dps

83 Dashboard
BILLING

& Collect fees
4 Fees

A7 Advance fees
B Invoices
8

Receipts

O

Refunds

PAYROLL

£ Salary structures
2, Salary payments

INSIGHTS

i Financial reports

SCHOOL

2 My profile

Accountant - AcadTrack

Q Search students, receipts... curl K Mon, 8Nov | [ Ask [©) n SR sunita.rao Accountant
Sum of net salaries
3 Side note v
All Teacher Staff Asset Manager Driver Salary components per staff grade.
T Search by employee... SAracords Hide side ncies_ everywhere - reopen with ?
in the top bar
# EMPLOYEE BASIC ALLOWANCES DEDUCTIONS NET EFFECTIVE STATUS AC
Priya Sharma .
1 240,000 26,000 22,400 343,600 3/28/2026 Active [
Teacher
g  RahulVamma 240,000 26,000 22,400 43,600  3/26/2026  Active [
Teacher
3 Aunier 245,000 26,000 32,400 48,600  3/26/2026  Active C
Teacher
g MavitaDeshpande: ..,4000 26,000 22,400 243,600  3/26/2026 Active [
Teacher
g  SurashBabu 232,000 26,000 32,400  ¥35600  3/26/2026  Active €
Teacher
g o Sddiqur 245,000 26,000 22,400 248,600  3/26/2026  Active C
Teacher
Deepak Menon
7 245,000 26,000 22,400 348,600 3/26/2026 Active [
Teacher
g LHemiRao 252,000 26,000 22,400  ¥55600  3/26/2026  Active i
Teacher
Joseph Thomas 5
9 252,000 26,000 22,400  ¥55600  3/26/2026 Active [
Teacher
Anita Kulkarni
Q Search students, receipts... Ctrl K Mon, 9Nov | [3 Ask (@] o SR sunita.rao Accountant
Accounts / Salary payments
2 (@ Side note ~
Salary payments 2 payments Record payment
Record monthly payroll disbursements Monthly salary runs and payslips.
Hide side notes everywhere - reopen with ?
?92 200 0 24 in the top bar
'
Paid Total Pending Active Structures
All Teacher Staff Asset Manager Driver
Q Search by employee or method... 2 records
# EMPLOYEE PERIOD GROSS DEDUCTIONS PAID STATUS METHOD ACTIONS
Rahul Verma .
1 Oct 2026 243,600 20 343,600 Paid Bank Transfer o]
Teacher
Arjun Nair .
2 Tascher Sep 2026 348,600 0 ¥48,600 Paid Bank Transfer o

Showing 12 of 2

Rows 10 v



° Pick the employee's structure, the month and year.

Record salary payment
Derived from the employee's active structure

alary Structure (employee) *
Select active structure

Month * Ad-hoc Deductions

November 0

Payment Method Transaction Reference

Bank Transfer Optional

Remarks

Optional
Mark as paid now (notifies employee)

Payable (Net - Deductions)

Cancel Record payment

od and reference, then Record payment.

Record salary payment
Derived from the employee's active structure

Salary Structure (employee) *
Arjun Nair — Teacher - Net ¥48,600

Month * Year* Ad-hoc Deductions

September 2026 0

Payment Method Transaction Reference

Bank Transfer Optional

Remarks

Optional
Mark as paid now (notifies employee) ‘

Payable (Net - Deductions) 48,600

Cancel Record payment




o The payment is listed for the month.

Record salary payment
Derived from the employee's active structure

Salary Structure (employee) *
Arjun Nair — Teacher - Net ¥48,600

Month * Year* Ad-hoc Deductions

September 2026 0

Payment Method Transaction Reference

Bank Transfer [ NEFT65583436

Remarks

Optional
Mark as paid now (notifies employee) ‘

Payable (Net - Deductions) 48,600

Cancel Record payment



Read the financial reports

Collections and dues over time.

0 The accountant dashboard: collections, outstanding and today's receipts. signed in as sunita.rao

@ AcadTrack
dps

B8 Dashboard

BILLING
Collect fees

Fees

@

$

7 Advance fees
B Invoices

8

Receipts

@]

Refunds

PAYROLL
€ Salary structures
2, Salary payments
INSIGHTS

I Financial reports

SCHOOL

& My profile

Accountant - AcadTrack

Q  Search students, receipts... crrl K

Mon, @Nov =~ [ Ask

®@

SR sunita.rac Accountant

Good morning, Sunita
Monday, 9 November 2026

November v

2026 R4l Collect fee

(@ Side note v

November 2026 at a glance

Needs attention

Collections, dues and payroll at a
glance.

¥39,000 ¥39,000 ¥10,01,900

Fees collected Meonthly payroll

162 fee dues overdue
MNet cash flow

24 ¥27,92,000 in fees still pending
Active salary
structures

Salary by employee type
Cash flow

Inflow vs payroll outflow, November 2026

No salary payments in November 2026. The

split by employee type appears once payroll

39000 is paid.

0 4]

Feesin Payroll out Pending payroll

a Advance fees: money paid ahead is held as credit and applied to the next dues automatically.

@ AcadTrack
dps

88 Dashboard
BILLING

& Collect fees
4 Fees

A7 Advance fees
B Invoices

B Receipts

YD) Refunds
PAYROLL

£ Salary structures
2, Salary payments
INSIGHTS

i Financial reports
SCHOOL

2 My profile

Accountant - AcadTrack

Q  Search students, receipts... ik

Mon, 9Nov | [ Ask

Hide side notes everywhere - reopen with ?

@ 4

in the top bar

SR sunita.rag Accountant

2

Accounts [ Advance fees

Advance fees 0 receipts

Accept fees paid in advance — auto-applied to a student's upcoming dues

%0 %0

Advance Collected This Month

Q  Search student, fee head or txn... All classes All sections

# STUDENT CLASS SECTION ACADEMIC YEAR FEE HEAD AMOUNT

No advance payments yet. Use Accept Advance to record one.

Accept Advance

0 records

METHOD DATE

(@ Side note ~

Payments taken ahead of dues; they
settle against future dues.

Hide side notes everywhere - reopen with ?

in the top bar




e Financial reports: collections and dues by month, class and fee head.

AcadTrack

dps
83 Dashboard
BILLING
& Collect fees
4 Fees
7 Advance fees
B Invoices
B Receipts
¥J Refunds
PAYROLL
€ Salary structures
2, Salary payments
INSIGHTS
i Financial reports.

SCHOOL

& My profile

Accountant - AcadTrack

©

Q Search students, receipts... oK Mon, 8Nov | P Ask (@ L SR sunitarao Accountant
oY ToeTeny ey
(@ Side note ~
Fee Collections Collected vs OQutstanding
Quarterly — amount collected Across all fee dues Collections, dues and payroll reports
by period.
250,00,000
Hide side notes everywhere - reopen with ?
in the top bar
237,50,000
- U
225,00,000
12,50,000
Sept Oct Nowv @ Collected 2985200
@ Outstanding 2792000
Top Outstanding (by student) Payment Methods
Highest unpaid balances Share of amount collected
79250 Cash 2%
85000 45750 —
58500 58500 57750
Cheque 26%
T
UPI 25%
f— )
Bank Transfer 13%
e
Demand Draft 3%
L ]

Shaur... Sneh.. Aisha ... Varun... Varun.. Nikhil ...

UPI/ Online 1%



Asset manager

manoj.kumar

The school's things: what exists, where it is, who holds it, and its condition.

Hand an item to a teacher

Record that a projector now sits with a teacher.

0 Inventory shows purchase batches with vendor, cost and stock. Add batch records a purchase. signed in as manoj.kumar

AcadTrack Q Search assets, locations... Ctrl K Mon, @ Nov | [3 Ask @ fany MK manoj.kumar Asset Manager
dps
Assets | Inventory
85 Dashboard Y 1 ® side note )
Inventory 12 batches + Add bat
CATALOGUE Purchase batches and current stock position Individual items with tag, location
and condition.
@ Asset master
Hide side notes everywhere - reopen with ?
© Iventory 12 733 0 ¥29,48,000 e
Batches Awvailable units Assigned units Inventory value
® Locations
MOVEMENT Q Search by asset, code, vendor or invoice
o5 Assignments
# ASSET PURCHASED VENDOR aQTy UNIT COST  TOTAL ST

= Transfers

Teacher chair . ]
LIFECYCLE 1 FUR-002 24 Jun 2026 Godrej Interio 20 23,200 64,000 2

£ Maintenance

2 z;':g;‘;e' 03Jun2026  Apex Digital Market Place 5 245000 32,25000 5
A\ Damage reports
Disposals 3  COMPUTER 03Jun2026  TREBTA 1 2450000 %4,50000 1
AST-001
O Audits
g  Studentdeskcbench . 2006 Amazon Business 120 24500 540000 T
FUR-001
Projector . .
5 002 30 Mar 20286 Geodrej Interio 8 342,000 ¥3,36,000 8
6 ﬁ"s:"p computer 24Dec2025  Amazon Business 25 238,000  €9,50,000 2
7  Football 14Dec 2025  Godrsj Interio 12 2900 210800 T
SPT-001
Asset ger - AcadTrack ili
i menager Aeadiee g  Ceilingfan 03May 2025  Local vendor 80 71,800  71,08000 &

cic.am



e Assignments: choose New assignment.

AcadTrack Q Search assets, locations... CtrlK Mon, @ Nov = [3 Ask [©) Qn MK manoj.kumar Asset Manager
dps
28 Dashboard Assets [ Assignments 2 ® side note .
Assignments 12 assignments + New assignment
CATALOGUE Allocation of asset units to teachers, staff, drivers and locations Items handed to a person or a room.
@ Asset master Hide side notes everywhere - reopen with ?
Q Search by asset or holder type STATUS | All statuses v in the top bar
@ Inventory
® Locations # ASSET aTy > TO RETURN STATUS ACTIONS
MOVEMENT 1 Desktop computer 59 ~ Computerlab 09 Oct 2026  — Assigned R
Location
<5 Assignments
2 s desk-bef 49 RoomG-01 08 Oct 2026 Assigned 2t
z Transfers tudent desk-bench Location ct _ ssigni 0
LIFECYCLE N
3 Whiteboard 6x4 1 ReomG-01 07 0ct2026 — Assigned 7 ¢
. Location
& Maintenance
& Damage reports 4 Desktop computer 2 Fronl_Offlce 06 Oct 2026  — Assigned 7 T
Location
T Disposals
] 5 Projector 1 PrivaSharma 050c12026 — Assigned 7 &
0 Audits e Teacher g t
. Rahul Verma
6 Prajector 1 eacher 04 Oct 2026  — Assigned 7 T
7 First-aid kit 1 E:_:';"’"a' 030ct2026 — Assigned 7t
8 COMPUTER 1 g:::SH KUMAR 03 jun2026 04 Jun 2026 Assigned Z T
Rashmi Grover
9 Computer 1 03 Jun 2026 26 Jun 2026 Assigned P

Teacher

Asset manager - AcadTrack

e Pick the asset and quantity.

New assignment
Allocate asset units to a holder

sset*® Quantity *

Select asset v ] 1

Holder type* Assigned to*

Teacher, staff, driver or locatio v Pick a holder type first

Assigned date* Return date

11/09/2026 o mm/dd/yvyy

Status

Assigned
Remarks

Optional notes

Cancel




o Choose who holds it: a teacher, staff member, driver or a location.

New assignment
Allocate asset units to a holder

Asset* Quantity *

Projector (IT-002) 1

older type * Assigned to*

Teacher, staff, driver or locatio ] Pick a holder type first

Assigned date* Return date

11/08/2026 m] mm/dd/yyyy

Status

Assigned
Remarks

Optional notes

Cancel Save

e Save. Stock goes down by one and the item shows against the teacher.

New assignment
Allocate asset units to a holder

Asset* Quantity *

Projector (IT-002) 1

Holder type* Assigned to*

Teacher Rahul Verma — rahul.verma@¢ “~

Assigned date* Return date

1/08/2026 mm/dd/yyyy

Status

Assigned

Remarks

Optional notes




e Maintenance, damage reports, disposals and audits keep each item's history.

m AcadTrack
dps

83 Dashboard
CATALOGUE

Q@ Asset master
@ Inventory
@® Locations
MOVEMENT

<5 Assignments
= Transfers
LIFECYCLE

£ Maintenance
A Damage reports
Disposals

) Audits

Asset manager - AcadTrack

O
-

Q. Search assets, locations... | CwlK

Mon, @ Nov = [3 Ask

oot

MK manoj.kumar Asset Manager

Assets | Maintenance

Maintenance i record

Repair and service history for assets

1 25,000

Records Total spend

Q Search by asset, vendor or issue
#  ASSET

SERVICED VENDOR

1 COMPUTER 03 Jun 2026 fixit Services

Showing Hof 1

+ Log maintenance

0

Due in 30 days

ISSUE

Hardware component failure involving the internal display illumina

Rows = 10

(@ Side note v

Scheduled and done maintenance
per item.

Hide side notes everywhere - reopen with ?
in the top bar




Mobile apps

student / parent app and driver app

Parents and students use the AcadTrack app on their phones; drivers use the AcadTrack Driver app. Both sign in with the school code and the same

username and password as the portal.

Student and parent app

Open the app. Enter the school code
(dps), your username and password,
then Sign in.

AcadTrack

Sign in with the details your school gave
you.

School code
The short code your school gave you.

Username
[+]
~

Password

IEI Your password ®

Home: today's classes, homework due,

fees due and the latest notices.

dps

DM paniel Mehta

UP NEXT

Social Studies

08:00:00 — 08:40:00
F-04 - Mohammed Irfan

ATTENDANCE C‘/) FEE DUE
92% %31,500
This term Pay >

b Bus

KAO5SMMN4521 - Route 2 - Indiranagar
No position shared yet
Homework due

Essay: My favourite festival
English

13 4 F WYH-IW
Hindi

Exercise 3.2, questions 1-10
Mathematics

Notices

@; B B B

Home Timetable Fees Bus

Map >

All >

1 Nov

12 Nov

13 Nov

All >

More

Timetable: the week by day, with
subjects, teachers and rooms.

CLASS6-B

Monday

FB:_OD
D.B.:.d.lJ
PB:ZID
T].D.:\I 5
1 D55

12:45

Tuesday

08:00

08:40

@

Home

Timetable

Social Studies
Mohammed Irfan - F-04

Science
Sameer Khan - F-04

Mathematics
Ritu Agarwal - F-04

Hindi
Kavita Deshpande - F-04

Mathematics
Ritu Agarwal - F-04

Science
Sameer Khan - F-04

English
Priya Sharma - F-04

Social Studies
Mohammed Irfan - F-04

Hindi
Kavita Deshpande - F-04

B B8 B

Timetable Fees Bus



Fees: what is due, what is paid, and

receipts.

Fees

OUTSTANDING BALANCE

%31,500

March 2027
Due 10 Mar 2027

March 2027
Due 10 Mar 2027

February 2027
Due 10 Feb 2027

February 2027
Due 10 Feb 2027

January 2027
Due 10 Jan 2027

January 2027
Due 10 Jan 2027

December 2026
Due 10 Dec 2026

December 2026
Due 10 Dec 2026

November 2026
Home Timetable Fees

B

1,800

Due

%4,500

4,500

Due

%1.800

%1,800

Due

%1.800

More

Bus: the route, stop, pickup time and
the bus on a live map when a trip is
running.

Bus

KAO5MN4521 Bath

Route 2 - Indiranagar

Your stop Domlur Flyover

</ Not sharing yet

The driver has not started sharing the live
location yet. Check back near pickup time.

@ B B B

Home Timetable Fees Bus More

More: assignments, leave, notifications

and the account.

Jo

@

Home

More

Assignments
Homework and tasks

Results
Published exam results

Leave
Apply and track requests

Motifications
School notices

Account
Password and sign out

B B

Timetable Fees

o

Bus

More



Assignments: homework with due dates;

submit from the phone, with photos.

< Assignments

MATHEMATICS
Exercise 3.2, questions 1-10
Seeded homework

Due 13 Nov 2026 Pending

HINDI
T3 4 & UY-3w1

Seeded homework

Due 12 Nov 2026 Pending

ENGLISH
Essay: My favourite festival
Seeded homework

Due 11 Nov 2026 Pending

@ 5 B m~ =
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Leave: apply for leave and see the
decision.

< Leave

+ Apply for leave

Sick Leave Approved

Fever since last night; doctor advised two days
of rest.

11 Nov 2026 - 12 Nov 2026 + 2 day(s)

@ B B B
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Notifications: notices from the school
and teachers.

e Read

< Notifications a"a
e N

Sports day practice L]

Sports day practice runs every day next week

from 2:30 to 3:30 pm. Students should bring

their sports kit.
= =,
" B

Welcome to the new AcadTrack portal L]

Timetables, homework, attendance and fees are
now live in the app. Sign in with your username
and the password shared by the school office.

MNew Announcement: Fee reminder -
November instalment

The November tuition instalment is due by 10
November. Pay online through the parent app
or at the accounts office.

New Announcement: Parent-teacher
meeting - 21 November

PTM for all classes on Saturday 21 November,
9:00 to 12:30. Please book a slot with the class
teacher.

- o
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@ Account: profile, password and sign-
out.

< Account
daniel.mehta.class6b0
DM daniel.mehta.class6b0@example.com

School: dps

CHANGE PASSWORD

Current password

urre @
haract @
Confirm new password
Re-enter new password O]
Update password

(> Sign out

@ 5 B m~ =
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Driver app



Open the app. Enter the school code
(dps), your username and password,
then Sign in.

AcadTrack Driver

Sign in with the driver account your
school gav

School code

a

Username

Password

° Driver home: today's vehicle and route,

the stops in order, and Start trip. While
a trip runs, the bus position is shared
with the school and parents.

Route 1 - Koramangala

01AB1

NEXT STOP

Koramangala 5th Block
Pickup 07:12 - Drop 15:42

 Mark stop

s </ Navigate

Stop progress is kept on this phone only.

1. Koramangala 5th Block
Pickup 07:12 : Drop 15:42

2. Forum Mall Junction
Pickup 07:24 - Drop 15:54

3. Madiwala Market
F D 6

r Road Signal

ro

Start your trip

B sour live location for this route.

[> Start trip

Account: the driver's profile, licence and

sign-out.

Account

ravi.kumar

CHANGE PASSWORD

Current password

New password

Confirm new password

Update password




